
COUNCILMEMBERS 
Brian Bennett, Mayor  Lucy Krakowiak, Deputy Mayor  Jack Block, Jr. 

Rose Clark  Bob Edgar  Joan McGilton  Gerald F. Robison 
 

City Hall, 400 SW 152nd Street, 1st Floor 

 
 

CITY COUNCIL MEETING AGENDA 
January 28, 2013 

6:00 p.m. – Special Meeting: For the purpose of holding an Executive Session to  
 discuss potential litigation and real estate acquisition 
7:00 p.m. – Regular Meeting 

PAGE NO. 

1. CALL TO ORDER        2.   PLEDGE OF ALLEGIANCE        3.    ROLL CALL 
 

4. AGENDA 
CONFIRMATION 

 

  

5. PUBLIC COMMENT 
 

To receive comments on topics other than public hearing topics. Individuals will please 
limit their comments to three minutes, and groups to five minutes.   
 

 

6. CORRESPONDENCE 
FOR THE RECORD 

a. Email Dated January 5, 2013, from Debi Wagner. 

b. Letter Dated January 7, 2013, from Clayton Evans. 

c. Email Dated January 18, 2013, from Cory Volkert. 

d. Response from Public Works Director Maiya Andrews to letter 
 Dated December 2, 2012, from Tom and Rhonda Duncan. 

e. Email Dated January 23, 2013, from C. Edgar. 
f. Email Dated January 23, 2013, from Linda Plein. 

 

3. 
11. 
13. 
15. 

 
23. 
25. 

7. CONSENT AGENDA a. Approval of Vouchers: Numbers 33608 – 33739 in the Amounts 
 of $531,081.34. 

b. Approval of Minutes: Council Regular Meeting, January 7, 2013. 
c. Motion to Adopt the Amended By-Laws of the Advisory Boards. 

d. Motion to Authorize the City Manager to Sign an Interlocal 
 Agreement with King County Flood Control Zone District. 
 

27. 
 

47. 
51. 
59. 

8. BUSINESS AGENDA a. Presentation of Arts Commission 2013-2014 Public Art Plan.   
b. Discussion of 2013-2020 Interlocal Agreement with King County 

 for Jail Services.  
c. Review of Revisions to the City Council Policies and Procedures. 
d. Public Hearing regarding North Burien Zoning Map 

Amendments, 2012 Comprehensive Plan Text and Map 
 Amendments. 

e. Discuss and decide whether to extend the City’s contract with 
 Waste Management, Inc. 

f.  Discussion of Solid Waste Interlocal Agreement. 
g. Review of Council Proposed Agenda Schedule. 

 

77. 
81. 

 
121. 
203. 

 
 

291. 
 

299. 
357. 

 

9. COUNCIL REPORTS 
 

  

10. ADJOURNMENT   
 



 























































































































































CITY OF BURIEN 

AGENDA BILL 

 

 

Agenda Subject: Presentation of Proposed Public Art Plan Meeting Date: January 28, 2013 

Department:  Parks, 

Recreation & Cultural Services 
Attachments:  
 

1. Proposed Public Art 

Plan 

 

Fund Source: Art in Public Places Fund 

Activity Cost:  $33,500 for 2013-2015 

Amount Budgeted:  $7,500 (2013) 

Unencumbered Budget Authority:  $7,500 
Contact:  Debbie Zemke, 

Recreation Manager 

Telephone:  206-988-3704 

Adopted Initiative: 
  Yes            No       X 

Initiative Description:   

PURPOSE/REQUIRED ACTION:  
 

The purpose of this agenda item is to present a Public Art Plan that will create public artworks to be installed in 

various city locations. The plan identifies the projects, their proposed locations, and projected cost. The “Art in 

Public Places Fund” will finance the costs of these projects. 

  

When developing this plan, the Arts Commission’s goal was to identify a number of different projects that could 

provide the most visual impact for the public while also creating a vibrant artistic dialogue with local artists, arts 

patrons, and local businesses. The artworks’ design will intend to contribute to the City’s identity and serve as a 

source of community pride, while also reflecting the City’s history and character. The proposed artworks are planned 

for installation beginning in 2013 and continuing through 2015 and/or longer, depending on whether future fund 

accrual occurs. The Art in Public Places Fund has $7,500 budgeted for expenditures in 2013 and in 2014. Fund 

accrual over recent years has resulted in a fund balance of approximately $48,000. Staff will request a budget 

amendment if additional funds need to be appropriated to complete this program. 

 

Working with city staff, the Arts Commission public art committee was responsible for developing the 

recommendations in the attached plan. The committee’s proposed plan was approved by the Arts Commission on 

October 23, 2012 and forwarded to the Council for consideration. 

 

BACKGROUND (Include prior Council action & discussion):  

 

Ordinance 238 created this program, which is funded by setting aside 1% of city-funded capital improvement project 

budgets. Since 1998 when the “Art in Public Places” program was first established, the fund has been accruing 1% of 

qualifying projects’ capital improvement program (CIP) budgets. “Qualifying” projects are those exclusively funded 

by the City’s own budget for construction or remodeling of public buildings, transit centers, and parks. Grant funds 

obtained for CIP projects are exempt from the 1% calculation.  

 

OPTIONS (Including fiscal impacts):   

 

1. Approve Arts Commission’s Public Art Plan recommendation.  

2. Do not approve Arts Commission’s recommendation. 

3. Provide additional direction. 

 

 

Administrative Recommendation:   Place the Public Art Plan on the February 4 Consent Agenda for approval.  

Advisory Board Recommendation: The Arts Commission approved the proposed Public Art Plan on October 23, 

2012. 

Submitted by:   

Administration:  Michael Lafreniere                                     City Manager    ___________ 

Today’s Date:    January 22, 2013 File Code:  \\file01\records\cc\agenda bill 2013\012813pks-1 public 

art plan.docx 

 



 



PUBLIC ART PLAN 

 

Project    Location                           Description      Costs       Completion 

Sculpture/Fountain  Atrium outside of     To be designed       $2,000*       2013 

    Burien Community     and fabricated          
    Center’s entryway     by Welding Program 
        students at Puget  
           Sound Skills Center 

     

Seahurst Park 
Sculpture Removal  Seahurst Park      “Donut” sculpture  No City funds  2013-14 

           to be removed    required; costs 
           in conjunction   to be covered 
           with Seahurst   by 4Culture 
           Park seawall 
           project 
 

New Seahurst Park  Seahurst Park   Smaller scale    $9,000   2014-15  

Artwork       artwork - to be  

        determined  
 
Ambaum Corridor  Along Ambaum   Install metal-cut  $14,500   2014-15 

Artwork   Avenue    bus shelters and                    
        temporary artworks, 
        such as banners or 
        painted bus 
        shelters  
 
Temporary Art &  Not location-based  Temporary artwork  $8,000   Ongoing 

General Maintenance     in addition to maintenance 

and repairs, public art signage, 
public art map/brochure, etc.  

____________________________________________________________________________________________________          
TOTAL            $33,500 

 

*Other temporary artwork projects with PSSC may also occur, based on budget availability 



 



CITY OF BURIEN 

AGENDA BILL 

 

 

Agenda Subject:  Discussion of 2013-2020 Interlocal Agreement with 

King County for Jail Services 

Meeting Date:  January 28, 2013 

Department:  Finance 

Department 
Attachments:   

 

2013-2020 Interlocal Agreement 

with King County for Jail 

Services 

 

Fund Source:  General Fund - Finance 

Activity Cost:  Based on Use 

Amount Budgeted:  $484,000 (for All Jail 

Services) 

Unencumbered Budget Authority:  N/A 

Contact:  Kim Krause, 

Finance Director 

Telephone:  (206) 439-3150 

PURPOSE/REQUIRED ACTION:   
 

The purpose of this agenda item is to discuss the 2013-2020 Interlocal Agreement with King County for Jail 

Services. 
 

BACKGROUND (Include prior Council action & discussion):  

 

The 2002 – 2012 Interlocal Agreement with King County for Jail Services expired at the end of 2012.  Even though 

the City’s main misdemeanor jail is SCORE Jail, the City is interested in continuing to have a contract with King 

County for miscellaneous jail services that may occur.  The term of the new Jail Interlocal Agreement is from 2013-

2020.  Instead of a set daily amount, it is based on the type of detention provided, with extra charges for inmates at 

the infirmary or psych unit.  The regular daily rate for 2013 is $138.83 and the standard booking charge is $204.19.  

Having a contract in place also allows the City to continue using King County’s work release and work crew 

programs. 

 

 

 

 

 

 

 

 

 

OPTIONS (Including fiscal impacts):    

1. Authorize the City Manager to execute the 2013-2020 Interlocal Agreement with King County for Jail 

Services. 

2. Do not authorize the City Manager to execute the 2013-2020 Interlocal Agreement with King County for 

Jail Services. 

 

Administrative Recommendation:  Hold discussion and consider placing on the February 4
th
 consent agenda for 

adoption. 

Suggested Motion:  None Required. 

Submitted by:  Kim Krause 

Administration    __________                                    City Manager    ___________ 

Today’s Date:  January 22, 2013 File Code:  \\File01\records\CC\Agenda Bill 2013\012813ad-1 

KC Jail Contract Discussion.docx 

 



 



 Interlocal Agreement Between  

 King County and The City of Burien 
for Jail Services 

 
THIS AGREEMENT is dated effective as of the 1

st
 day of January 2013.  The Parties to this Agreement 

are King County, a Washington municipal corporation and legal subdivision of the State of Washington 

(the “County”) and The City of Burien, a Washington municipal corporation (the “City”). 

 

WHEREAS, this Agreement is made in accordance with the Interlocal Cooperation Act (RCW Chapter 

39.34) and the City and County Jails Act (RCW Chapter 70.48); 

 

NOW THEREFORE, in consideration of the promises, payments, covenants and agreements contained in 

this Agreement, the parties agree as follows: 

 

 

1. Definitions:  Unless the context clearly shows another usage is intended, the following terms shall 

have these meanings in this Agreement: 

 

1.1   “Agreement” means this Interlocal Agreement by and between King County and the City 

for Jail Services and any amendments to this Agreement.  

 

1.2  "Booking" means registering, screening and examining persons for confinement in the 

Jail or assignment to Work and Education Release (WER); inventorying and safekeeping 

personal property of such persons; maintaining all computerized records of arrest; 

performing warrant checks; and all other activities associated with processing a person 

for confinement in Jail or assignment to WER.  

 

1.3  “Booking Fee” means the fee incurred for booking City Inmates, as further described in 

Section 4 and Exhibit III, Section 2. 

  

1.4  “Business Day” means Monday through Friday, 8:00 a.m. until 5:00 p.m., except 

holidays and County-designated furlough days. 

 

1.5 “City Detainee” means a person booked into or housed in a Secure Detention facility 

such as the Jail but also including any other Secure Detention facility not operated by or 

on behalf of the County, which individual would, if housed in the Jail, qualify as a City 

Inmate. 

 

1.6  "City Inmate" means a person booked into or housed in the Jail when a City charge is the 

principal basis for booking or confining that person. 

 

A.   A City charge is the principal basis for booking or confining a person where one or more 

of the following applies, whether pre-trial or post-trial. (See Exhibit I for further billable 

charge rules.):  

 

1.6.1 The person is booked or confined by reason of committing or allegedly committing 

a misdemeanor or gross misdemeanor offense within the City’s jurisdiction, and: 

1.6.1.1 the case is referred to the City, through its City Attorney or contracted 

attorney, for a filing decision; or 

1.6.1.2 the case is referred to the City, through its City Attorney or contracted 

attorney, who then refers the case to the County Prosecutor for a filing 

decision per section 1.6.2; or 
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1.6.1.3 the case is filed by the City, through its City Attorney or contracted 

attorney, whether filed under state law or city ordinance.  

1.6.2 The person is booked or confined by reason of committing or allegedly committing 

a misdemeanor or gross misdemeanor offense, whether filed under state law or city 

ordinance, within the City’s jurisdiction and the case is referred by the City, through 

its City attorney or contracted attorney, to the County prosecutor and filed by the 

County prosecutor as a misdemeanor in district court due to a conflict or other 

reason but excluding a case filed in a regionally-funded mental health court as 

described in Section 1.6.10. 

1.6.3 The person is booked or confined by reason of a Court warrant issued either by the 

City's Municipal Court or other court when acting as the City's Municipal Court; 

1.6.4 The person is booked or confined by reason of a Court order issued either by the 

City’s Municipal Court or other court when acting as the City's Municipal Court; or, 

1.6.5 The person is booked or confined by reason of subsections 1.6.1 through 1.6.4 above 

in combination with charges, investigation of charges, and/or warrants of other 

governments, and the booking or confinement by reason of subsections 1.6.1 

through 1.6.4 above is determined to be the most serious charge in accordance with 

Exhibit I. 

1.6.6 The person has been booked or confined for reasons other than subsections 1.6.1 

through 1.6.5 and would be released or transferred but for the City having requested 

that the County continue to confine the person.  

 

B.  A City charge is not the principal basis for confining a person where: 

 

1.6.7 The person is booked or confined exclusively or in combination with other charges 

by reason of a felony charge or felony investigation. 

1.6.8 The person is confined exclusively or in combination with other charges by reason 

of a felony charge or felony investigation that has been reduced to a State 

misdemeanor or gross misdemeanor.  

1.6.9 The City has requested the transfer of the person to another jail facility not operated 

by King County and the County denies the request, unless one or more of the 

transfer exception criteria listed in Attachment I-2 are met, in which case the person 

remains a City Inmate. The billing status of the person will change to no longer be 

the City’s responsibility effective the calendar day following the day that the County 

denies the transfer request. If the County thereafter determines that it no longer 

needs to detain the person and the person would as a result become a City Inmate, 

then the County will provide notice to the City that it will become billable for the 

Inmate.  For details on notice and billing, see Attachment I-2. 

1.6.10 The person is booked or confined by reason of committing a misdemeanor or gross 

misdemeanor offense, whether filed under state law or city ordinance, within the 

City’s jurisdiction and the case is referred by the City attorney or contracted 

attorney to the County prosecutor and filed by the County prosecutor as a 

misdemeanor in the mental health court (or successor) for so long as the operations 

of such court are substantially funded by special regional funds  (for example, 
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Mental Illness and Drug Dependency sales tax levy) or other regional funding as the 

County may determine.  The County shall provide the City thirty (30) days 

Notification before changing the status of a regionally-funded mental health court to 

local funding status.  The City is not billed for cases filed by the County prosecutor 

into mental health court prior to changing to local funding status. 

 

1.7   “City WER Participant” means a person ordered to WER by the City’s municipal court or 

court designated or contracted to provide municipal court services on the City’s behalf.  

 

1.8  “Community Corrections Programs” means programs designed as alternatives to, or as 

rehabilitative or treatment in lieu of, Secure Detention, operated by or on behalf of the 

King County Department of Adult and Juvenile Detention (DAJD) Community 

Corrections Division, or its successor. Upon the date of the execution of this Agreement, 

Community Corrections Programs include WER, Electronic Home Detention, 

Community Work Program and Community Center for Alternative Programs (CCAP).   

 

1.9  “Continuity of Care Records” means an Inmate’s diagnosis, list of current medications, 

treatments, PPD (tuberculosis screening test) results and scheduled appointments or 

follow-ups. 

 

1.10 “Contract Cities” mean cities that are signatory to an agreement in substantially similar 

form to this Agreement.  Contract Cities do not include cities who are a party to the 2012-

2030 Agreement.  

 

1.11 “Contract Cities Inmates” means all Contract Cities' City Inmates.   

 

1.12 “County Inmate” means any Inmate that is not a City Inmate. 

 

1.13 “DAJD” means the King County Department of Adult and Juvenile Detention or its 

successor agency. 

 

1.14 “Fees and Charges” are the Fees and Charges imposed as described in Section 4 and 

Exhibit III. 

 

1.15 “Force Majeure” means war, civil unrest, and any natural event outside of the party’s 

reasonable control, including fire, storm, flood, earthquake or other act of nature.  

 

1.16 “Inmate” means a person booked into or housed in the Jail. 

 

1.17 The first "Inmate Day" means confinement for more than six (6) hours measured from the 

time such Inmate or City WER Participant is first presented to and accepted by the Jail 

for housing in the Jail or WER until the person is released, provided that an arrival on or 

after six (6) o'clock p.m. and continuing into the succeeding day shall be considered one 

day.  The second and each subsequent Inmate Day means confinement for any portion of 

a calendar day after the first Inmate Day.  For persons confined to the Jail for the purpose 

of mandatory Driving Under the Influence (DUI) sentences, "Inmate Day" means 

confinement in accordance with Exhibit II. 
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1.18 “JAG” means the Jail Agreement Administration Group created pursuant to Section 10 of 

this Agreement. 

 

1.19 “Jail” means a place owned or operated by or under contract to the County primarily 

designed, staffed, and used for the housing, in full confinement, of adults charged or 

convicted of a criminal offense; for the punishment, correction, and rehabilitation of 

offenders charged or convicted of a criminal offense; for confinement during a criminal 

investigation or for civil detention to enforce a court order, all where such place is 

structured and operated to ensure such individuals remain on the premises 24-hours a day 

(excluding time for court appearances, court approved off-premises trips, or medical 

treatment).  Inmates housed in the Jail are considered to be in Secure Detention as 

defined in Section 1.37.  Upon the date of the execution of the Agreement, Jail includes 

the King County Correctional Facility and the detention facility at the Maleng Regional 

Justice Center.  

 

1.20 “Maintenance Charge” is the daily housing charge incurred for City Inmates housed in 

Jail as further described in Section 4 and Exhibit III, Section 1.a. 

 

1.21 “Medical Inmate” means an Inmate clinically determined by the Seattle-King County 

Department of Public Health, or its successor charged with the same duties, as needing 

the level of services provided in the Jail’s infirmary.  If an Inmate is moved to the general 

population then the Inmate is no longer considered a Medical Inmate.   

 

1.22 “Notification” means provision of written alert, confirmation of information or request 

meeting the requirements of Section 13.10.  In contrast, a “notice” means providing alert 

or confirmation of information or request in writing to the individuals identified in 

Section 13.10, or their designee (as may be specified through a formal Notification) 

through means less formal than required by Section 13.10 including but not limited to 

electronic mail or facsimile.  

 

1.23 "Official Daily Population Count" is an official count of Inmates in the custody of the Jail 

made at a point in time in a 24-hour period for, among other purposes, security and 

population management.  It is not used for billing purposes. 

 

1.24 “Offsite Medical Care Charges” means those pass through charges for treatment of a City 

Inmate where that Inmate is clinically determined by the Seattle-King County 

Department of Public Health, or its successor charged with the same duties, as needing a 

level of services provided from offsite medical institutions, as further defined in Exhibit 

III Section 4 and Attachment III-2.  An Inmate may receive Offsite Medical Care that 

triggers an Offsite Medical Care Charge without being otherwise  classified as a  Medical 

Inmate or Psychiatric Inmate (e.g., some Inmates held in the general population receive 

offsite medical care that will result in Offsite Medical Care Charges being incurred).  

 

1.25 “Psychiatric Inmate” means either an Acute Psychiatric Inmate or a Non-Acute 

Psychiatric Inmate, as defined below. 

 

1.25.1 A “Non-Acute Psychiatric Inmate” is an Inmate clinically determined by the 

Seattle-King County Department of Public Health, or its successor charged with 
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the same duties, as needing Psychiatric Care Services (as further described in 

Exhibit III, Attachment III-2) and housed outside the Jail’s acute psychiatric 

housing units. 

1.25.2 An “Acute Psychiatric Inmate” is an inmate clinically determined by the Seattle-

King County Department of Public Health, or its successor charged with the 

same duties, as needing the level of services provided in the Jail’s acute 

psychiatric housing units (as further described in Exhibit III, Attachment III-2).  

If an Inmate is moved to housing outside the Jail's acute psychiatric housing units 

then the Inmate is no longer considered an Acute Psychiatric Inmate. 

 

1.26 “Parties” mean the City and County, as parties to this Agreement.  
 

1.27 “Secure Bed Cap for Contract Cities” means the maximum total number of beds in 

Secure Detention in the Jail available on a daily basis to house Contract Cities Inmates in 

the aggregate. The Secure Bed Cap for Contract Cities is based on the Official Daily 

Population Count, and is established in Section 6.  

 

1.28 “Secure Detention” refers to a facility structured and operated for the full confinement of 

City Detainees to ensure such individuals remain on the premises 24-hours a day 

(excluding time for court appearances, court approved off-premises trips, or medical 

treatment), such as the Jail but also including other similar facilities that the City may 

elect to house City Detainees. Secure Detention in the Jail excludes City Inmates enrolled 

in Community Corrections Programs.   

 

1.29 “Surcharge” means any of the following special charges, defined in Exhibit III, Section 3 

and further described in Attachment III-2:  Infirmary Care Surcharge; Non-Acute 

Psychiatric Care Surcharge; Acute Psychiatric Care Surcharge; and 1:1 Guarding 

Surcharge. 

 

1.30 “2012-2030 Agreement” means the agreement executed by the County and the City of 

Seattle effective on January 1, 2012 together with any other interlocal agreement in 

substantially the same form of said agreement executed by the County and another city. 

 

1.31 “WER” means the County’s Work and Education Release Program, operated by the 

Community Corrections Division of DAJD, or its successor. 

 

1.32 “WER Charge” is the daily housing charge incurred for City WER Participants as further 

described in Section 4 and Exhibit III, Subsection 1.b. 

 

2. Term.  This Agreement shall commence on January 1, 2013, and shall extend through December 

31, 2020.   This Agreement shall supersede all previous contracts and agreements between the 

Parties relating to the Jail, WER, and any other jail services, except that any obligations contained 

in these previous contracts or agreements which expressly survived termination or expiration of 

these previous contracts or agreements shall remain in effect.   

 

3. Jail and Health Services.  The County shall accept City Inmates for confinement in the Jail and 

City WER Participants for assignment to WER, except as provided in Sections 5.4, and 6 of this 

Agreement.  The County shall also furnish the City with Jail facilities, booking, transportation 
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among facilities, as determined necessary in the County’s sole discretion, including the various 

Jail facilities, Harborview Medical Center and Western State Hospital, and custodial services, and 

personnel for the confinement of City Inmates at least equal to those the County provides for 

confinement of County Inmates.  However, the County reserves the right to operate specific 

programs and/or facilities exclusively for County Inmates or persons sentenced or assigned to 

Community Corrections Programs.  The County shall furnish to City Inmates in Secure Detention 

all Jail medical, dental and other health care services required to be provided pursuant to federal 

or state law.  Also, the County shall make every reasonable effort to release a City Inmate or City 

WER Participant as expeditiously as possible after the County has received notice of a court order 

to release.  Nothing in this section shall be deemed to limit the County’s right to refuse to accept 

City Detainees for confinement in Jail or sentencing to WER when they are deemed by the 

County to be in need of urgent medical care.    

 

4. City Compensation.  The City will pay the County a Booking Fee, Maintenance Charge, WER 

Charge, Surcharges and Offsite Medical Charges as follows (together with such other charges as 

may be applicable in accordance with this Agreement): 

 

4.1 Booking Fee.  The Booking Fee shall be assessed for the booking of City Inmates by or 

on behalf of the City into Secure Detention in the Jail, and for the booking of City WER 

Participants directly reporting to WER, as further described in Exhibit III, Section 2.  The 

Booking Fee will be annually adjusted effective each January 1
st
.   

 

 4.2 Maintenance Charge.  The Maintenance Charge shall be assessed for a City Inmate for 

each Inmate Day as provided in Exhibit III, Subsection 1.a.  The Maintenance Charge 

will be annually adjusted effective each January 1
st
.     

 

4.2.1 The County will maintain its program to provide notice to the City after booking 

a City Inmate in order to give notice that the City Inmate has been booked and to 

provide the opportunity for release to the City if the City so desires.   Such action 

will take place as soon as reasonably possible but no later than the next business 

day after booking.  A City Inmate released within six hours of booking will result 

in no Maintenance Charges.   

   

4.2.2 The County will maintain its program to provide notice to the City of the billing 

status of its Inmates for the prior calendar day in cases where confinement is the 

result of multiple warrants or sentences from two or more jurisdictions.  As of the 

date of this Agreement, this notice is provided to the City once each business day 

when applicable. The intent of this program is to allow the City to take custody 

of a City Inmate if it so desires after the other jurisdictional warrants are resolved 

and thereby prevent unnecessary Maintenance Charges.   

 

4.2.3 The Parties may amend the notice requirements of Sections 4.2.1 and 4.2.2 by 

administrative agreement signed by both the Chief Executive Officer of the City 

and the King County Executive. 

 

4.3 WER Charge.  The WER Charge shall be assessed for a City WER Participant for each 

Inmate Day as provided in Exhibit III, Subsection 1.b.  The WER charge will be annually 

adjusted effective each January 1
st
. 
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4.3.1 Access to and Charges for City Inmate Use of Community Corrections Programs. 

The Parties agree to discuss in good faith the ability for the City to access 

Community Corrections Programs in addition to WER, and to negotiate charges 

for such access.  Any agreement between the Parties with respect to access and 

charges for Community Corrections Programs in addition to WER shall be 

enacted through an amendment to this Agreement.  

 

4.4 Surcharges and Offsite Medical Charges.  In addition to the Booking Fee, Maintenance 

Charge, WER Charge, and any other charges agreed to per Section 4.3.1, the City will be 

charged for Offsite Medical Charges and Surcharges as detailed in Exhibit III, Section 3 

and 4. 

 

4.4.1 Proposed Notice of Certain Surcharges.  The County intends to provide or make 

available to the City timely notice of occurrences when a City Inmate is admitted 

to Harborview Medical Center or other offsite medical institution, or is receiving 

infirmary care or psychiatric care that will subject a City to Surcharges.  Notice 

provided or made available will be based on information known to DAJD at the 

time (since billing status of an Inmate may be changed retroactively based on 

new information or other factors).  The County intends to provide or make 

available this notice within 2 business days following the day in which the 

chargeable event occurs and will make good faith efforts to provide notice sooner 

if practicable.   The County will make good faith efforts to try to institute a 

means to provide notice to the City within 24 hours of the admittance of a City 

Inmate to Harborview Medical Center or other offsite medical institution.  The 

County's failure to provide or make available notice or develop quicker means to 

provide notice to the City as detailed above shall not excuse the City from 

financial responsibility for related Offsite Medical Charges or Surcharges, and 

shall not be a basis for imposing financial responsibility for related Offsite 

Medical Charges or Surcharges on the County. 

 

5. Billing and Billing Dispute Resolution Procedures. 

 

5.1 The County shall transmit billings to the City monthly.  Within forty-five (45) days after 

receipt, the City shall pay the full amount billed or withhold a portion thereof and provide 

the County written notice meeting the requirements of Section 5.2.1 specifying the total 

amount withheld and the grounds for withholding such amount, together with payment of 

the remainder of the amount billed (if any amount remains).  Notwithstanding the 

foregoing, the County shall bill the City for Offsite Medical Charges as such charges are 

periodically received by the County from third party medical institutions or other offsite 

medical providers.  Offsite Medical Charges shall be due within such time and subject to 

such withholding and dispute resolution procedures as otherwise provided in this Section 

5.  

 

5.2 Withholding of any amount billed or alleging a violation related to billing provisions of 

this Agreement shall constitute a dispute, which shall be resolved as follows:  
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5.2.1 The County shall respond in writing to billing disputes within 60-days of receipt 

of such disputes by the DAJD billing offices.  To ensure the soonest start to the 

60-day timeline, the City should send billing disputes directly to the DAJD 

billing office by fax or U.S. mail, rather than to any other County office or 

officer.  The DAJD billing office address as of the date of this Amendment is: 

 

  KC DAJD 

  Attn: Finance – Inmate Billing 

  500 5
th
 Avenue 

  Seattle, WA 98104  FAX Number: 206-296-0570 
 

5.2.2 Thereafter, the County and the City shall attempt to resolve the dispute by 

negotiation.  If such negotiation is unsuccessful, either Party may refer the 

dispute to JAG for resolution.  In the event JAG is unable to resolve the dispute 

within 30-days of referral, either Party may pursue the dispute resolution 

mechanisms outlined in Section 11.    

 

 5.3 Any amount withheld from a billing, which is determined to be owed to the County 

pursuant to the dispute resolution procedure described herein, shall be paid by the City 

within thirty (30) days of the date of the negotiated resolution or appeal determination. 

  

 5.4 If the City fails to pay a billing within 45-days of receipt, the County will provide the 

City with a notice of its failure to pay and the City shall have ten (10) days from receipt 

of such notice to cure non-payment.  Any undisputed billing amount not paid by the City 

within sixty (60) days of receipt of the billing, and any amounts found to be owing to the 

County as a result of the billing dispute resolution procedure that are not paid within 

thirty (30) days of resolution, shall be conclusively established as a lawful debt owed to 

the County by the City, shall be binding on the Parties and shall not be subject to legal 

question either directly or collaterally.  In the event the City fails to cure its nonpayment, 

the City shall be deemed to have voluntarily waived its right to house City Inmates in the 

Jail or be assigned to WER and, at the County’s request, will remove City Inmates 

already housed in the Jail or assigned to WER within thirty (30) days.  Thereafter, the 

County, at its sole discretion, may accept no further City Inmates or City WER 

Participants until all outstanding bills are paid. This provision shall not limit the City’s 

ability to challenge or dispute any billings that have been paid by the City.  

 

5.5 The County may charge an interest rate equal to the interest rate on the monthly County 

investment earnings on any undisputed billing amount not paid by the City within forty-

five (45) days of receipt of the billing, and any amounts found to be owing to the County 

as a result of the billing dispute resolution procedure.  

 

5.6 Each Party may examine the other's books and records to verify charges.  If an 

examination reveals an improper charge, the next billing statement will be adjusted 

appropriately.  Disputes on matters related to this Agreement which are revealed by an 

audit shall be resolved pursuant to Section 5.2.  

 

6.  Jail Capacity. 
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6.1 The Contract Cities may house Contract Cities Inmates in the Jail at an aggregate 

number, calculated based on the Jail’s Official Daily Population Count, equal to or less 

than the Secure Bed Cap for Contract Cities established in Sections 6.1.1 and 6.1.2. 

 

6.1.1 Effective January 1, 2012 and through December 31, 2016, the Secure Bed Cap 

for Contract Cities in the aggregate is 75 beds.  These 75 beds shall be available 

on a first-come, first-served basis measured at the time of the Jail’s Official Daily 

Population Count.   

 

6.1.2 For the calendar year beginning January 1, 2017 and each calendar year 

thereafter through the term of this Agreement, the County at its sole discretion 

shall establish the Secure Bed Cap for Contract Cities; provided that the Secure 

Bed Cap for Contract Cities cannot exceed 130 without approval of the Parties’ 

respective legislative bodies.  The County shall provide to the Contract Cities 

notice of the Secure Bed Cap for Contract Cities six months before the start of 

the calendar year beginning with notice on July 1, 2016 for the 2017 calendar 

year. 

 

6.1.2.1 The County shall also provide to the Contract Cities a preliminary 

estimate of the Secure Bed Cap for Contract Cities 12 months before the 

start of the calendar year.  Such preliminary estimate is provided to the 

Contract Cities for planning purposes only and does not limit the County 

in setting the Secure Bed Cap as described in Section 6.1.2. 

 

6.2 In the event the number of Contract Cities Inmates exceeds the Secure Bed Cap for 

Contract Cities described in Section 6.1, the County will notify the Contract Cities by 

phone or electronic mail. The County may then decide to continue to house Contract 

Cities Inmates in excess of the Secure Bed Cap for Contract Cities.  Alternatively, the 

County may refuse to accept bookings from the City until such time as the aggregate 

number of Contract Cities Inmates is reduced below the Secure Bed Cap for Contract 

Cities.   If the aggregate number of Contract Cities Inmates is reduced below the Secure 

Bed Cap for Contract Cities through removal of Contract Cities Inmates from the Jail, 

then the County will be obligated to accept new City bookings.  The notice required by 

the first sentence of this Section 6.2, will be made to the person designated in Section 

13.10 of this Agreement, and will inform the City whether the County intends to continue 

to house Contract Cities Inmates in excess of the Secure Bed Cap for Contract Cities 

described in Section 6.1, or whether the County will refuse to accept bookings from the 

City until such time as the aggregate number of Contract Cities Inmates is reduced below 

the Secure Bed Cap for Contract Cities described in Section 6.1.  

 

6.3 At the end of the last day of this Agreement, the City agrees to reduce the number of City 

Inmates in the Jail to 0 and the number of City WER Participants to 0, with the exception 

that Inmates whose status has changed to City Inmate, or WER participants whose status 

has changed to City WER Participant will not be included in the calculation of the 

number of City Inmates or WER Participants if such individuals are removed from the 

Jail or WER within 72-hours of such change in status. 
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For the purpose of determining the number of Contract Cities Inmates and Contract Cities 

WER Participants only, and not for billing purposes, Inmates held on multiple warrants 

or sentences by the County which include one or more city warrants or sentences in 

addition to a County and/or state warrant or sentence, and Contract Cities Inmates or 

Contract Cities WER Participants that have been booked into the Jail or WER and the 

City has not been notified of such booking shall not be considered a Contract Cities 

Inmate or Contract Cities WER Participant.  Also, Contract Cities Inmates housed in the 

Jail or Contract Cities WER Participants assigned to WER pursuant to a reciprocal bed-

use agreement will not be considered Contract Cities Inmates or Contract Cities WER 

Participants for the purpose of determining the number of City Inmates or City WER 

Participants. 

 

6.4 The Contract Cities can access WER beds, subject to availability, on a first come, first 

serve basis. The County may in its sole discretion provide a specific number of WER 

beds to City WER Participants.  

 

6.5 The Jail’s capacity limit for Medical Inmates is thirty (30).  The Jail’s capacity limit for 

Psychiatric Inmates is one-hundred fifty-one (151).  For the purpose of this Section the 

Medical and Psychiatric Inmate population will be determined following the definitions 

in Sections 1.21 and 1.25 at the time of the Jail’s Official Daily Population Count. 

 

6.6 When the Jail has reached its capacity limit for either Medical or Psychiatric Inmates as 

set forth in Section 6.5, the County will provide notice to the City by phone or electronic 

mail. Such notification will be made to the person designated in Section 13.10 of this 

Agreement.  At the time this notification is made the County may request that the City 

take custody of a sufficient number of its Medical or Psychiatric Inmates to reduce the 

number of Medical or Psychiatric Inmates to the capacity limits detailed in Section 6.5, or 

the County may inform the City that it is willing to continue to house these Inmates.   

 

6.7 County requests under Section 6.6 will be made as follows. The billable city (under this 

Agreement or other jail service agreements between the County and cities that have 

identical provisions as this Section) with the Inmate most recently admitted as Medical or 

Psychiatric Inmate will be asked to take custody of that inmate.  This process will be 

repeated until such time as the Medical and Psychiatric populations are reduced below 

capacity limits, or the Jail is willing to house these Inmates.  

 

6.8 If the County, pursuant to Sections 6.6 and 6.7, requests that the City take custody of 

Medical or Psychiatric Inmates, the City shall comply with the County’s request. The 

City may take custody of its
1
 Medical or Psychiatric Inmates by picking them up within 

                     
1
 Within eight (8)-hours of the County’s request, the City may provide the County with the names of other Medical 

Inmates to substitute for the Medical Inmates identified for pick-up by the County. In the event the City identifies 

substitute Medical Inmates that are City Inmates, the provisions of Section 6 will continue to apply.  In the event the 

City identifies substitute Medical Inmates that are the responsibility of a different city (Substitute City) that is party 

to this Agreement or a jail services agreement with the King County containing these same provisions, the Substitute 

City will be responsible for picking-up the substitute Medical Inmates within 24-hours of the initial request for pick-

up.  In the event the Substitute City fails to pick-up its Medical Inmates within 24-hours of initial notification to the 
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24-hours of the County’s request, or by providing notice to the County, within 24-hours 

of the County’s request, that the City would like the County to deliver the Inmates to the 

City’s designated drop-off location or a backup location previously provided to the 

County
2
.   If the City has not picked-up the Medical or Psychiatric Inmate within 24-

hours of the County’s request, or the City has requested that the County take the Medical 

or Psychiatric Inmate to the designated drop-off location or backup location, the County 

will deliver the Medical or Psychiatric Inmate to the City’s designated drop-off location 

or backup location. In either case, the City’s designated drop-off location or backup 

location must accept delivery from the County, and must be available to do so seven days 

a week, twenty-four hours a day.  In all cases, the County shall provide the receiving 

entity with Continuity of Care Records, in a sealed envelope, at the time custody is 

transferred.  The City will ensure that the City and the receiving entity comply with all 

applicable confidentiality laws and rules.  Similarly, the City will ensure that Continuity 

of Care Records are provided to the County at the time custody of a City Inmate 

receiving the level of care consistent with a Medical or Psychiatric Inmate is transferred 

to the County.  

 

6.9 The County will transport Medical or Psychiatric Inmates to a designated drop-off 

location or backup location within King County, Washington without charge.  The City 

will pay all transportation costs for Medical or Psychiatric Inmates taken to a designated 

drop off location or backup location outside of King County, Washington.  In no case 

will the County be obligated to transport a Medical or Psychiatric Inmate out-of-state. 

 

7. Jail Planning and Potential Future Agreements. 

  

7.1 Jail Planning. The County and the City recognize the value of sharing information about 

their respective inmate populations and anticipated use of Secure Detention and 

alternative means of detention.  The Parties agree to make good faith efforts to share this 

information regularly through the Regional Jail Group or similar forum.  Furthermore, at 

the point the County begins planning for potential jail bed expansion, the County will 

make good faith efforts to provide notice to the City that such planning is underway so 

that the City has an opportunity to express any interest in contracting for additional jail 

beds based on terms potentially similar to many of those in the 2012-2030 Agreement.    

 

7.2 Potential Future Agreements.  If in the future the City is interested in executing an 

agreement with the County for jail beds incorporating terms similar to many of those in 

the 2012-2030 Agreement, the City shall provide Notification of its interest to enter into 

negotiations with the County.  Within 60 days of the City’s Notification, the County shall 

provide a response through written Notification to the City of whether it agrees to enter 

negotiations with the City.  The County at its sole discretion can determine whether to 

negotiate an agreement with the City for jail beds incorporating terms similar to many of 

                                                                  

City, the County will deliver the Medical Inmates named in the original notification to the City’s designated drop-

off location or backup location.  The procedures outlined in this footnote will also apply to Psychiatric Inmates. 
2 The City’s designated drop off location and backup location must be either a facility in the direct control of the 

City or a facility that is contractually obligated, consistent with the terms of this Agreement, to act as the City’s 

designated drop-off location or backup location. The City may change its designated drop off location or backup 

location by providing Notification to the County of the change.  
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those in the 2012-2030 Agreement, which agreement would be subject to approval by 

both Parties’ respective legislative bodies. 

 

8.  Indemnification.  

 

8.1  The County shall indemnify and hold harmless the City and its officers, agents, and 

employees, or any of them, from any and all claims, actions, suits, liability, loss, costs, 

expenses, and damages of any nature whatsoever, by reason of or arising out of any 

negligent action or omission of the County, its officers, agents, and employees, or any of 

them.   In the event that any suit based upon such a claim, action, loss, or damage is 

brought against the City, the County shall defend the same at its sole cost and expense; 

provided, that, the City retains the right to participate in said suit if any principle of 

governmental or public law is involved; and if final judgment be rendered against the 

City and its officers, agents, and employees, or any of them, or jointly against the City 

and the County and their respective officers, agents, and employees, or any of them, the 

County shall satisfy the same.  

 

8.2 The City shall indemnify and hold harmless the County and its officers, agents, and 

employees, or any of them, from any and all claims, actions, suits, liability, loss, costs, 

expenses, and damages of any nature whatsoever, by reason of or arising out of any 

negligent act or omission of the City, its officers, agents, and employees, or any of them. 

In the event that any suit based upon such a claim, action, loss, or damage is brought 

against the County, the City shall defend the same at its sole cost and expense; provided 

that the County retains the right to participate in said suit if any principle of governmental 

or public laws is involved; and if final judgment be rendered against the County, and its 

officers, agents, and employees, or any of them, or jointly against the County and the 

City and their respective officers, agents, and employees, or any of them, the City shall 

satisfy the same.  

 

8.3  In executing this agreement, the County does not assume liability or responsibility for or 

in any way release the City from any liability or responsibility, which arises in whole or 

in part from the existence or effect of City ordinances, rules or regulations.  If any cause, 

claim, suit, action or administrative proceeding is commenced in which the enforceability 

and/or validity of any such City ordinance, rule or regulation is at issue, the City shall 

defend the same at its sole expense and if judgment is entered or damages are awarded 

against the City, the County, or both, the City shall satisfy the same, including all 

chargeable costs and attorney's fees.  

 

8.4 The terms of this Section 8 "Indemnification" shall survive the termination or expiration 

of this Agreement. 

 

9. Most Favored Treatment.   

9.1  During the term of this Agreement, the County represents and assures the City that no 

other city or town will be offered a contract covering the Jail, WER or jail services that 

grants such city or town Favored Treatment (as defined below), unless such contract, in 

substantially similar form, is also offered through Notification by the King County 

Executive to the City.  
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9.2  Within 60-days of receipt of an offer that the County represents as being made in 

accordance with Section 9.1, the City through Notification by its Chief Executive Officer 

must either: 

 

i)   Accept the offer and such acceptance means the City acknowledges that the County 

has complied with Section 9.1; 

ii)   Decline the offer; or 

iii) Inform the County that the City believes the offer does not comply with the 

requirements of Section 9.1 at which point the matter will be deemed referred to JAG 

pursuant to Section 10 and thereafter either party may pursue dispute resolution per 

Section 11 of this Agreement. 

 

 If the City within 60-days declines the offer per Section 9.2 (ii), or fails to respond within 

60-days in the manner described in Section 9.2 (i), (ii) or (iii), then the City shall be 

deemed to have waived its right to enforce this Section with respect to the offer.   

 

9.3 Per Section 13.11 of this Agreement, final execution of any new or amended contract is 

subject to City Council and County Council approvals. 

 

9.4   Favored Treatment means that the terms contained in such other contract are clearly 

preferable to the terms contained in this Agreement, taking into account all provisions, 

including but not limited to, rates, guaranteed bed capacity, and minimum payment 

obligations.   

 

9.5   This Section shall not apply to a) temporary service contracts of twelve months or less in 

duration; provided that such temporary service contracts shall not cause the City to pay 

more in Maintenance Charges and booking fees than the City would have paid without 

such a temporary service contract; b) reciprocal bed use agreements; and c) any 

agreements among the County and any city or town for additional services not provided 

for in this Agreement.  

 

9.6   The City acknowledges that the County offered the City the 2012-2030 Agreement and 

hereby waives its right under Section 9 with respect to the 2012-2030 Agreement.  

  

10. Jail Agreement Administration Group (JAG). A JAG is hereby established to work together to 

assure the effective implementation of this Agreement and resolve any Agreement administration, 

implementation or interpretation issues including, without limitation, issues related to Inmate 

transportation, alternative and community correction programs, coordination with the courts and 

law enforcement, mental health, drug and alcohol treatment, Agreement interpretation, any 

capital expenditure charge or budget included in the Maintenance Charge or WER Charge, 

referrals of disputes (including but not limited to disputes arising under Section 5) and issues 

related to the expedient transfer of City Inmates into or out of alternative facilities within or 

outside of King County.  Each Contract City shall have one representative on the JAG.  The 

County shall have two representatives (including a representative of the Executive and the 

Director of DAJD). 

 

The Parties agree that the JAG has no authority to make a final decision with regard to any matter 

related to the Agreement.  If the City, or the County, is not satisfied with status of a matter after 
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discussion in the JAG, that party retains all rights to seek further legal redress as provided for the 

Agreement, including referral of matters to dispute resolution per Section 11 of the Agreement.  

The JAG may meet with other similar jail agreement advisory groups created under other jail 

service agreements between the County and other cities when there are issues in common 

between this Agreement and other agreements. 

 

11. Dispute Resolution.  In the event the Parties are unable to resolve a dispute within 30 days of its 

referral to the JAG per Section 5 or Section 10, then either Party may pursue the dispute 

resolution provisions of this Section 11.  

 

11.1 Either Party may give Notification to the other in writing of a dispute involving the 

interpretation or execution of the Agreement.  Within thirty (30) days of this Notification, 

the King County Executive and the Chief Executive Officer of the City shall meet to 

resolve the dispute.  If the dispute is not resolved, then at the request of either Party it 

shall be referred to non-binding mediation.  Except as provided in Section 11.2, the 

mediator will be selected in the following manner:  the City shall propose a mediator and 

the County shall propose a mediator; in the event the mediators are not the same person, 

the two proposed mediators shall select a third mediator who shall mediate the dispute.  

Alternately, the Parties may agree to select a mediator through a mediation service 

mutually acceptable to both Parties.  The Parties shall share equally in the costs charged 

by the mediator or mediation service.  

 

11.2  If other cities are party to an agreement substantially similar to this Agreement, each such 

city shall be promptly sent Notification of the dispute and, any such city shall be given 

the opportunity to both participate in the initial meeting to resolve the dispute and to 

participate as a party in mediation of such dispute.  In the case of more than two cities 

participating in a mediation, the parties agree to engage a mediator through a mediator or 

mediation service acceptable to both King County and a majority of cities participating in 

the mediation.  The County and all cities joining the mediation shall share equally in the 

costs thereof per Section 11.1.   

 

11.3 Each party reserves the right to litigate any disputed issue in court, de novo. 

 

12. Termination.  Either Party may initiate a process to terminate this Agreement as follows: 

 

12.1 Ten-Day Notification of Intent to Terminate.  Any Party wishing to terminate this 

Agreement shall issue a written Notification of intent to terminate, not less than ten (10) 

days prior to issuing a ninety (90) day termination Notification under Section 12.2 of this 

Agreement.  Upon receipt of the written Notification of intent to terminate, the parties 

will meet to confer on whether there are steps that the non-terminating party can take in 

order to avoid a ninety (90) day termination Notification notice under Section 12.2 of this 

Agreement.  

 

12.2 Ninety-Day Termination Notification. After the ten (10) day period has run under Section 

12.1 of this Agreement, the party desiring to terminate this Agreement may provide the 

other party ninety (90) days written termination Notification, as provided in RCW 

70.48.090.  
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13.  General Provisions. 

 

13.1 Other Facilities.  This Agreement reserves in each party the power to establish a 

temporary holding facility during a riot, civil disobedience or natural disaster, to establish 

group homes or other care or rehabilitation facilities in furtherance of a social service 

program, to temporarily transfer Inmates to alternative detention facilities in order to 

respond to Jail overcrowding, and to comply with a final order of a federal court or a state 

court of record for the care and treatment of Inmates. 

 

13.2 Grants.  Both Parties shall cooperate and assist each other toward procuring grants or 

financial assistance from the United States, the State of Washington, and private 

benefactors for the Jail, the care and rehabilitation of Inmates, and the reduction of costs 

of operating and maintaining Jail facilities. 

 

13.3 Severability.  If any provision of this Agreement shall be held invalid, the remainder of 

this Agreement shall not be affected thereby. 

 

13.4 Remedies.  No waiver of any right under this Agreement shall be effective unless made in 

writing by the authorized representative of the party to be bound thereby.  Failure to insist 

upon full performance on any one or several occasions does not constitute consent to or 

waiver of any later non-performance nor does payment of a billing or continued 

performance after Notification of a deficiency in performance constitute an acquiescence 

thereto.  The Parties are entitled to all remedies in law or equity. 

 

13.5      Exhibits. This Agreement consists of several pages plus the following attached exhibits, 

which are incorporated herein by reference as fully set forth: 

 

Exhibit I  Method of Determining Billable Charge and Agency  

Exhibit II Exception to Billing Procedure 

Exhibit III Calculation of Fees, Charges and Surcharges   

 

 13.6 Not Binding on Future Agreements.  This Agreement does not bind the Parties as to the

 terms, fees, or rate formulas to be included in any future jail services agreements.  

 

13.7 Entire Agreement.  This Agreement, including all exhibits and attachments hereto, 

represents the entire understanding of the Parties and supersedes any oral representations 

that are inconsistent with or modify its terms and conditions. 

 

13.8 Modifications.  The provisions of this Agreement may only be modified and amended 

with the mutual written consent of the King County Executive and the Chief Executive 

Officer of the City and the approval of their respective legislative bodies, excepting that 

certain modifications to the fee re-sets and the notice requirements in Sections 4.2.2, 

4.2.3 and Attachment I-2 may be approved administratively by signature of both the 

Chief Executive Officer of the City and King County Executive as specified herein.   

 

13.9 Force Majeure.  In the event either party’s performance of any of the provisions of this 

Agreement become impossible due to Force Majeure, that party will be excused from 
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performing such obligations until such time as the Force Majeure event has ended and all 

facilities and operations have been repaired and/or restored. 

 

13.10 Notifications.  Except as otherwise provided in this Agreement, any Notification required 

to be provided under the terms of this Agreement, shall be delivered by certified mail, 

return receipt requested or by personal service to the following person: 

 

For the City of Burien: 

 

  Lori Fleming 

  400 SW 152
nd

 St., Ste. 300 

  Burien, WA 98166 

 

Or his/her successor, as may be designated by written Notification from the City to the 

County. 

 

For the County:   

 

Chief of Administration 

Dept. of Adult and Juvenile Detention 

500 Fifth Avenue 

Seattle, WA 98104 

 

Or his successor, as may be designated by written Notification from the County to the 

City. 

 

As defined in Section 1.22, written notices delivered to the individuals identified above, 

or their designee (as may be specified through a formal Notification) through alternate 

means including but not limited to electronic mail are intended to meet the requirements 

of this Agreement when the term “notice” rather than “Notification” is used.  

 

13.11 Council Approval.  The Parties’ obligations under this Agreement are subject to official 

City and County Council approval.   

 

13.12. Filing. As provided by RCW 39.34.040, this Agreement shall be filed with the King 

County Department of Records and Elections.  

 

13.13. Assignment/Subcontracting.  The City may not assign or subcontract any portion of this 

Agreement or transfer or assign any claim arising pursuant to this Agreement. 

 

13.14. No-Third Party Beneficiaries.  Except as expressly provided in Section 10 and 11 relating 

to the JAG and Dispute Resolution, there are no third-party beneficiaries to this 

Agreement. No person or entity other than a party to this Agreement shall have any rights 

hereunder or any authority to enforce its provisions, and any such rights or enforcement 

must be consistent with and subject to the terms of this Agreement.  

 

13.15 Execution in Counterparts.  This Agreement and any amendments thereto, shall be 

executed on behalf of each party by its duly authorized representative and pursuant to an 
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appropriate motion, resolution or ordinance.  The Agreement may be executed in any 

number of counterparts, each of which shall be an original, but those counterparts will 

constitute one and the same instrument.   

 

King County The City of Burien 

  

  

  
________________________________________ 
King County Executive 

_______________________________________ 
Mayor 

  
________________________________________ 
Date 

_______________________________________ 
Date 

 

 

Approved as to Form: 

 

 

Approved as to Form: 

  

  

  
________________________________________ 
King County 
Deputy Prosecuting Attorney 

________________________________________ 
City Attorney 

  
_______________________________________ 
Date 

_______________________________________ 
Date 
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EXHIBIT I 

Method of Determining Billable Charge and Agency 

 

Process Overview 

The application of all billing rules in conjunction with Section 1.6 of this Agreement comprises the 

method for determining the principal basis for booking or confining a person. The County’s billing 

system examines all open and active charges and holds for each calendar day and applies the Billing 

Priority Rules and Tie Breaker Rules as set forth below.  Then the charge billable agency is determined 

from the billable charge(s) or hold(s) and the application of exception rules, for example, the special DUI 

sentencing rule or the special six hour rule.   

 

Billing Priority Rules 

The Billing Priority Group is determined in the following order:  

1.  Local felony charge(s) A local felony charge is filed by the King County 

Prosecuting Attorney into a King County court. 

2. Investigation holds from King County 

agencies or pursuant to a contract 

An investigation hold is one that has been referred 

to the King County Prosecutor and includes King 

County investigation holds. 

3. Department of Corrections (DOC) 

charge(s) pursuant to contract with 

DOC 

 

Felony and misdemeanor charges adjudicated by 

DOC hearing examiner.  Cases heard by a local 

court are considered local misdemeanors even if 

DOC is the originating agency. 

4. Local misdemeanor charge(s) and city 

court appearance orders 

Includes King County misdemeanors. 

5. Other holds (contract and non-contract) 

 

 

 

Tie Breaker Rules 

Tie breaker rules are applied in the following order to the Local Misdemeanor Priority Group (Number 4 

under Billing Priority Rules) when there are charges with multiple charge billable agencies.  The first rule 

that applies determines the billable charge(s).  The charge billable agency for the selected charge(s) is the 

billable agency. 

1. Longest or only sentenced 

charge rule 

This rule selects the charge(s) with an active sentenced charge or, 

if there is more than one active sentenced charge, the rule selects 

the charge with the longest imposed sentence length. 

2. Earliest sentence rule This rule selects the charge(s) with the earliest sentence start date. 

3. Lowest sentence charge 

number rule 

This rule selects the sentenced charge(s) with the lowest charge 

number as given on the Subject-in-Process (SIP) booking system. 

4. Arresting agency rule 
This rule selects the charge(s) or hold(s) with a charge billable 

agency that matches the arresting agency for the booking. 

5. Accumulated bail rule 
This rule selects the agency with the highest total bail summed 

for all of the charge(s) and hold(s) for which the agency is the 

charge billable agency. 

6. Lowest charge number 

rule 

This rule selects the charge or hold with the lowest charge 

number as given on the Subject-in-Process (SIP) booking system. 
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Attachment I-1: City and County Jail Charges Clarification 

This document contains several examples consistent with Section 1.6 of this Agreement.   

 

# Situation  Jail Costs associated with these cases 

are: 
1 Inmate booked by a city on a felony investigation, whose 

case is filed by the Prosecutor initially as a felony in 

Superior Court but subsequently amended to a  

misdemeanor charge (for evidentiary reasons, or entry 

into mental health court, or for other reasons)  
 

County responsibility 

2 Inmate booked by a city on a felony investigation and 

whose case is initially filed by the Prosecutor as a felony 

in District Court as part of a plea bargain effort (so 

called “expedited cases”)   
 

County responsibility (including the 

expedited cases to be filed under the 

new Prosecutor Filing Standards). 

3 Inmate booked by a city on a felony investigation  whose 

case is initially filed by the County Prosecutor as a 

misdemeanor in district court (i.e., mental health, 

domestic violence or in regular district court) 

 

County responsibility  

4 Inmate booked by a city on a felony investigation.  The 

County prosecutor declines to file the case and refers it 

to a city prosecutor or law enforcement for any further 

action.   
 

County responsibility prior to release of 

felony investigation by County 

prosecutor;  
City responsibility from and after 

release of felony investigation  

5 Misdemeanor or felony cases originated by state 

agencies ( i.e., WSP ) 
 

County responsibility 

6 Inmates booked by a city on a juvenile charge who are 

held in adult detention or become adults during the 

pendency of their charge or sentence. 

 

County responsibility 
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Attachment I-2 

 

Inmate Transfers: Transfer Request Exemption Criteria, Notice and Billing 

(Relating to Section 1.6.9) 
 

A. In the event of one or more of the following transfer exception criteria are met, a transfer may be 

denied by the County, in which case the person for whom the City has sought a transfer remains a 

City Inmate:  

 

 (1)  Inmate has medical/health conditions/ treatments preventing transfer. 

 (2) Transfer location refuses Inmate. 

 (3)  Inmate refuses to be transported and poses a security risk. 

 (4)  Inmate misses transport due to being at court or other location. 

 (5)  City refuses to sign transfer paperwork requiring the City to arrange transportation for 

Inmate back to King County, if needed, when City sentence ends. 

 

B. If the County has refused a transfer request and thereafter determines that it no longer needs to 

detain the person and the person would as a result become a City Inmate, then the County will 

provide notice to the City that it will become billable for the Inmate. The City will not incur a 

Maintenance Charge on the day of notice.  If the City transfers the Inmate during the six calendar 

days immediately following the day of notice, it will not incur a Maintenance Charge for the first 

calendar day following notice, but will incur a Maintenance Charge for each subsequent calendar 

day until the Inmate is transferred.  If the City does not transfer the Inmate from the Jail during 

this six day period, the City is billable beginning the calendar day following the day of notice 

from the County. 

 

C. The terms of this Attachment I-2 may be amended by administrative agreement evidenced by 

execution in writing by the Chief Executive Officer of the City and King County Executive. 
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EXHIBIT II 

Exception to Billing Procedure  

 

For persons serving the one and two day commitments pursuant to the mandatory DUI sentence grid who 

report directly from the community to the Jail for incarceration, Inmate day shall not be defined according 

to Section 1.17 of the Agreement. Instead, Inmate day shall be defined as a twenty-four hour period 

beginning at the time of booking.  Any portion of a twenty-four hour period shall be counted as a full 

Inmate day.  The number of days billed for each sentence shall not exceed the sentence lengths specified 

on the court commitment. 

 

Two examples are provided for illustration: 

 

Two-day sentence served on consecutive days: 

 

John Doe Booked 7/1/90      0700 Released 7/3/90      0700 

 Number of Inmate days = 2  

 

Two-day sentence served on non-consecutive days: 

 

John Doe Booked 7/1/90       0700 Temporary Release 7/2/90       0700 

 Return to Jail 7/8/90      0700  
Number of Inmate days = 2 

Released 7/9/90     0700 

 

The Department of Adult and Juvenile Detention will apply this definition of Inmate day to the City's 

direct DUI one and two-day Inmates by adjusting the City's monthly bill before it is sent to the City.  If 

the changes are not made for some reason, the City will notify the Department of Adult and Juvenile 

Detention, which will make the necessary adjustments. 
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EXHIBIT III 

Calculation of Fees, Charges and Surcharges 

 

The City shall pay the fees, charges, surcharges and Offsite Medical Charges with such annual 

adjustments for inflation and other re-sets as described below.   

 

1.   MAINTENANCE CHARGE, WER CHARGE AND CAPITAL EXPENDITURE CHARGE 

 

The Maintenance Charge and WER Charge shall be calculated as shown in Attachment III-1 and as 

described below.   

 

a. The Maintenance Charge starting January 1, 2012, and for the remainder of the 

calendar year 2012, excluding any adjustments for Capital Expenditure Charges, will be $127.97.   When 

combined with the Capital Expenditure Charges, the Maintenance Charge for calendar year 2012 is 

$132.01.  The Maintenance Charge shall be annually adjusted as described in Section 5 below and shall 

be annually inflated and/or re-set as described in Section 5 below.  The Maintenance Charge calculation 

shall include 70.56% of the total DAJD Budgeted Jail Costs associated with booking; this percentage of 

booking costs to be included in the Maintenance Charge shall remain fixed through the term of this 

Agreement. 

   

i. The City will not be charged a Maintenance Charge for a City Inmate where the 

Inmate has been offsite (e.g. housed outside of the Jail) for all 24 hours of a 

Surcharge Day and subject to 1:1 Guarding Surcharge for the entirety of such 24 

hour period.  

 

 b. WER Charge.  In lieu of the Maintenance Charge, the City will be charged a WER 

Charge for each Inmate Day in which a City WER Participant is in the WER program.  Starting January 

1, 2012, and for the remainder of the calendar year 2012, excluding any adjustments for Capital 

Expenditure Charges, the WER Charge will be $88.10.   When combined with Capital Expenditure 

Charges, the WER Charge for calendar year 2012 is $92.14.  The WER Charge shall be annually adjusted 

as described in Section 5 below and shall be annually inflated and/or re-set as described in Section 5 

below.  

  

c.  In addition to the annual adjustments to the Maintenance Charge and WER Charge 

described above, King County will increase the Maintenance Charge and WER Charge to capture the cost 

of Capital Expenditures.  Capital Expenditures are defined as the cost of repairing and renovating 

current jail capacity and support and administrative facilities that benefit Jail or WER operations.  Capital 

Expenditures include, but shall not be limited to, the Integrated Security Project (ISP) and the Courthouse 

Seismic Stabilization Project (CSSP).  Additional Capital Expenditures will be included in the 

Maintenance Charge and WER Charge if such expenditures benefit City Inmates or City WER 

Participants.  Any Capital Expenditure that solely benefits County Inmates will not be charged to the 

City.  Capital Expenditures do not include Jail Bed Expansion Projects.  Capital Expenditures do not 

include Major Maintenance as defined in Attachment III-1. 

 

  i.  Capital Expenditures will be calculated in proportion to the square footage that 

benefits adult detention.  Cities will be billed their proportionate share based on the total number of 

Inmate Days (as defined in Section 1.17).  By August 15 of each year, DAJD will estimate the total 

number of Inmate Days for the following calendar year and provide notice to the City of the Capital 
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Expenditure Charge to be included in the Maintenance Charge and WER Charge in the following 

calendar year.   

 

  ii.  Upon request of the City, the County shall provide its 6-year CIP and its 6-year 

major maintenance plan to the City.  The County will provide a detailed line item budget of each Capital 

Expenditure.  If the City disputes that the Capital Expenditure benefits City Inmates or otherwise disputes 

the inclusion of the Capital Expenditure or any portion of the Capital Expenditures’ budget in the 

maintenance fee, the matter will be referred to the JAG as described in Sections10 and 11 of this 

Agreement.  Capital Expenditures will not be charged to the City to the extent such Capital Expenditures 

are covered by federal grants, state grants, insurance proceeds, capital maintenance reserves or voter 

approved capital funding for jail related improvements.  

 

  iii.   Capital Expenditures, if debt financed, shall begin being charged when debt 

service payments begin for the permanent financing of the Capital Expenditure and shall continue until 

the end of the debt amortization unless the debt amortization is less than fifteen (15) years, in which case 

the charges to the City will be amortized over fifteen (15) years.  If the Capital Expenditure is not debt 

financed, Capital Expenditure charges shall be based on actual expenditures.  The County will make 

available documentation evidencing such expenditures.  

 

  iv. Beginning January 1, 2012 and continuing through calendar year 2012, the 

Capital Expenditure Charge for ISP for the City is $3.36 and the Capital Expenditure Charge for the 

CSSP is $0.68, for a combined total Capital Expenditure Charge of $4.04 to be added to the Maintenance 

Charge and WER Charge amounts set forth in subparagraphs a and b above.    

  

2.   BOOKING FEE 

 

a.   The booking fee shall be based on whether or not the City is using the County’s Personal 

Recognizance (PR) screeners for individuals it brings to a County jail facility to be booked. The two 

booking fees starting January 1, 2012 and for the remainder of the calendar year 2012 will be initially set 

as follows, as illustrated in Exhibit III-1:   

 

  i.   The Base Booking Fee shall be $150.00.  This is the booking fee payable by 

Contract Cities that are not using the County’s PR screeners. This Booking Fee shall include 40.86% of 

the total Budgeted Jail Costs associated with booking (including Jail Health Intake Services); this 

percentage of booking costs to be included in the Booking Fee shall remain fixed through the term of this 

Agreement. 

 

    ii.  The Standard Booking Fee shall be $195.96.  This is the booking fee payable by 

Contract Cities using the County’s PR screeners. This booking fee is composed of the Base Booking Fee 

plus the fee associated with the County’s PR screeners. 

 

 b.   If the City has a court order on file as of January 1, 2012, confirming that the City and 

not the County will have authorization to provide PR screening for City Inmates, then the City will be 

qualified for the Base Booking Fee in 2012.  To qualify for the Base Booking Fee in subsequent years, the 

City must either provide a court order not later than July 1 of the preceding calendar year confirming that 

the City and not the County will have authorization to provide PR screening for City Inmates, or a 

previously issued court order must remain in effect.  If an authorizing court order is revoked or expires 

and is not renewed, the City will no longer qualify for the Base Booking Fee.      

 



2012-2020 Interlocal Agreement:  Jail Services 

________________________________________ 
 

24 

3.  SURCHARGES   

 

In addition to payment of the Maintenance Charge, WER Charge and the Booking Fees, the City shall pay 

Surcharges associated with services provided to City Inmates as described below.  The types of services 

provided to an Inmate associated with each Surcharge, and a general description of each Surcharge, is set 

forth in Attachment III-2.   

 

The initial Surcharge amounts described in paragraphs (a) – (d) below shall apply from the January 1, 

2012 through December 31, 2012 and shall thereafter be annually adjusted as described in Section 5 

below.   

 

a. Infirmary Care.  For Medical Inmates, the City shall pay an Infirmary Care Surcharge 

of $193.87 for each Surcharge Day. 

 

b. Non-Acute Psychiatric Care.  For Non-Acute Psychiatric Inmates, the City shall pay a 

Psychiatric Care Surcharge of $61.00 for each Surcharge Day. 

 

c. Acute Psychiatric Care.  For Acute Psychiatric Inmates, the City shall pay an Acute 

Psychiatric Care Surcharge of $231.11 (which is the sum of the Psychiatric Care Surcharge plus the Acute 

Psychiatric Housing Surcharge) for each Surcharge Day.   

 

 i. The Acute Psychiatric Housing Surcharge for each Surcharge Day shall be 

$170.11.  

 ii. The Psychiatric Care Surcharge for each Surcharge Day of $61.00 is added to 

the Acute Psychiatric Housing surcharge for a total Acute Psychiatric Care Surcharge of $231.11.   

 

d. 1:1 Guarding Surcharge.  The 1:1 Guarding Surcharge is the charge imposed when the 

County dedicates an individual officer to guard a City Inmate.  The Surcharge shall be $57.67 per guard 

for each hour or portion thereof, and as further described in Attachment III-2.  

 

e.  A Surcharge Day is defined as a 24-hour period from midnight to midnight, or any 

portion thereof, in which an Inmate receives any of the services within the Surcharges listed in 

subparagraphs (a) – (c) above; provided that with respect to the Infirmary Care Surcharge, Psychiatric 

Care Surcharge and Acute Psychiatric Surcharge, a maximum of one (1) charge may be imposed within 

the 24-hour period for a single inmate, and the charge imposed shall be the highest applicable charge.  For 

example, if an inmate is placed in Acute Psychiatric Care, released to the general population, and then 

again placed in Acute Psychiatric Care all within the same 24-hour period (midnight to midnight), a 

single Acute Psychiatric Care Surcharge will be imposed.  Similarly, if an Inmate is placed in Acute 

Psychiatric Care and then in Non-Acute Psychiatric Care within the 24-hour midnight to midnight period, 

then a single Acute Psychiatric Care charge will be imposed.  

 

4.  OFFSITE MEDICAL CARE CHARGES 

 

In addition to the Maintenance Charge or WER Charge, the Booking Fee, and the Surcharges detailed 

above, the City shall be responsible for payment of all Offsite Medical Care Charges incurred by a City 

Inmate.  
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5.  INFLATORS AND RE-SETS OF FEES AND CHARGES    

 

 a. Inflators.  All fees and charges, excluding: (1) Offsite Medical Care Charges and (2) the 

Capital Expenditure Charge components of the Maintenance Charge and WER Charge shall be annually 

inflated by the percentage rates described below, effective January 1 of each calendar year starting 

January 1, 2013, in order to determine the final rates and charges for said calendar year, subject further to 

re-set of the underlying “base rates” periodically as described in Subsection 5.e below.   

 

Non-Medical Charges:  the following fees and charges are subject to an annual inflator of the 

Seattle-Tacoma-Bremerton CPI-W (covering the 12-month period ending in June) plus 1.5%, but 

shall in no event be lower than 1.5%.:  

 i. Maintenance Charge 

 ii. WER Charge 

 iii. Booking Fee  

 iv. Acute Psychiatric Housing Surcharge 

 v. 1:1 Guarding 

 

Medical Charges:  the following fees and charges are subject to an annual inflator of the Seattle-

Tacoma-Bremerton CPI-W (covering the 12-month period ending in June) plus 3%, but shall in no 

event be lower than 3%:     

 i. Infirmary Care Surcharge 

 ii. Psychiatric Care Surcharge 

 

b. Final Fee and Charge Notice for Following Calendar Year.  No later than August 15 of 

each year, the County will provide notice to the City of the final fees and charges listed in this Subsection 

5.a for the following calendar year reflecting the application of the June-June CPI index in the manner 

prescribed in  Subsection 5.a above.   

 

c. Inflation Re-sets.  Notwithstanding the terms of Subsections 5.a and 5.b to the contrary, 

in the event the Seattle-Tacoma-Bremerton CPI-W (June-June) exceeds 8% then, as part of the August 15 

final fee and charge notice, the County will include information demonstrating whether, based on factors 

affecting the DAJD Budgeted Jail Costs including but not limited to personnel costs, food, utilities and 

pharmaceuticals, the County’s reasonably expected inflation experience for the DAJD Budgeted Jail 

Costs in the next calendar year (the “Expected Inflation Rate”) is less than or greater than said CPI-W 

(June-June) rate.  If the Expected Inflation Rate is lower than the CPI-W (June-June) rate, the County will 

apply the lower of the two rates to the fees and charges listed in this Subsection 5.c for the following 

calendar year. 

 

d. 2012 Fees and Charges.  Attachment III-1 shows the allocation of 2011 Budgeted Jail 

Costs used to derive the 2012 fees and charges, applying the inflators in Subsection 5.a above in order to 

calculate the fees and charges applicable in 2012 as set forth above in Sections 1, 2, 3 and 4.   

 

e. Five-Year Base Re-set for Fees and Charges.  After five years, the base costs on which 

fees and charges are based will be updated, by applying the previous year’s Budgeted Jail Costs to the 

allocation methodology as illustrated in Attachment III-1.  Thus, fees and charges in 2017 will be 

determined using the model in Attachment III-1 incorporating 2016 Budgeted Jail Costs, and then 

applying the annual inflators per Subsection 5.a.  By March 1 of the calendar year before each Base Re-

set Year, the County will provide the City written notice including a detailed calculation of the re-set fees 

and charges for the next occurring Base Year (excluding application of inflators, which will be provided 
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by August 15 per Subsection 5.b above).  The Parties shall promptly thereafter meet to review the 

information and will work in good faith to resolve any questions or issues by May 1 of calendar year 

preceding the Base Re-set Year.  In the event that the County implements a new accounting system that 

makes it impracticable to generate the same cost allocations shown in the cost model illustrated in 

Attachment III-1, the Parties agree that technical adjustments may be made to the rate model in order to 

recreate as nearly as practicable the original rate model.    

 

By way of illustration and without limitation:  

 Year 2013 fees and charges are determined by applying the inflators to 2012 fees and charges per 

Subsection 5.a. 

 Year 2014 fees and charges are determined by applying the inflators to 2013 fees and charges per 

Subsection 5.a. 

 Year 2015 fees and charges are determined by applying the inflators to 2014 fees and charges per 

Subsection 5.a. 

 Year 2016 fees and charges are determined by applying the inflators to 2015 fees and charges per 

Subsection 5.a. 

 Year 2017 fees and charges are determined by allocating the 2016 Budgeted Costs per the cost 

model in Attachment III-1 and applying the inflators per Subsection 5.a. 

 Year 2018 fees and charges are determined by applying the inflators to 2017 fees and charges per 

Subsection 5.a. 

 

Definition of Budgeted Jail Costs:  

 

Budgeted Jail Costs means the direct and indirect costs related to operating the Jail, including without 

limitation health services, per the adopted County Budget approved by the County Council. 
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Attachment III-1 

Illustration of Fee and Charge Calculations 

 

MAINTENANCE (DAILY) CHARGE 

 

   

PART I:  CALCULATION OF THE MAINTENANCE (DAILY) CHARGE 
   

Based on 2011 Adopted Budget  Budgeted Costs 

1 Total Department of Adult and Juvenile Detention 126,871,483 

2 Plus County Admin for Detention  4,474,086 

3 Remove 70% of court detail (5,545,872) 

4 Less Juvenile Detention and Associated DAJD Admin (17,768,627) 

5 Less CCD Division and Associated DAJD Admin (6,047,574) 

6 Less WER Secure Detention Costs (1,553,522) 

7 Less 1:1 Guarding Detention  (2,335,103) 

8 Less Psych Housing DAJD (3,050,414) 

9 Less 29.44% of DAJD Booking Costs (Booking Fee line 3) (4,186,451) 

10 SUBTOTAL DETENTION COSTS for Daily Maintenance 90,858,006 

   

11 Total Jail Health Services (JHS) Costs 27,415,896 

11a Less Off Site Medical - 

11b Less Psych Services JHS (3,325,962) 

11c Less Infirmary JHS (1,665,769) 

11d Less Booking Costs - JHS ONLY (2,744,549) 

12 SUBTOTAL JAIL HEALTH COSTS for Daily Maintenance Charge 19,679,616 

   

13 SUBTOTAL DAJD plus JHS for Daily Maint. Only 110,537,622 

   

14 Less DAJD Cost Recoveries  

14a SMC Transport (192,559) 

14b Medical Reimbursement (19,000) 

14c SSI Incentive (100,000) 

14d Bulletproof Vest Reimbursement (5,000) 

14e IWF CX Transfer (531,810) 

14f SCAAP (883,136) 

15 Subtotal DAJD Cost Recoveries (1,731,505) 

   

16 NET Maintenance Costs 108,806,117 

17 Total Maintenance Days  875,807 

18 Average Maintenance Days 2,399 

19 Cost per General Maintenance Day PRIOR to Capital Expenditure 

Surcharge 

124.24 

   

PART II:  2011 Costs inflated to 2012  
20 3% Increase 2012 127.97 

21 2012 CSSP 0.68 

22 2012 ISP 3.36 

 Total 2012 Daily Maintenance Charge including Debt Service $132.01 



2012-2020 Interlocal Agreement:  Jail Services 

________________________________________ 
 

28 

   

 

NOTES:  

1 Based on DAJD 2011 Adopted Budget in Essbase (the budget system). 

2 Includes 100% of County Admin for Personnel, F/A Mgmt, Mail, State Auditor, and Budget.  In addition,  

includes $3.57 million of Major Maintenance.  This amount is the 2009 County adopted contribution from 

DAJD to the Major Maintenance Reserve Fund for the KCCF and MRJC facilities.  It represents the 

annualized amount necessary to fund major maintenance projects at these two facilities on a rolling 20 

year-basis in effect a “depreciation payment,” applicable for each year of use/wear & tear.  

3 70% of Court Detail costs are attributed directly to Superior Court, therefore not accessible to the cities 

and are removed from calculation.  

4 Remove Juvenile Detention Division low orgs (cost centers) and associated DAJD Admin. 

5 Remove Community Corrections Division (CCD) low orgs (cost centers) and associated DAJD admin.  

6 WER is a standalone rate therefore all CCD costs associated with WER including the cost recoveries were 

removed in line 5.  This line represents the removal of the costs from the detention operation that is used 

to support WER and are now included in the standalone WER Charge. 

7 Surcharge for 1:1 guarding is removed from the maintenance charge. 

8 Surcharge charge for services associated with housing the Acute Psychiatric Inmates is removed from the 

maintenance charge. 

9 Removal of 29.44% of DAJD's Booking Costs associated with Booking from the maintenance charge.  

(See Exhibit III, Section 1a). 

11 a-d All jail health services direct and indirect budgeted costs for: Offsite Medical Care, Psychiatric Care for 

Acute- and Non-Acute Psychiatric Inmates, Infirmary Care, and intake health screening are removed from 

the calculation of the maintenance charge and are instead established as separate surcharges or 

components of separate charges.  Other remaining direct and indirect Jail Health Services budgeted costs 

are included in the jail health portion of the maintenance charge.  

12 The subtotal of lines 11 through 11d.  

13 The subtotal of lines 10 and 12.  

14 a-f Removal of reimbursements received by DAJD. 

17 Calculation of total Maintenance days in 2011 is a weighted average of Secure and WER days based on 

the allocation of percentage of actual costs. 

18 Calculation is Line 17 divided by number of days in year.  

19 Cost per General Maintenance Day is PRIOR to the additional cost for capital expenditure charges (e.g. in 

2012 seismic retrofit and ISP).  See Exhibit III.c.i-III.c.iv.   

20 This is the rate for 2012.  For future years the inflator will be 

calculated as described in Exhibit III, Section 5. 

 

21 Debt service CSSP is the Courthouse Seismic Project; DAJD is responsible for 10% of the $84,747,000 

that is financed over 20 years (2005-2024).  The 2012 charge ($.68) is calculated by taking the amount 

apportioned for 2012 ($641,773) divided by the number of custodial maintenance days for 2012 

(946,036). 

22 Debt service ISP is the Integrated Security Project; DAJD is responsible for $42,921,801 that is financed 

over 20 years (2010-2029).  The 2012 ($3.36) charge is calculated by taking the amount apportioned for 

2012 ($3,179,500) divided by the number of custodial maintenance days for 2012 (946,036). 
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WORK EDUCATION RELEASE (WER) (DAILY) CHARGE 
   

PART I:  CALCULATION OF THE WER (DAILY) CHARGE 
   

Based on 2011 Adopted Budget  Budgeted Costs 

1  Direct Detention Staffing Costs   1,389,308.98 

2 Overhead - County and DAJD Admin 164,213.09 

3  Subtotal Direct Detention  1,553,522.07 

   

4 Work Release in Community Corrections 1,481,264.00 

5 County, DAJD, and CCD Admin 418,844.34 

6 Less WER Revenue (245,556.00) 

7 Subtotal CCD WER  1,654,552.34 

   

8 Subtotal Detention and CCD Costs 3,208,074.41 

   

9 Detention Support Services  2,036,453.66 
   

10 Total WER (Daily) Costs 5,244,528.07 

   

11 Total WER Maintenance Days  61,320.00 
   

12 WER Cost/Day 85.53 
   

PART II:  2011 Costs inflated to 2012  
13 3% Increase 2012 88.10 

14 2012 CSSP 0.68 

15 2012 ISP 3.36 

 Total 2012 WER Charge including Debt Service $92.14 

   

NOTES:  

1 Detention costs include staffing, shift relief, meal delivery, etc. 

2 Overhead is allocated based on proportionate share of the adopted budget. 

4 Community Corrections costs are for case managers, and administrative staff in WER.   

6 WER Inmate payments for room and food charges are backed out of the total costs. 

9 Additional services used to support WER include food preparation and food costs, janitorial costs, utilities, 

supplies, command management, etc.   Costs are added proportionately including overhead charges. 

11 Budget ADP of 168 multiplied by 365 = 61,320.  

12 Cost per WER is PRIOR to the additional cost for capital expenditure charges (e.g. in 2012 seismic retrofit 

and ISP).  See Exhibit III.c.i-III.c.iv.  

13 This is the rate for 2012, for future years the inflator will be calculated as described in Exhibit III, Section 5. 

14 Debt service CSSP is the Courthouse Seismic Project; DAJD is responsible for 10% of the $84,747,000 that is 

financed over 20 years (2005-2024).  The 2012 charge ($.68) is calculated by taking the amount apportioned 

for 2012 ($641,773) divided by the number of custodial maintenance days for 2012 (946,036). 

15 Debt service ISP is the Integrated Security Project; DAJD is responsible for $42,921,801 that is financed over 

20 years (2010-2029).  The 2012 ($3.36) charge is calculated by taking the amount apportioned for 2012 

($3,179,500) divided by the number of custodial maintenance days for 2012 (946,036). 
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BOOKING FEE    
     

PART I:  CALCULATION OF THE BOOKING FEE   
     

Based on 2011 Adopted Budget Base Booking Fee 

for those entities 

that do not use 

King County PR 

Screeners 

Standard 

Booking Fee for 

those entities 

who do use King 

County PR 

Screeners 

Total 

Budgeted 

Costs  

  

1 Detention Booking Costs - DAJD 12,715,934  12,715,934 

2 Plus County and DAJD Overhead 1,502,994  1,502,994 

3 Sub-total - DAJD Booking Cost Before Adjustments 14,218,928  14,218,928 

     

 Adjustments    

4 Plus Jail Health Intake Services 2,744,549  2,744,549 

5 Plus PR Screeners & Overhead - 1,683,055 1,683,055 

6 Sub-total - Booking Cost Adjustments 2,744,549 1,683,055 4,427,604 

  

7 Total Booking Costs 16,963,477 1,683,055 18,646,532 

8 Less DAJD Booking Cost Recovered in Daily 

Maint. 

10,032,477   

 % of DAJD Booking Cost 70.56%   

     

9 Total Book Cost included in Calculation 6,931,000   

 % of Base Booking Cost 40.86%   

     

11 Bookings 47,594 37,717  

12 Booking Fee  145.63 44.62  

 3% Increase 2012 150.00 45.96  

  

PART II:  2011 Costs inflated to 2012 Base Booking Fee 

for those entities 

that do not use 

King County PR 

Screeners 

Standard 

Booking Fee for 

those entities 

who do use King 

County PR 

Screeners 

 

13 3% Increase 2012 $150.00 $195.96  
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NOTES: 

1 Based on the DAJD 2011 Adopted Budget, in both the KCCF and RJC Cost Center (Orgs) from Essbase (the 

budget system). 

2 Overhead is allocated based on proportionate share of the adopted budget including allocating costs to the 

booking charge. 

3 Total of lines 1 and 2 

4 Jail intake health screening costs are included in the booking fee, and removed from basic jail health (line 11d 

on the general maintenance day comparison sheet).   

5 PR Screeners are part of the Community Corrections Division (CCD).  PR Screener costs are part of the 

Standard Booking Fee charged to any cities using the County's PR Screeners.  Refer to Exhibit III Section 2b 

on how the City can qualify for the Base Booking Fee which does not include the costs for the County’s PR 

Screeners.  

6 Total of lines 4 and 5. 

7 Total of lines 3 and 6. 

8 Represents total amount $10,032,477 and percentage (70.56%) of DAJD Booking Costs recovered in the Daily 

Maintenance Fee. The remaining 29.44%, $4,186,451(ties to Line 9 Daily Maintenance Calculation), is 

included in Line 9 Total Booking Cost. 

9 Represents the amount of total booking costs (including Jail Health Intake Services, line 4) and percentage 

(40.86%) used to calculate the Base Booking Fee of $150. Calculation: Line 3 $14,218,928 plus Line 6 

$2,744,549 less Line 8 ($10,032,477).  See Exhibit III Section 2. 

11 Total budgeted Bookings are used to calculate the base and standard booking fees. 

12 Calculated Fee prior to 2012 Inflation. 

13 This is the rate for 2012.  Future years the inflator will be calculated as described in Exhibit III, Section 5. 
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INFIRMARY (DAILY) SURCHARGE JAIL HEALTH SERVICES 

(JHS) 

 

    

PART I:  CALCULATION OF THE INFIRMARY (DAILY) SURCHARGE (JHS) 
    

Based on 2011 Adopted Budget Budgeted Costs  

1 JHS Infirmary Services Staffing Costs 1,332,615  

2 JHS Infirmary Non-Staffing Costs 333,154  

3 Total JHS Infirmary Costs 1,665,769  

    

4 Average maintenance days for the Infirmary (Location: 

Infirmary or successor location) 

24.60  

    

5 JHS Infirmary Fee per inmate/day 185.52  

    

PART II:  2011 Costs inflated to 2012   
6 4.5% Increase 2012 $193.87  

    

NOTES:   

1 2011 Budgeted wage and benefit costs for JHS staff who provided services to Inmates in the Infirmary.  

Costs are allocated to the Infirmary Surcharge based upon the number of shifts scheduled in the Infirmary as 

a percentage of all JHS shifts scheduled in the jails. Scheduled shifts are based upon the most current staffing 

model designed and flexed to meet the needs of a changing population.  The staffing model used for 

calculation of the 2009 Amendment rate was in place in September, 2008 (at the time the cost model was 

updated). 

2 2011 Budgeted costs for pharmaceuticals (including intravenous medications and supplies), medical supplies 

and medical equipment for Inmates in the Infirmary. 

3 Ties to Line 11c of the General Maintenance Daily Charge. 

4 Budgeted Maintenance Days for Infirmary Location or Successor Location as defined in "Maintenance Day 

Population by Jurisdiction and Housing Type" - Infirmary - Total ADM. 

6 This is the rate for 2012.  Future years the inflator will be calculated as described in Exhibit III, Section 5. 
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PSYCHIATRIC CARE SERVICES DAILY  JAIL HEALTH SERVICES (JHS) 
    

PART I:  CALCULATION OF THE PSYCHIATRIC (DAILY) SURCHARGE (JHS) 
    

Based on 2011 Adopted Budget Budgeted Costs  

1 JHS Psychiatric Services Staffing Costs 2,926,847  

2 JHS Psychiatric Services Non-Staffing Costs 399,115  

3 Total JHS Psychiatric Services Costs 3,325,962  

    

4 Average maintenance days for Inmates receiving 

Psychiatric Care Services  

156.10  

    

5 JHS Psychiatric Services Fee per inmate/day 58.37  

    

PART II:  2011 Costs inflated to 2012   
6 4.5% Increase 2012 $61.00  

    

NOTES:   

1 Budgeted wage and benefit costs for JHS staff who provided services to the Acute and Non-Acute Psychiatric 

Housing units.  Costs are allocated to the Psych Care Surcharge based upon the number of shifts scheduled in 

psych housing units as a percentage of all JHS shifts scheduled in the jails. Scheduled shifts are based upon 

the most current staffing model designed and flexed to meet the needs of a changing population.  The staffing 

model used for calculation of the 2009 Amendment rate was in place in September, 2008 (at the time the cost 

model was updated). 

2 Budgeted costs for pharmaceuticals and medical supplies for Inmates in Acute and Non-Acute Psychiatric 

housing. 

3 Ties to 11b of the General Maintenance Daily Charge. 

4 Budgeted Maintenance Days for 7North Location or Successor Location as defined in "Maintenance Day 

Population by Jurisdiction and Housing Type" - (Acute Psych - Total ADM PLUS Non-Acute Psych - Total 

ADM).   

6 This is the rate for 2012.  Future years the inflator will be calculated as described in Exhibit III, Section 5. 
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ACUTE PSYCHIATRIC HOUSING (DAILY) SURCHARGE  

    

PART I:  CALCULATION OF THE ACUTE PSYCHIATRIC HOUSING (DAILY) 

COMPONENT OF THE ACUTE PYSCHIATRIC SURCHARGE 

    
Based on 2011 Adopted Budget Budgeted Costs  

1 Direct Detention Staffing Costs  2,727,974  

2 Overhead - County and DAJD Admin 322,440  

3 Total Acute Psych Jail Costs  3,050,414  

    

4 Average Maintenance Days for Acute Psych Housing 

(7North location or successor location) 

50.60  

    

5 Acute Pysch Housing (Daily)  165.16  

    

PART II:  2011 Costs inflated to 2012   
6 3% Increase 2012 $170.11  

    

NOTES:   

1 Detention costs include staffing (salaries, benefits, meals). 

2 Overhead allocated based on proportionate share of the budgeted costs. 

3 Budgeted Maintenance Days for 7North Location or Successor Location as defined in "Maintenance Day 

Population by Jurisdiction and Housing Type" – Acute Psych - Total ADM. 

6 This is the rate for 2012.  Future years the inflator will be calculated as described in Exhibit III, Section 5. 
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 1:1 GUARDING (HOURLY)  SURCHARGE   
    

PART I:  CALCULATION OF THE 1:1 GUARDING (HOURLY) SURCHARGE 

    

 2011 Est. Costs  

1 Direct Detention Staffing Costs  2,088,274  

2 Overhead - County and DAJD Admin 246,829  

3 Total 1:1 Guarding Costs 2,335,103  

    

4 Average Officers per day 4.76  

    

5 1:1 Guarding Cost/Day 1,343.67  

6 1:1 Guarding Cost/Hour 55.99  

    

PART II:  2011 Costs inflated to 2012   
7 3% Increase 2012 $57.67  

    

NOTES:   

1 Direct Detention Staffing Costs are determined using the following methodology  

 Actual 1:1 Guarding Hours X Avg. CO Hourly Overtime Rate = Direct Staffing Costs  

 

Avg. CO Hourly Overtime Rates is derived from the 2011 Essbase PSQ Salary file, taking the average 

Overtime hourly rate for a Corrections Officer, and increasing by 3% for Gun Qualification Premium. 

2 Overhead is allocated based on proportionate share of the budgeted costs. 

4 Calculation:   1:1 Guarding Hours / # of days in year / 24 hours = Average Officers per day. 

5 Calculation:   Line 3 / (Average Officers per day x # of days in year).  

6 Calculation:   Line 5 / 24hrs.   

7 
This is the rate for 2012.  Future years the inflator will be calculated as described in Exhibit III, 

Section 5. 
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Attachment III-2 

Summary Description of Medical Cost Model Surcharges and Pass-Through Charges 

 

 Surcharge Description 

1. 1:1 Guarding Cost to guard an inmate in a 1:1 situation.  Most common 

occurrence is at hospital or at off-site medical 

appointments.  If more than one guard is required, then the 

rate would be the multiple of guards. 
2. Acute Psychiatric Care (two 

components) – billed by location 

(7North in KCCF or successor location) 

 

       a. Psychiatric Care Surcharge  Costs for Jail Health Services (JHS) treatment team for 

services listed below for Psychiatric Care. 

       b. Acute Psychiatric Housing 

Surcharge 
Costs for additional officer staffing for: 15-minute checks, 

assistance with feeding, emergency responses, escorts, and 

other necessary services to provide for an inmate who 

poses a potential danger to him or her self. 
3. Non-Acute Psychiatric Care (one 

component) 
 

       a.  Psychiatric Care Surcharge  Costs for JHS Psychiatric treatment team for services 

listed below for Psychiatric Care. 
4. Infirmary Care  Costs for JHS Infirmary care, services listed on reverse. 
 

 

 Pass-Through Charge Description 

5. Off-Site Medical Charges Costs for inmates to receive services from outside medical 

providers (services not available from JHS).  Examples 

include: 
 Hospital care 
 Dialysis 
 Cancer treatment (chemotherapy, radiation) 
 Specialized transport to medical appointments 

(wheelchair bound inmates) 
 

JHS Psychiatric Care 

 

Services Provided: Criteria: 

 Psychiatric Housing 
 Psychiatric Treatment & Management 
 Psychiatric Treatment Team 

Monitoring 
 Medication Administration 
 Mental Health Crisis Counseling 
 Psychiatric Therapy Groups 

Inmates with severe or unstable mental health conditions are 

placed in psychiatric housing units and receive a level of 

monitoring and care based on the acuity of their mental 

illness.  Inmates in psychiatric housing are evaluated upon 

admission and then re-evaluated on a regular basis by a 

multi-disciplinary treatment team. 
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JHS Infirmary Care 

 

Services Provided: Criteria: 
 24-hour Skilled Nursing Care 
 Daily Provider Rounds 
 Treatment and Management of 

Complex Disease States 
 Medication Administration 
 Activities of Daily Living Assistance 
 Alcohol Detoxification 

Inmates who meet diagnostic criteria that require 24-hour 

skilled nursing care are housed in the KCCF Infirmary.  

Examples include but are not limited to: 
 Substance abusers requiring medical 

detoxification/withdrawal management (chronic 

alcoholics and opiate addicted pregnant females); 
 Individuals with non-stable medical conditions such 

as: need for kidney dialysis, wired jaws, newly 

started on blood thinning medication; 
 Individuals who are mobility impaired and/or not 

independent in activities of daily living; 
 Individuals requiring IV therapy or with central 

lines in place; 
 Individuals who are acutely ill, post surgical, who 

require convalescent care, and those with conditions 

requiring extensive treatment and frequent 

monitoring; and  
 Individuals with severe respiratory problems 

requiring nebulizer treatments, oxygen and close 

observation. 
Inmates are formally admitted to infirmary care following 

assessment by a physician or nurse practitioner and then 

monitored daily by provider and nursing staff.  Discharge 

from the infirmary occurs either at the time of release from 

jail or as the patient’s condition improves and can be safely 

managed in general population housing.  Some individuals 

remain in infirmary care for the duration of their 

incarceration. 
 

 

 



 



CITY OF BURIEN 

AGENDA BILL 

 

Agenda Subject:  Review of Revisions to the City Council Policies 

and Procedures 

Meeting Date: January 28, 2013 

Department: City Manager Attachments:   
1. City Council Policies and Procedures 

2. Matrix of Council Requests 

 

Fund Source: N/A 

Activity Cost: N/A 

Amount Budgeted: N/A 

Unencumbered Budget Authority: 
N/A 

Contact:  Nhan Nguyen, 

Management Analyst 

Telephone:  (206) 439-3165 

Adopted Work Plan  

Priority:  Yes   No X 
Initiative Description:   

 

PURPOSE/REQUIRED ACTION:  The purpose of this agenda item is for Council to review and perhaps modify 

the matrix that documented the revision requests to the City Council Policies and Procedures.  

 

BACKGROUND (Include prior Council action & discussion):   
 

At the November 26 Council meeting, staff presented draft of revisions to City Council Policies and Procedures. 

Council asked staff to create and document in the matrix the revisions that each Councilmember wanted to make. At 

the January 7 Council meeting, Council commented on staff’s responses to Council’s requests. Council directed staff 

to respond to these comments and bring back the updated matrix to the January 28 Council meeting. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

OPTIONS (Including fiscal impacts):   

 

1. Approve the revisions to the City Council Policies and Procedures and direct staff to put the revised Policies 

and Procedures on the Consent Agenda at the next Council meeting. 

2. Add additional revision requests to the matrix and direct staff to bring it back at the next Council meeting for 

review. 

 

Administrative Recommendation: Hold discussion and consider placing approval of the City Council Policies and 

Procedures on the February 4 Consent Agenda. 

Suggested Motion:  N/A 

Submitted by:  Nhan Nguyen 

Administration    __________                                    City Manager    ___________ 

Today’s Date: January 18, 2012 File Code: R:/C//AgendaBill2013/012813cm-1 Revisions 

to City Council Policies and Procedures.docx 
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SECTION 1. AUTHORITY 

 

1.1 The Burien City Council hereby establishes the following Council Meeting 

Guidelines procedures for the conduct of Council meetings, proceedings and 

business.   These These procedures Guidelines shall be in effect upon adoption by 

the Council and until such time as they are amended or new procedures adopted in 

the manner provided by these rulesGuidelines. Council-Manager Plan of 

Government, RCW A35.13, is attached as Exhibit A. 
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SECTION 2. COUNCIL MEETINGS 

 

2.1    Regular Meetings and Study Sessions. 

 

A. Beginning March 5,2001,   Beginning April 6, 2009, rRegular meetings of 

the City Council of the City of Burien shall be held at 7:00 p.m. on the 

first, and third Monday of each month at the building designated as Burien 

City Hall, currently located at   415 SW 150th Street400 SW 152
nd

 Street, 

Burien, Washington, or at another location the City Council may deem 

appropriate. (Resolution No. 3 and amended by Resolution Nos. 3, 19, 35, 

71, 97, 101, and 290) 

 

B. Regular Meeting is defined as a meeting used to conduct all ordinary and 

routine business of the city. 

 

C. Beginning November 1, 2004, sStudy sessions Sessions of the City 

Council of the City of Burien shall be held at 7:00 p.m. on the second and 

fourth Monday of each month (except as noted in “HG” below).  

 

D. Study Session is defined as a meeting used to review and discuss pertinent 

business of the city and to prepare matters for action at a Regular Meeting. 

 

E. The City Council may take official action at either a Regular Meeting or at 

a Study Session.   Only business items requiring action that are time 

sensitive shall be scheduled at a Study Session.   Both Regular Meetings 

and Study Sessions will be broadcast live on the City’s government cable 

T.V. channel, TBC21. 

 

F. Beginning November 1, 2004, Committee meetings shall be held on an as-

needed basis.  Items reviewed in Committee will be scheduled for Council 

action per committee recommendation.   

 

G.F. Beginning January 2004, City Council workshops will be held quarterly, at 

a location designated by the City Council. 

 

H.G. Beginning November 1, 2004 April 6, 2009, dDuring the months of June, 

July, and August, Council meetings will be held on the first second and 

third Mondays of the month.   The Sstudy ssession on the fourth Monday 

will be canceled during these months.    

 

2.2 Should any Council meeting fall upon a date designated as a legal holiday, then 

that meeting shall be canceled. 
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2.3 Citizens' Public comment and public hearing sign-up sheets will be available at 

each Regular Council meeting for the use of citizens the public wishing to address 

the Council. 

 

2.4 The City Clerk shall prepare minutes for all Council meetings, which shall contain 

an account of all official actions of the Council. The minutes will constitute the 

official record of the Council. Council meetings shall be electronically recorded 

and retained for the period of time as provided by State law.will keep an account 

of all proceedings of the Council in accordance with the statutory requirements, 

and proceedings will be entered into a minute book constituting the official record 

of the Council. 

 

2.5 Types of Meetings 

 

(1) Regular: used to conduct all ordinary and routine business of the city. 

 

(2) Study Session: used to review and discuss pertinent business and policy 

issues of the City and to prepare matters for action at a Regular Meeting.    

 

(3) Special: any Council meeting other than the a Regular Council Meeting or 

Study Session which has been called for the purpose of conducting official 

action or studying an issue.   Notice shall be given at least 24 hours in 

advance.   A Special Council meeting may be scheduled by the Mayor and 

three additional Councilmembers, or at the request of a majority of the 

Councilmembers. 

 

(4) Committee Meetings:  Meetings of three councilmembers, scheduled on an 

as-needed basis, for the purpose of discussing routine business items.  

Committees may make recommendations for action to the Council as a 

Whole.  Generally, these items will be forwarded for approval on the 

Consent Agenda.  Councilmembers who do not serve on a committee with 

questions or concerns about an agenda item, are responsible to contact 

staff or a committee member prior to the committee meeting to express 

their concern or need for additional information. 

 

(4) (4) Emergency: a Special Council meeting called without 24-hour 

notice. An Emergency meeting deals with an emergency involving injury 

or damage to persons or property or the likelihood of such injury or 

damage, when time requirements of a 24 hour notice would make notice 

impractical and increase the likelihood of such injury or damage.   

Emergency meetings may be called by the Mayor or a majority of 

Councilmembers.   The minutes will indicate the reason for the 

emergency. 
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(5) Executive Session: a Council meeting that is closed except to the Council, 

City Manager, and authorized staff members and/or consultants authorized 

by the Mayor or a majority of Councilmembers. The public is restricted 

from attendance. Executive Sessions may be held during Regular, Study 

Session, or Special Council meetings, or as separate meetings, and will be 

announced by the Mayor. Executive Session subjects are limited to 

considering matters authorized by state law, as set forth inper RCW 

42.30.110. 

 

Before convening an Executive Session, the Mayor shall announce the 

specific purpose of the meeting and the potential for action by the Council 

when it reconvenes. Should the session require more time, a public 

announcement shall be made, extending the meeting for a time certain.  At 

the end of that time, if the discussion has not concluded, the meeting shall 

by public announcement again be extended for a time certainThe Mayor 

shall also announce that the Executive Session will be conducted per 

RCW42.30.110(2). 

 

Executive Sessions will begin and end in accordance with State law. At 

the conclusion of the Executive Session, if the potential for taking action 

was previously announced, the public meeting will reconvene. 

 

2.6 ORDER OF REGULAR COUNCIL MEETING AGENDA 

 

 Call to Order 

 

 The Mayor calls the meeting to order. 

 

 Pledge of Allegiance 

 

 The Mayor, and at times, invited guests lead the flag salute. 

 

 Roll Call 

  

 The City Clerk shall call the roll, and the Mayor shall indicate any 

Councilmember who is not in attendance and whether or not the Councilmember 

has an excused absence.   Councilmembers may make a motion to excuse absent 

Councilmembers. 

 

 Agenda Confirmation 

 

 Councilmembers may offer motions to alter the current agenda through deletion, 

revision or additions to the agenda. 

Announcements/Presentations 
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 The Mayor makes announcements of upcoming meetings and events, and presents 

proclamations.   A proclamation is defined as an official declaration made by 

either the City Council or the Mayor.Other special presentations may also be 

scheduled at this time. 

 Correspondence for tAgenda Confirmation 

 

 Councilmembers may offer motions to alter the current agenda through deletion, 

revision or additions to the agenda. 

 

 Citizens' Public Comments 

 

Members of the audience may comment in writing or verbally on items relating to 

any matter. Verbal comments are limited to three (3) minutes per person and five 

(5) minutes for groups. 

  

 Correspondence for the Record 

Correspondence addressed to the Council will normally be included in “Correspondence 

for the Record” for a future the next regularly scheduled City Council meeting. 

Correspondence that contains profanity and discloses personal information will be edited 

out before included in the Record. Correspondence that is sent anonymously will not be 

included in the Record.  Correspondence that is abusive or otherwise inappropriate, or 

sent anonymously, will not be included in the Record. 

 

 Consent Agenda 

 

 Consent Agenda items are considered to be routine and are approved by one 

motion.   Items on the Consent Agenda include but are not limited to minutes, 

vouchers or other matters, including ordinances and resolutions, discussed at a 

previous City Council meeting. or by majority vote from a Council Committee 

meeting.  Three Councilmembers may remove any item(s) from the Consent 

Agenda for separate discussion and action.   When an item is removed, the 

Consent Agenda is considered for action without that item.   After the Consent 

agenda has been considered, each item which was removed is considered.   When 

discussion on that item is completed, a motion may be made to vote on the item or 

to refer it to committee or to another meeting. 

 

 Business Agenda 

 

 Public Hearings and Discussion 

  

 Public hearings are held to receive public comment on important issues and/or 

issues requiring a public hearing by State statute or Burien ordinances. Citizens 

Public wishing to comment will follow the same procedure as for "Citizens' 

Public Comments" and may speak after being recognized by the Mayor. After all 

persons have spoken, the hearing is closed to public comment. The Council may 
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then proceed with deliberation. For legislative public hearing, Council’s decision 

will occur at the next regular meeting. and decision making. 

 
Proclamations and Presentations 

The Mayor presents proclamations. A proclamation is defined as an official 

declaration made by either the City Council or the Mayor. The Mayor and 

Councilmembers may each request the preparation of two proclamations a year to 

honor individuals or groups. Requests for proclamations from outside 

organizations and groups will be placed in the City Manager’s Report and 

reviewed by the City Council. Proclamations must be signed or otherwise be pre-

approved by a majority of Councilmembers prior to execution by the Mayor. 

Proclamations may be placed on the Council agenda for official presentation or 

mailed to the honored individual or organization as appropriate. 

 

Presentations are also scheduled at this time.  

 

 

Ordinances and Resolutions 

 

 Ordinances are legislative acts or local laws.   They are the most permanent and 

binding form of Council action and may be changed or repealed only by a 

subsequent ordinance.   Ordinances normally become effective five days after 

publication in the City's official newspaper. 

 

 Resolutions are adopted to express Council policy or to direct certain types of 

administrative action. A resolution may be changed by adoption of a subsequent 

resolution. 

 ........................ 

 Ordinances and resolutions may be passed under any of the agenda sections. 

 

  

Council Reports 

 

 Council Committee meeting agendas and minutes, and Advisory board minutes 

may be transmitted for the record.  Councilmembers may report on Council 

committee meetings, other meetings, and activities in which they have 

participated and represented the City. Councilmembers may also provide written 

reports to the City Manager’s report under the heading, “Council Updates and 

Reports.” 

 

 Staff reports on issues of interest to the Council which do not require immediate 

Council action shall be made at Study Sessions whenever possible. 

 

 Executive Session 
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 An Executive Session may be held before, during or after a Council meeting, as 

described in Council Policy 2.5 (5). 

 
Future Agenda Items 

 

The agenda for the next council meeting is reviewed by councilmembers. 

 

Councilmembers may raise any issue they desire related to Council business.   

Requests for new agenda items should be brought to the 4
th

 Monday Study 

Session for scheduling at a future Council meeting. 

 
Adjournment 

 

With no further business to come before the Council, the Mayor shall entertain a 

motion to adjourn. Councilmembers will vote on the motion to adjourn in the 

same manner as other motions. (10/24/05) 

 

2.6.1 Generally, formal breaks during the meeting will not be called. 

 

2.7 ORDER OF STUDY SESSION AGENDA 

 

Call to Order 

 Pledge of Allegiance 

 Roll Call 

 Correspondence for the RecordCorrespondence for the Record 

 Discussion Items 

 

 These are business items the full Council wishes to discuss and study in 

preparation for action at a future Council meeting.   As noted in Section 2.1 E, 

action may also be taken at a study session. 

 

Members of the audience may comment on the item being discussed when 

recognized by the Mayor. 

 

Requests for new agenda items should be brought to the 4
th

 Monday Study 

Session for scheduling at a future Council meeting. 

 

 Adjournment 

 

2.7.1 Generally, formal breaks during the meeting will not be called. 

 

SECTION 3. AGENDA PREPARATION 

 

3.1 The City Clerk, in consultation with the Mayor and City Manager, will prepare an 

agenda for each Council meeting specifying the time and place of the meeting, 
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and set forth a brief general description of each item to be considered by the 

Council. 

 

3.2 The proposed agenda schedule will be reviewed as the first item of discussion at 

the 4
th

 Monday Study Session during the last regular Council meeting of each 

month.   The City Manager and City Clerk will maintain a list of all known or 

requested items for future Council agendas as well as for its Committees. Changes 

in the proposed schedule from the previous week will be highlighted in bold with 

the reason for the change noted in italics below the item.   This will be provided 

with each week agenda and be the basis of the Council’s monthly review 

discussion.  

 

3.3 The Mayor and/or City Manager may place items on a Council meeting agenda, 

according to the Proposed Council Agenda Schedule recommendations from 

Council committees, and requests of Councilmembers. 

 

3.4 An item may be delayed if the Mayor and/or the City Manager knows it is of 

particular importance to an absent Councilmember. 

 

3.5 The City Clerk will identify times for each agenda item on the agenda.  

 

3.6 Legally required and advertised public hearings will have a higher priority over 

other time-scheduled agenda items, which have been scheduled by convenience 

rather than for statutory or other legal reasons. 

 

3.7 Agenda items that are continued from one meeting to another will have preference 

on the agenda to the extent possible. 

 

3.8 Agendas with supporting materials will be provided to the City Council at noon 5 

pm the Thursday prior to the meeting. Agenda and materials will be available at 

City Hall, and on the City’s website and at the Burien Library for City staff, media 

and the public at 4:005:00 p.m. on the Friday prior to the meeting. 

 

3.9 The Council may use the “Recommended Motion” language on the agenda bill 

Recommended Motion language for making a motion. 

 

3.10 Proclamations:  The Mayor and Councilmembers may request the preparation of 

proclamations to honor individuals or groups.  Requests for proclamations from 

outside organizations and groups will be placed in the City Manager’s Report and 

reviewed by the City Council.  Proclamations must be signed or otherwise be pre-

approved by a majority of Councilmembers prior to execution by the Mayor. 

 Proclamations may be placed on the Council agenda for official presentation or 

mailed to the honored individual or organization as appropriate. 
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SECTION 4.   COUNCIL DISCUSSION AND DECISION MAKING PROCESS 

 

4.1 New or non-routine topics and issues will be discussed first at a Study Session 

unless the topic requires more immediate discussion. 

 

4.2 The Council will take action at a following Regular meeting unless Council agrees 

that action can be taken immediately (except Consent Agenda and emergency 

items).  

 

4.3 If a majority of the Council arrives at consensus to put an issue up for a vote and a 

Councilmember is not there when the vote takes place, then that Councilmember 

should not bring the item back. 

 

4.4 The Mayor will assist in keepingfacilitate the discussion to the time notedin a 

timely manner and Councilmembers will try to be cognizant of the amount of time 

the discussion is taking. 

 

4.5 The Mayor will state the public hearing procedures before each public hearing. 

 

4.6 Staff/consultants will provide brief information and respond to questions by 

Councilmembers or as requested by the City Manager. 

 

4.7 Councilmembers are individually responsible for gathering additional information 

on issues and for calling staff with questions not covered during the formal Study 

Session or Regular meeting process. 

 

4.8 All To the extent not otherwise governed by these Guidelines, Council discussion 

shall will be governed by ROBERT'S RULES OF ORDER, NEWLY REVISED. 
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SECTION 5.   COMMENTS, CONCERNS & TESTIMONY TO COUNCIL 

 

5.1 Persons addressing the Council, who are not specifically scheduled on the agenda, 

shallwill be requested to step up to the podium, give their name and address for 

the record, and limit their remarks to three (3) minutes.   Groups shall limit their 

remarks to five (5) minutes. 

 

 All remarks will be addressed to the Council as a Whole.   Any person making 

personal, impertinent, or slanderous remarks, or who becomes boisterous, 

threatening, or personally abusive while addressing the Council, may be requested 

to leave the meeting. 

 

5.2 The Mayor has the authority to preserve order at all meetings of the Council, to 

cause removal of any person from any meeting for disorderly conduct and to 

enforce the Rules of the Council.   The Mayor may command assistance of any 

peace officer to enforce all lawful orders of the Mayor to restore order at any 

meeting. 

 

5.3 Citizens Public with complaints, concerns or questions, will be encouraged to 

refer the matter to the City Manager, or ask that the matter be placed on a future 

City Council meeting or Council Committee meeting agenda with the appropriate 

background information. 
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SECTION 6.   MOTIONS  

 

6.1 Prior to discussion, the Deputy Mayor will make the motion, and the senior 

member of the Council will make the second. If the Deputy Mayor is absent, the 

senior Councilmember will make the motion and the second most senior member 

will make the second. 

 

 After the motion is made and seconded, the applicable staff member will give a 

short presentation on the subject to be discussed. 

 

6.2 If a motion does not receive a second, it dies. Motions that do not need a second 

include: nominations, withdrawal of motion, agenda order, request for a roll call 

vote, and point of order. 

 

6.3 A motion that receives a tie vote is deemed to have failed. 

 

6.4 Motions shall be clear and concise and not include arguments for the motion 

within the motion. 

 

6.5 After a motion has been made and seconded, the Council may discuss their 

opinions on the issue prior to the vote and may state why they will vote for or 

against a motion, if they wish to do so.    

 

6.6 When the Council concurs or agrees with an item that does not require a formal 

motion, the Mayor will summarize the agreement at the conclusion of the 

discussion. 

 

6.7 A motion may be withdrawn by the maker of the motion, at any time, without the 

consent of the Council. 

 

6.8 A motion to table is undebatable and shall preclude all amendments or debate of 

the issue under consideration.   If the motion to table prevails, the matter may be 

"taken from the table" only by adding it to the agenda of a future Regular or 

Special meeting at which time discussion will continue; and if an item is tabled, it 

cannot be reconsidered at the same meeting. 

 

6.9 A motion to postpone to a certain time is debatable, is amendable, and may be 

reconsidered at the same meeting. The question being postponed must be 

considered at a later time at the same meeting, or at a time certain at a future 

Regular or Special City Council meeting. 

 

6.10 A motion to postpone indefinitely is debatable, is not amendable, and may be 

reconsidered at the same meeting only if the motion to reconsider received an 

affirmative vote. 
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6.11 A motion to call for the question shall close debate on the main motion and is 

undebatable. This motion must receive a second and fails without a two-thirds 

(2/3) vote. If seven (7) Councilmembers are present, then five (5) must vote in the 

affirmative to fill the 2/3 requirement. Debate is reopened if the motion fails. 

 

6.12 A motion to amend is defined as amending a motion that is on the floor and has 

been seconded, by inserting or adding, striking out, striking out and inserting, or 

substituting. 

 

6.13 Whenever possible, proposed substantive amendments should be written out with 

all Councilmembers receiving copies in advance of the meeting. 

 

6.14 Discussion of the motion only occurs after the motion has been moved and 

seconded. 

 

6.15 When the discussion is concluded, the motion maker, Mayor, City Clerk, or City 

Attorney shall repeat the motion prior to voting. 

 

6.16 The City Council votes on the motion as restated. If the vote is unanimous, the 

Mayor shall state that the motion has been passed unanimously according to the 

number of Councilmembers present, such as “7-0” or “6-0”. 

 

6.17.  If the vote is not unanimous, and a Councilmember requests it, each 

Councilmember shall state his/her vote by roll call vote taken by the City Clerk.   

The City Clerk or City Attorney then restates the outcome of the vote. For 

example, the outcome may be restated as, “Councilmembers A, B, C, and D vote 

‘yes’. Councilmembers E, F. and G vote ‘no’. The vote is 4-3 to adopt Ordinance 

X. The motion carries.” 

 

6.18 Once the vote has been taken, the topic of discussion is closed. It is not necessary 

for Councilmembers to justify or explain their vote. If Councilmembers wish to 

make their positions known, this should be stated during the discussion preceding 

the vote. 

 

6.19 When a question has been decided, any Councilmember who voted in the majority 

may move for a reconsideration, but no motion for reconsideration of a vote shall 

be made after the meeting has adjourned.  

 

6.20 When the Council concurs or agrees with an item that does not require a formal 

motion, the Mayor will summarize the Council’s consensus at the conclusion of the 

discussion. 
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6.210 The City Attorney shall decide all questions of interpretations of these policies 

and proceduresmeeting guidelines and other questions of a parliamentary nature 

which may arise at a Council meeting. All cases questions not provided for in 

these policies and proceduresmeeting guidelines shall be governed by Robert's 

Rules of Order, Newly Revised. 

 

 In the event of a conflict, these Council policies and proceduresmeeting guidelines 

shall prevail. 
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SECTION 7.   ORDINANCES 

 

7.1 All ordinances shall be prepared or reviewed by the City Attorney. No ordinance 

shall be prepared for presentation to the Council unless requested by a majority of 

the City Council, or the City Manager, or the City Attorney. 

 

7.2 Ordinances shallwill be introduced by an Agenda Bill. The City Clerk shall assign 

a permanent ordinance number prior to placing the ordinance on the agenda. The 

City Attorney shall review the ordinance and sign it prior to placing it before the 

City Council for their its consideration. 

 

7.3 Upon enactment of the ordinance, the City Clerk shall obtain the signature of the 

Mayor. After the Mayor's signature, the City Clerk shall sign the ordinance. 

 

7.4 Ordinances or ordinance summaries shall be published in the official newspaper 

as a legal publication in the first possible publication following enactment. 

 

7.5 An ordinance becomes effective five (5) days after the publication of the 

ordinance or ordinance summary unless otherwise specified in the ordinance. 



 

 

 

R://CC/Council/Guide to Conducting Meetings 051012 track chgs R:\CC\Council\POLICIES\ccpolicy102405.doc 

15 

SECTION 8. PRESIDING OFFICER OF THE COUNCIL 

 

 

The Mayor shall: 

 

(1.) Be the official spokesperson for the City  

 

 (2.) Act as the official head of the City for all ceremonial purposes. 

 

 (3.) Sign documents as appropriate on behalf of the Council. 

 

 (4.) Observe and enforce all policies and proceduresthe Council Meeting 

 Guidelines adopted by the Council. 

 

 (5.) Act as presiding officer at all meetings of the Council. 

 

 (6.) Preserve order and decorum in the Council Chambers. 

 

 (7.) Decide all questions on order, in accordance with the policies and 

 proceduresGuidelines, subject to appeal by any Councilmember. 

 

 (8.) Recognize Councilmembers in the order in which they request the floor.   

 The Presiding Officer, as a Councilmember, shall have only those rights, 

 and shall be governed in all matters and issues by the same rules and 

 restrictions as other Councilmembers. 

 

 (9.) Endeavor to keep facilitate the discussion moving in a timely manner and 

within the time allocated. 

 

 (10.) Share information with Councilmembers on meetings, issues, etc. that the 

 Mayor has received, conducted or participated in as part of his/her official 

status as Mayor. 

 

 (11.) Appoint Councilmembers to serve on ad-hoc committees if necessary. 

 

 (12.) Serve as the Council’s delegate to the National League of Cities, 

 Association of Washington Cities, and other events and conferences. 

 

 (13.) In the absence of the Mayor, the Deputy Mayor shall carry out the above 

 responsibilities. 

 

 (14.) In the absence of the Mayor and Deputy Mayor, the member with the most 

 continuous tenure on the Council shall be the presiding officer. 

 

Formatted: Tab stops:  1", Left



 

 

 

R://CC/Council/Guide to Conducting Meetings 051012 track chgs R:\CC\Council\POLICIES\ccpolicy102405.doc 

16 

 (15.) In the event the Mayor and Deputy Mayor are unavailable to serve, the 

 senior member of the Council shall serve as the Mayor to convene and 

 preside over a special meeting of the Council for the purpose of naming an 

 acting mayor and deputy mayor. 

 

 (16.) The acting mayor and deputy mayor shall serve until such time as new 

 members are appointed to fill any vacancies on the Council. 

 

 (17.) When the Council again has seven members, it shall elect a Mayor and 

 Deputy Mayor to fill the previously unexpired terms. 
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SECTION 9.   COUNCIL RELATIONS/ANTI HARASSMENT POLICY  

 

9.1. ANTI-HARASSMENT POLICY. 

 

(1.) It is City policy to foster and maintain a work environment that is free from 

discrimination and intimidation.   Toward this end, the City will not tolerate 

harassment of any kind that is made by elected officials toward fellow 

councilmembers or members of the public.   Elected officials are expected to show 

respect for one another and the public at all times, despite individual differences.    

 

(2.) Harassment is defined as verbal, written or physical conduct that demeans or shows 

hostility or aversion toward an employee, another elected official or members of the 

public.   Examples of prohibited conduct include slurs or demeaning comments to 

councilmembers, employees or members of the public relating to race, ethnic 

background, gender, religion, sexual orientation, age, or disability.    

 

(3.) Sexual harassment is a form of unlawful discrimination. 

 

(4.) This policy is intended to assist the City in addressing not only illegal harassment, 

but also any conduct that is offensive and inappropriate.   Councilmembers are 

strongly urged to report all incidents of harassment, discrimination or other 

inappropriate behavior. 

 

9.2 REPORTING DISCRIMINATION OR HARASSMENT 

 

(1.) If the incident involves a city employee, the incident should be reported as soon as 

possible to the City Manager. 

 

(2.) If the incident involves an elected official or official appointed by the City Council 

such as an advisory board member, the Mayor may ask the City Manager to assist 

the Council by providing a list of qualified experts to investigate the incident and 

advise the council on a response to the complaint.  

 

(3.) All complaints will be investigated promptly.   Upon receiving a complaint, the 

mayor shall initiate an investigation within 24 hours, or by the end of the next 

business day. 

 

(4.) All complaints will be kept confidential to the fullest extent possible, and will be 

disclosed only as necessary to allow an investigation and response to the complaint.   

No one will be involved in the investigation or response except those with a need to 

know.   Any special concerns about confidentiality will be addressed at the time they 

are raised. 
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(5.) Anyone who is found to have violated this policy is subject to corrective action.   

Corrective action will depend on the gravity of the offense. The City will take 

whatever action it deems necessary to prevent an offense from being repeated. 

 

(6.) The City will not permit retaliation against anyone who makes a complaint or who 

cooperates in an investigation. 

 

(7.) Both the person filing the complaint and the alleged offender shall receive a written 

response that contains the findings of the investigation and any action taken. Unless 

extra time is needed for a thorough investigation, the response will normally be 

given within thirty (30) days of when the complaint was received.   All parties will 

be notified of an extended investigation if such an extension is necessary to 

complete the findings.    

 

 

9.3  COUNCIL RELATIONS WITH STAFF 

 

(1.) There will be mutual respect from both City staff and Councilmembers of their 

respective roles and responsibilities.  

 

(2.) City staff shall acknowledge the Council as policy makers, and the 

Councilmembers shall acknowledge City staff as administering the Council's 

policies. 

 

(3.) Councilmembers with a particular interest in an item or topic should be given a 

courtesy call if that item is rescheduled by staff. 

 

(4.) All written informational material requested by individual Councilmembers shall 

be submitted by City staff to the City Manager who after his/her review, will 

submit it to all Councilmembers with a notation indicating which Councilmember 

requested the information. 

   

(5.) Councilmembers shall not attempt to influence City staff in the selection of 

personnel, the awarding of contracts, the selection of consultants, the processing 

of development applications or the granting of City licenses or permits. 

 

(6.) The Council shall not attempt to change or interfere with the operating rules and 

practices of any City department. 

 

(7.) To ensure timely response and any required administrative actions, mail addressed 

to the Mayor shall be copied and circulated by the City Clerk to all appropriate 

persons as soon as practicable after it arrives.  Unless specifically requested, other 

Councilmembers’ mail shall not be opened before distribution to those 

Councilmembers. 
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(8.) The City Clerk shall not open mail addressed to individual Councilmembers 

 

(9.) No Councilmember shall direct the City Manager or staff to initiate any action or 

prepare any report that is a priority or requires significant resources, or initiate any 

project or study without the consent of a majority of the Council. 

 

(10.) Individual requests for information may be made directly to the Department 

Director unless otherwise determined by the City Manager.  If the request would 

create a change in work assignments or City staffing levels, the request must be 

made through the City Manager. 

 

SECTION 10. COUNCIL MEETING STAFFING 

 

10.1 The City Manager shall attend all meetings of the Council unless excused. The 

City Manager may make recommendations to the Council and shall have the right 

to take part in the discussions of the Council but shall have no vote. When the 

City Manager has an excused absence, the designated Acting City Manager shall 

attend the meeting. 

 

10.2 The City Attorney shall attend all meetings of the Council unless excused, and 

shall, upon request, give an opinion, either written or oral, on legal questions.   

The City Attorney shall act as the Council's parliamentarian. The Assistant City 

Attorney or designee shall attend meetings when the City Attorney has been 

excused. 

 

10.3 The City Clerk, or designee, shall attend Regular, Special and Study Session 

meetings of the Council, keep the official journal (minutes), and perform such 

other duties as may be needed for the orderly conduct of the meeting. 
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SECTION 11. COUNCILMEMBER ATTENDANCE AT MEETINGS 

 

(1.) Councilmembers will inform the Mayor, a Councilmember, the City Manager or 

 City Clerk if they are unable to attend any Council meeting, or if they knowingly 

 will be late to any meeting. The minutes will show the Councilmember as having 

 an excused absence. 

 

(2). The Mayor will announce for the record a Councilmember’s excused or 

unexcused absence at the Regular Meetings and Study Sessions after roll-call is 

taken. (10/24/05) 

 

(3.) Councilmembers who attend meetings of another jurisdiction, regional meetings, 

 or “in-house”meetings should provide a report for the City Manager’s Report. 

 

(4.) Councilmembers will not attend special district meetings as liaison. (as a 

representative or in an official capacity on behalf of the Council). 

 

(5.) Councilmembers will let the Executive Administrative Assistant to the City 

Manager know what meetings they are attending so that these can be noted on the 

meetings calendar. 
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SECTION 12. PUBLIC HEARINGS 

 

12.1 TYPES 

 

 There are two types of public hearings: legislative and quasi-judicial. The mayor 

will state the public hearing procedures before each public hearing. The public 

may comment on public hearing items.Quasi-judicial hearings require the Council 

to use a certain process, which may include a record of considered evidence, 

specific findings and a decision. The Public wishing to comment will follow the 

same procedure as for "Public Comment" and may speak after being recognized 

by the Mayor.  After all persons have spoken, the hearing is closed to public 

comment.  The Council then proceeds with deliberation and decision making. 

 

12.2 LEGISLATIVE PUBLIC HEARINGS 

 

 The purpose of a legislative public hearing is to obtain public input on legislative 

decisions on matters of policy, including without limitation, review by the City 

Council of its comprehensive land use plan or the biennial budget. 

 

12.3 QUASI-JUDICIAL PUBLIC HEARINGS 

 

The purpose of a quasi-judicial public hearing is to decide issues including the 

right of specific parties and include, without limitation, certain land use matters 

such as site specific rezones, preliminary plats, and variances. The City Council’s 

decision on a quasi-judicial matter must be based upon and supported by the 

“record” in the matter. The “record” consists of all testimony or comment 

presented at the hearing and all documents and exhibits that have been submitted. 

In quasi-judicial hearings, Councilmembers shall comply with all applicable laws 

including without limitation the appearance of fairness doctrine per RCW42.36. 

 

APPEARANCE OF FAIRNESS. Councilmembers should recognize that the 

Appearance of Fairness Doctrine does not require establishment of a conflict of 

interest, but whether there is an appearance of conflict of interest to the average 

person. This may involve the Councilmember or a Councilmember’s business 

associate, or immediate family. It could involve ex parte (outside the hearing) 

communications, ownership of property in the vicinity, business dealings with the 

proponents and/or opponents before or after the hearing, business dealings of the 

Councilmember’s employer with the proponents and/or opponents, announced 

predispositions, and the like. Prior to any quasi-judicial hearing, each 

Councilmember should give consideration to whether a potential violation of the 

Appearance of Fairness Doctrine exists. If so, no matter how remote, the 

Councilmember should disclose the facts to the City Manager who will seek the 

opinion of the City Attorney, which will be communicated to the Councilmember 
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and the Mayor. Legislative (ordinance or miscellaneous) hearings do not require a 

decision be made even though information is presented.  

 

 Citizens The Public wishing to comment will follow the same procedure as for 

"Citizens' Public Comment" and may speak after being recognized by the Mayor.  

After all persons have spoken, the hearing is closed to public comment.  The 

Council then proceeds with deliberation and decision making. 
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SECTION 13. MEDIA REPRESENTATION AT COUNCIL MEETINGS 

 

13.1 All public meetings of the City Council and its advisory committees shall be open 

to the media, freely subject to recording by radio, television and photographic 

services at any time, provided that such arrangements do not interfere with the 

orderly conduct of the meeting. Seating space shall be provided for the media at 

each public meeting. 
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SECTION 14. COUNCIL REPRESENTATION 

 

14.1 If a Councilmember appears on behalf of the City before another governmental 

agency, a community organization, or through the media, for the purpose of 

commenting on an issue, the Councilmember shall state the majority position of 

the Council, if known, on such issue. Personal opinions and comments, which 

differ from the Council majority, may be expressed if the Councilmember clearly 

states these statements do not represent the Council's position. 

 

14.2 A Councilmember shall obtain the other Councilmember's concurrence before 

representing that Councilmember's view or position with the media, another 

governmental agency or community organization. If the subject is controversial, 

Councilmembers shall avoid speaking for each other. 

 

14.3 Letters, written statements, newspaper guest opinions, and so on, which state a 

Council opinion or policy shall be submitted to the full Council for review, 

comment and final approval prior to their release. In some cases, it may be 

appropriate to provide for the signatures of the full Council. 

 

14.4 As a matter of courtesy, letters to the editor, or other communication of a 

controversial nature, which do not express the majority opinion of the Council, 

should be presented to the full Council at the time of communication.in the 

Council agenda packet prior to publication so that Councilmembers may be made 

aware of the impending publication.  
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SECTION 15. CONFIDENTIALITY 

 

15.1 Councilmembers shall keep confidential all written materials and verbal 

information provided to them during Executive Sessions to ensure that the City's 

position is not compromised. Confidentiality also includes information provided 

to Councilmembers outside of Executive Sessions, when the information is 

considered to be exempt from disclosure under exemptions set forth in the 

Revised Code of Washington (RCW 42.56 Public Records Act). 

 

15.2 If the Council, in Executive Session, has given direction or consensus to City staff 

on proposed terms and conditions for any type of issue, all contact with the other 

party shall be done by the designated City staff representative handling the issue.  

Prior to discussing the information with anyone other than fellow 

Councilmembers, the City Attorney, or City staff designated by the City Manager, 

Councilmembers should review such potential discussion with the City Manager. 

Any Councilmember having any such contact or discussion shall make full 

disclosure to the City Manager and/or the City Council in a timely manner. 
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SECTION 16.  COUNCIL BUSINESS POLICIES 

 

16.1  LITIGATION POLICIES AND REPORTING  
 

“Periodically, the City Attorney will provide a report to the City Council on new litigation 

and ongoing litigation in the Council Executive Session.  

 

a. Once monthly, the City Attorney will provide a report to the City Council on new litigation and 

ongoing litigation.   

 

 b. Once monthly, the City Attorney will provide a report on proposed counterclaims or 

abatement foreclosures.  

 

 c. The City Council shall approve counterclaims, abatement foreclosures, and the initiation 

of a lawsuit.  

 

 d. Quarterly reports prepared by WCIA on the City’s Risk Profile will be provided to the 

City Council in Executive Session.  

 

e. The City Attorney will prepare a succinct quarterly written report on the status of litigation to the 

City Council.  

 

f. Due to the confidential nature of these reports, questions regarding them should be directed to the 

City Manager or City Attorney.  

 

16.2 FINANCIAL MANAGEMENT POLICIES (Approved 2004) 

 

Introduction:  These policies are intended to serve as a Council approved set of values 

and expectations for Council Members, City staff, citizens and other interested parties 

who may do business with the City.  The use of the term “City” refers to all City officials, 

staff and employees who are responsible to carry out these policies.  The policies describe 

expectations for financial planning, budgeting, accounting, reporting and other 

management practices.  They have been prepared to assure prudent financial management 

and responsible stewardship of the City’s financial and physical assets. 

 
A.  Fund Definitions 

 

The General Fund is the general operating fund of the City.  It accounts for all financial 

resources and transactions except those required to be accounted for in another fund. 

 

 Special Revenue funds account for revenues derived from specific taxes, grants, or 

other sources that are legally restricted to expenditures for specified purposes. 

 

 Debt Service funds account for the accumulation of resources to pay principal, 

interest and related costs on general long-term debt. 

 

 Capital Project funds account for financial resources designated for the 

acquisition or construction of general government capital improvements. 
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Enterprise funds are established to account for operation (a) that are finance and operated 

in a manner similar to private business enterprise – where the intent of the governing 

body is that the costs (expenses, including depreciation) of providing goods or services to 

the general public on a continuing basis be financed or recovered primarily through user 

charges; or (b) where the governing body has decided that periodic determination of 

revenues earned, expenses incurred, and/or net income is appropriate for capital 

maintenance, public policy, management control, accountability, or other purposes.   

Examples of enterprise funds are those for water, gas, and electric utilities; swimming 

pools; airports; parking garages; and transit systems.   

 

Internal Service funds are used to account for the financing of goods or services provided 

by one department or agency to other departments or agencies of a government, or to 

other governments, on a cost-reimbursement basis. 

 

User Fee is a fee charged to a customer of City services who may or may not be a Burien 

resident but receives a direct benefit from the service.  

 
B.  Resource Planning and Allocation Policies 

 

1. To assure stability and continuity in City services, the City will maintain a multi-

year Financial Plan.  The purpose of this annual planning process will be for citizens, the 

staff, advisory committees and City Council to discuss current and future programs, 

service levels and capital facility needs.  The City’s six-year Operating and Capital 

Financial Plan will consider relevant economic conditions, estimate revenues and 

reserves, changes in levels of service, operating expenses, capital requirements, and debt 

service for the City’s three major categories of funds: General Fund (including 

Cumulative Reserve and Parks Rehabilitation Fund); Street Fund (including Arterial 

Street Fund), and Surface Water Management Fund.  This plan will be reviewed, 

modified and adopted by the Council each year. 

 

2. The City of Burien will maintain minimum General Fund reserves of 5% of 

current year General Fund revenues in the Cumulative Reserve Fund and a 5% ending 

fund balance in the General Fund.  The Cumulative Reserve Fund is a “rainy day” fund 

used to stabilize services and the City’s employment force to minimize uncertainty about 

the continuity of services and employment. 

 

3. The City of Burien will maintain in the Street and Arterial Street Fund an ending 

fund balance equal to 50% of current year recurring revenues.   

 

4. The City will maintain in the Surface Water Management Fund an ending fund 

balance equal to 50% of current year recurring revenues. 

 

5. The relationship between the Operating and Capital Budgets will be incorporated 

into the forecast and budget process.  Operating and capital budgets shall be prepared to 
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provide for operating services and maintenance or enhancement of fixed assets needed to 

support City services. 

 

6. The City’s annual budget will be based on a six-year Operating and Capital 

Financial Plan (a forecast) approved by the Council. The City Manager prepares the 

Financial Plan by August each year to respond to current City goals and policies, and 

other long-range plans and needs of the City.  The prior five years of program 

expenditures (as shown in the comprehensive annual financial report) and the prior five 

years department and object expenditures will be forwarded to the Council with the 

Financial Plan. 

 

7. The City budget will implement City Council adopted goals and policies, long-

range plans, the service choices for the community and revenue allocation policies of the 

Council. 

 

8. The City will use "prudent revenue and expenditure assumptions" in their budget 

documents and financial forecasts.  

 

9. Ongoing expenditures (which exclude ending fund balances) generally should not 

exceed ongoing revenues (which exclude beginning fund balances) in the first two to 

three years of the forecast.  

 

10. The City Council’s policy on TCI franchise revenues is to allocate 100% to street 

maintenance each year.   

 

11. The City Council will dedicate 100 percent of the revenue received from electrical 

utility franchise with Seattle City Light for street and arterial street maintenance and 

major rehabilitation.  

 

12. The City Council will dedicate 100% of the revenue received from utility and 

B&O taxes to the General Fund, with the exception that the utility tax on garbage revenue 

will be used to support Street Fund activities and the Transportation CIP until these funds 

are needed in the General Fund. 

 
C.   Accounting and Financial Practice Policies 

 

1. The City will maintain an accounting and financial reporting system that fully 

meets professional standards, state accounting requirements, and standards used by debt 

rating agencies.  The City of Burien will strive to maintain a bond rating in the "A" 

category.  

 

2. Policies and procedures are in place to assure financial controls and oversight for 

accounting, investment and other cash management decisions.  Procurement policies and 

procedures are adopted by the Council to meet legal requirements and assure effective 
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and competitive purchasing.  Procurement authority will be delegated consistent with 

Council policy and written procedures approved by the City Manager.  

 

3. Regardless of the budget appropriation, if a fund’s revenues are less than 

anticipated, operating, capital and ending fund balances will be reviewed by the City 

Manager who will then make a recommendation for possible adjustments to the City 

Council. 

 

4. If a fund’s ending balance is sufficient, excess reserves or other one-time 

revenues, such as grants, will be used for capital, equipment, or other one-time projects or 

services that improve the City’s productivity and efficiency. 

 

5. Consistent with accepted government accounting practices the City may evaluate 

certain support services within the Financial Plan to determine if creating a user fee, 

internal service fund or enterprise fund will increase efficiency of service delivery or 

recover the cost of providing the service from the users.  

 

D.  Revenue and Collection Policies 

 

1. The General Fund and its related reserve funds exist to provide services and 

benefits related to the general safety, health and welfare of the community.  These 

services include: law enforcement and crime prevention services; parks, recreation and 

cultural services to all citizens; general community planning and development (excluding 

private development projects); a proportionate share of overhead costs for administrative 

and legislative services.  While some services are budgeted in the general fund such as 

recreational classes and development fees, these services provide specific private benefits 

to the users.  These services are funded by user fees to recover part or all of the City’s 

costs.  The City will establish cost recovery policies for parks, recreation and cultural 

services and submit periodic financial reports to the Council on City progress in meeting 

the policies. 

  

2. Surface Water Management fees are collected to provide for operating and 

capital expenses related to street cleaning, ditch and drainage maintenance, and capital 

costs for surface water conveyance, treatment and retention facilities including a share of 

the administrative and legislative expense of the City.  Impervious surface and impacts to 

the flow and quality of urban surface water run off created by developed urban property 

are used to determine residential and commercial user charges. 

 

3. Street funds are collected primarily through gas tax revenues to fund 

maintenance and capital improvements to the residential and arterial street system 

including a share of the administrative and legislative expense of the City.  

 

4. To minimize the impact of cyclical economic downturns on City general fund 

revenues and services, the City will attempt to diversify the economic base, which 

impacts the General Fund.   
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5. The City will establish cost recovery policies for fee supported services which 

consider the relative public/private benefits received from the services being provided 

and/or the desirability of providing access to services for specialized populations.  These 

guidelines will determine the percentage of full service costs to be recovered through 

fees.  The level of cost recovery will be routinely adjusted to ensure that rates are current, 

equitable, and competitive and cover that percentage of the total cost deemed appropriate. 

 

6. In preparing the Financial Plan, the receipt of a grant will be included in operating 

fund revenues only when it is probable the City will receive a grant award. (Probable 

means relatively likely but not certain.) 

 

E.   Capital Improvement Policies 

 
1. The City will plan for capital improvements over a multi-year period.  The Capital Improvement 

Program will directly relate to the long-range plans and policies of the City Council.  When capital 

improvements are being planned, operating costs will be estimated and identified within the City’s Financial 

Plan. 

 

2. To maintain the City’s physical assets, a current inventory will be maintained of 

all of the City’s physical assets, and their condition, maintenance and periodic 

replacement costs.  Predictable on-going capital replacement expense such as for fleet and 

other equipment should be funded through cash reserves set aside each year.  These costs 

will be reported and included in the annual update of the City’s Financial Plan. 

 

3. The City will maintain an "Art in Public Places Fund" for the purpose of 

providing funds for capital improvement projects funded wholly or in part by the City of 

Burien for construction or remodeling of government owned public buildings, transit 

centers and parks (Ordinance 238). 

 

4. A capital project is defined as a project of a nonrecurring nature with a cost of 

$25,000 or more and estimated service life of 10 years or more.  Major renovations of 

existing facilities that cost more than $25,000 may be submitted for consideration as a 

capital project.  Maintenance of existing facilities, however, should not be included in 

capital requests.  Requests for funding of maintenance projects should be included in the 

appropriate operating budget. 

 

5. The Adopted Capital Facilities Element of the Burien Comprehensive Plan 

provides guidance regarding the development of the City’s Capital Improvement 

Program.  This is incorporated into these financial policies as Appendix I.  

 

6. In each of the three sections of the Capital Improvement Program (transportation, 

parks and general government and surface water management) funding sources for the six 

year period will be identified so that it will be clear what local funds, grant funds and 

other sources are supporting the program. 
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7. The City will use Community Development Block Grant capital funds to fund 

eligible capital projects that are included in the city’s adopted Capital Improvement 

Program.  The funds will only be spent on eligible projects that benefit low and moderate 

individuals as defined in the Community Development Block Grant regulations. 

 

8. Property taxes levied for general government operations will be no more than 1% 

more than levied in the prior year plus the amount received as a result of new 

construction.  The City will use “banked” property tax levy capacity to fund the 

construction of a new Senior Center.  The “banked capacity” levied for the Senior Center 

will not exceed the difference between a 1% growth in the property tax from the prior 

year and a 6% growth. (before taking new construction into account).  These funds will 

be set aside in the Senior Center Reserve Fund. 

 

F.  Debt and Investment Management Policies 

 

1. The City will comply with debt issuance guidelines consistent with federal, state, 

and local policies.  Debt will be used prudently in limited circumstances so as not to risk 

the City’s credit rating.  The use of councilmanic debt authority will be based on a full 

feasibility analysis, including the loss of revenues from an economic downturn.   

 

2. Debt may be used on a limited basis for specific short-term cash flow needs.  Debt 

will not be used to fund long-term revenue shortages.  For major capital projects with 

long-term useful lives (normally 20 years or more) and where costs exceed short-term 

cash flows, debt may be used providing there is sufficient dedicated revenue within the 

Financial Plan to service the debt. 

 

3. The City will follow state law and the City’s adopted Investment Policy, which 

includes the following criteria in priority order: 

a. Preserve capital through prudent financial investments; 

b. Maintain sufficient liquidity so that funds are available when needed; and 

c. Achieve the best available rate of return. 

 
4.  The City will maintain and invest any private donations and trusts in separate accounts consistent with 

the terms of the donation. 
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G.  Financial Management and Organizational Review Policies 

 

1. The City Manager will review the organizational structure at frequent intervals to 

assure that it is responsive to current conditions, minimizes service duplication within the 

organization and with other local government jurisdictions.  Periodic performance audits 

may be used to assess organizational costs and effectiveness.  Budget reviews shall be 

made periodically to examine all line-item costs in a particular department or program.    

 

2. The City will routinely evaluate both its administrative and direct service delivery systems to 

determine whether a service should be provided by the City, by agreement with a qualified and or 

competitively priced private or public contractor or eliminated due to changes in community requirements. 

 

3. The City Council will adopt, through the annual budget, service levels, a work 

program and performance standards that reflect City revenues, community expectations 

and legal requirements set by other levels of government.  The City is committed to 

examining how it provides services so that service levels and performance standards are 

met or exceeded at the least cost to the public. 

 

4. The compensation of employees will be reviewed every three years.  It will be 

competitive with that of comparable public sector employers in the relevant recruiting or 

market area.  The criteria for reviewing employee wages and benefits will also include 

internal comparability for similar jobs and the City’s ability to pay. If relevant private 

sector comparisons are available, they will be considered.   

 

5. The City will, within available resources, maintain the productivity of staff through a supportive 

working environment, which includes appropriate equipment, supplies, materials, and professional staff 

development. 

 

6. The City will evaluate its use of intergovernmental service contracts to prevent 

duplication of services and to assure an effective and efficient service delivery system to 

the community. 

 

7. The approval of City contracts will be done as follows: 

 The City Manager will have authority to sign contracts up to $25,000. 

 Contracts over $25,000 that are budgeted, routine, and annually recurring would 

be placed on the Council consent agenda (examples include contracts for janitorial 

services, prosecution, public defense, and parks maintenance). 

 Capital Project contracts over $25,000 that are within the project phase budget 

and where the Council has approved the project scope would be put on the consent 

agenda. 

 All contracts that require additional budget authority would go to Council for 

discussion and approval. 

 All new initiatives over $25,000 would go to Council for discussion and approval 

(for example, the wireless master plan and the demographics study). 
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 All capital projects where there is a material change in scope would go to Council 

for discussion and approval (for example an extension of a sidewalk that was not part of 

the original project scope). 
 

  

 

16.3 PROCUREMENT POLICIES  

 

Approved April 3, 2000 

Amended October 2, 2000 

 

Chapter 1.  Purpose, Scope, and General Policies 

 

1.01 Purpose 

 

Purchasing policies and procedures are intended to ensure that the City complies with 

applicable laws and regulations, and receives goods and services of the highest quality at 

the lowest cost. 

 

1.02 Scope 

 
These guidelines apply to all City departments and employees engaging in the purchase of goods or services 

for the City including public works projects. They do not govern the purchase or lease of real property. 

 

1.03 General Contracting/Purchasing Policies 

 

1. The City will comply with all applicable laws and regulations including grant 

requirements in purchasing goods and services. 

  

2. Contracts or purchasing agreements over $25,000 will be approved, prior to 

execution, by the City Council, either in the adopted budget or by separate action.  

 

3. Contracts and purchases will not be divided into units or phases to circumvent 

approval or bidding requirements established in these policies. 

 

4. Employees making or authorizing purchases will ensure that budget authority is 

available prior to purchase, that required purchasing agreements have been properly 

executed prior to purchase, and that the goods or services purchased have been received 

and are acceptable to the City before authorizing payment.  Claims requests, invoices and 

other supporting documentation will be submitted to the Finance Department when 

payment is requested.  Claims requests will be signed by the Department Director.   

 

 

Chapter 2.  Public Works Projects  

 

2.01 Definition 
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The term public work refers to all work, construction, alteration, repair or improvement 

other than ordinary maintenance, executed at the cost of the city, or which is by law a lien 

or charge on any property therein.  (RCW 39.04.010) 

 

 

2.02 Bidding Requirements (RCW 35.22.620) 

 

1. The City will use the “competitive bidding process,” described below, for public 

works projects with an estimated cost exceeding $200,000.   

  

2. The City will use either the “competitive bidding process” or “small works roster 

process” for public works projects costing more than $20,000 but not more than $200,000 

when a single craft or trade is involved in the project and more than $35,000 but not more 

than $200,000 when multiple crafts or trades are involved.  

 

3. For projects costing more than $500 but not more than $20,000 (for a single craft or 

trade) or $35,000 (for multiple crafts or trades), the City may use an informal bidding 

process in lieu of the “competitive bidding” or small works roster process.  Project 

managers will solicit at least three bid quotations from qualified firms.  Project managers 

will record bid quotations, written or unwritten, and retain this record and all bid 

documentation in the project file.   

  

4. The City may not divide a public works project into units or phases to avoid these bid 

requirements.  

  

5. The City may use employees to perform projects with estimated costs not exceeding 

$20,000 for a single craft or trade or $35,000 for multiple crafts or trades, provided that 

the total cost of such projects in any year may not exceed ten percent of the City’s public 

works construction budget for that year.  Public works performed by the County for the 

City count toward the ten- percent limitation.  The City will report to the state auditor the 

public works construction budget, total construction costs of public works performed by 

public employees, and the amount above or below the ten percent limit.  The City will 

account and record costs of public works over $5,000 not let by contract and publish a 15-

day advance notice (estimate and description of work) on projects over $25,000 to be 

performed other than by contract or small works roster process.  In emergencies, the 

notice may be published within seven days after work begins.  (RCW 35.22.620, 

39.04.020) 

 

 

2.03 Exceptions 

 

Public works bidding requirements may be waived under the following conditions: 
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1. Emergencies.  In an emergency the City Manager is authorized to declare an 

emergency situation exists, waive competitive bidding requirements, and award all 

necessary contracts to address the emergency situation.  If a contract is awarded without 

competitive bidding due to an emergency, a written finding of the existence of an 

emergency will be made by the City Council or City Manager and duly entered of record 

no later than two weeks following the award of the contract.  Emergency means 

unforeseen circumstances beyond the control of the City that present a real, immediate 

threat to the proper performance of essential functions or will likely result in material 

damage to property, bodily injury, or loss of life if immediate action is not taken.  (RCW 

39.04.280)   

  

2. Sole source.  Bidding may not be required if advertising for bids would result in only 

one bid.  State law authorizes sole source “purchases” (RCW 39.04.280), but this 

authority is less clear for public works contracts.  If sole source contracting is being 

considered, Department Directors will consult with the City Attorney and submit to the 

City Manager a written finding stating the factual basis for a sole source contract.  If the 

contract is executed, the finding and contract will be recorded and open to public 

inspection. 

 

3. County contract.  The City may contract with the County (or state) for construction or 

repair of streets and bridges without competitive bidding.  (RCW 35.77.020, 47.24.050) 

 

4. Neighborhood self-help projects.  The City may contract with a neighborhood 

organization for neighborhood improvements.  The value received must be at least three 

times the cost to the City.  Total payments for such projects may not exceed two dollars 

per City resident in any year.  (RCW 35.21.278) 

 

2.04 Competitive Bidding Process 

 

1. Advertising for Bids.  The City will publish a notice calling for sealed bids once 

each week for two consecutive weeks in a newspaper of general circulation, allowing at 

least fourteen days from the date of first publication to the date bidding is closed.  The 

notice will also be posted in a public place. 

 
The notice will include title of the project, nature and scope of work, location where contract documents 

may be reviewed or obtained, cost of contract documents, notice of place, date, and time bids are due, 

requirement for sealed bids, bid bond requirement, and statements that the City has the right to cancel the 

invitation to bid, to reject any and all bids and to waive minor irregularities in the bidding process. 

 
Bid packets will be prepared containing the invitation to bid notice, instructions to bidders, general 

conditions, special bid conditions, if any, terms and conditions, specifications, bid proposal form, form for 

listing subcontractors, non-collusion affidavit, and contract.  

 

2.  Rejection of Bids.  The City Manager may reject all bids and re-advertise for bids.  If 

no responsive bids are received, the City Manager, with approval of the City Council, 

may negotiate the purchase with a vendor at the lowest possible cost to the City. 
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3.  Bid Bond.  Bids on public works projects will be accompanied by a bid proposal 

deposit in the form of a cashier’s check or surety bond in an amount not less than five 

percent of the amount bid.  The City Manager may require bid bonds on other projects.  

 
Bid bonds will be returned to unsuccessful bidders when the contract is let and to the successful bidder 

when the contract is executed and a performance bond provided.  The bid bond will be forfeited if the 

successful bidder fails to enter into the contract pursuant to the bid and furnish the performance bond within 

ten days of being notified of the bid award. 

 

4.  Performance Bond (RCW 39.08.010).  A performance bond will be required on all 

public works contracts.  The City Manager may require performance bonds on other 

contracts to protect the City’s interests and ensure full performance of the contract.  On 

contracts of $25,000 or less, at the option of the contractor and in lieu of a performance 

bond, the City may retain fifty percent of the contract amount for a period of thirty days 

after the date of final acceptance or until receipt of all necessary releases from the state 

Department of Revenue and Department of Labor and Industries and settlement of any 

liens, whichever is later.   

 

5.  Award of Bids.  Unless it rejects all bids, the City will accept the bid of the lowest 

responsible bidder.  If a bid other than the low bid is accepted, the City Manager will state 

the reasons.  This statement will be submitted to the City Council with the recommended 

contract, when Council approval is required, and filed with records related to the award.   

 

6.  Signature and Approval.  Contracts will be prepared by the Department, initialed by 

the Department Director and signed by the City Manager after review by the City 

Attorney and, if over $25,000, approval by the City Council. 

 

2.05 Small Works Roster Process  (RCW 35.22.620, 39.04.155)  

 

The City Council has authorized a small works roster process for awarding public works 

contracts for a maximum dollar amount not to exceed $200,000.    

 

1. In this process the City Manager or designee will publish in a newspaper of 

general circulation once each year a notice of establishment of the small works roster.  

The notice will invite all qualified contractors to be listed on the roster.  Where required, 

contractors must be licensed or registered to perform work in this state.  Responsible 

contractors will be added to the roster at any time they submit a written request and 

necessary records. 

  

2. The City will solicit quotations from all appropriate contractors or from at least 

five qualified contractors on the roster for each project.  For projects between $100,000 

and $200,000, if the City solicits bids from less than all the appropriate contractors on the 

roster, it will notify the remaining contractors on the roster that quotations on the work 

are being sought. Whenever possible, at least one contractor will be a minority or woman 
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contractor.    The City will not favor certain contractors over others on the roster 

performing similar services when soliciting bids. 

  

3. Contracts will be awarded to the contractor submitting the lowest responsible bid.  

 

4. Immediately after the award, all bid quotations submitted will be recorded and 

made available to the public for inspection or supplied in response to telephone inquiries. 

  

5. Bid and performance bonds will be required.  

 

6. The City will make available a list of the contracts awarded through the roster 

process at least once a year.  The list will contain the name of the contractor; amount of 

contract, brief description of work performed, date awarded, and location where bid 

quotations may be inspected.  (RCW 39.04.200) 

 

 

Chapter 3.  Professional and Technical Services 

 

3.01 General Policies 

 

1. The City will use a request for proposals, request for qualifications, bid solicitation or 

similar competitive process for selecting a contractor when the estimated cost of the 

service exceeds $500, except where the City Manager determines that direct negotiation 

of a contract will best serve the City's interests.  Where bid quotations are used, Project 

managers will solicit at least three bids from qualified firms, record the bid quotations, 

written or unwritten, and retain this record and all bid documentation in permanent files. 

 

2. Professional services contracts will be limited to firms or persons who can properly be 

considered contractors.  A contractor will normally offer specialized skills, knowledge or 

experience; operate a separate business offering similar services to others for a fee; have a 

place of business separate from a City facility; and work independently, once provided 

with a scope of work, deciding how the work will be accomplished.  The City will not 

have the right to direct or control the manner in which the contractor's services are 

performed. 

 

3.02 Architectural and Engineering Services  

 

Departments requiring architectural or engineering services, including landscape 

architecture and land surveying, will follow these additional special procedures in 

conformance with RCW 39.80.   

 

1. Publish an advance notice of the City’s need for services, stating the general scope 

and nature of the work or project.   
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2. Invite architectural and engineering firms to submit statements of qualifications 

and performance data.   

  

3. Afford minority- and woman-owned firms the maximum practicable opportunity 

to compete for contracts. 

4. Evaluate qualifications and performance data submitted and select one or more 

firms for consideration. 

  

5. Discuss methods of approach with one or more firms. 

  

6. Select the firm most highly qualified to provide the services required without 

regard to price. 

  

7. Negotiate a contract with the selected firm at a price determined by the City to be 

fair and reasonable.  Consider the estimated value, scope, complexity and professional 

nature of the services in determining a reasonable price. 

  

8. If agreement cannot be reached with the selected firm, formally terminate the 

negotiation, select another firm and begin the negotiating process with that firm.  

Continue until agreement is reached or the search terminated. 

 

9. The City Manager may suspend these requirements upon making a finding that an 

emergency requires the immediate execution of the work. 

 

 

Chapter 4.  Material, Supplies and Equipment 

 

4.01 Purchasing Policies 

 

1. Purchases over $500 will be made through a bidding process, except where the 

City Manager determines that a negotiated purchase agreement will best serve the City's 

interests. Bidding may occur through an informal process that includes solicitation of bid 

quotations from at least three qualified vendors. Contracts/purchase agreements will be 

awarded to the lowest and best responsible bidder.  Employees soliciting bids will record 

bid quotations, written and unwritten, and retain this record and all bid documentation in 

permanent files. 

  

2. Purchases over $25,000 require City Council approval. 

 

3. “Open” or “blanket” contracts or purchase orders may be used where multiple 

purchases will be made over time and exact quantities or descriptions of goods to be 

purchased cannot be specified in advance.  An open contract or purchase order will 

specify the time period and a maximum dollar amount.  The maximum amount will be 

used for purposes of applying the above rules on bidding and signature or approval 

authority.    
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4. The City’s Travel Policies (Personnel Policies, Appendix B) will govern convention 

and travel expenses. 

 

 

4.02 Exceptions   

 

Exceptions to these purchasing policies are permitted as follows:  

 

1. Emergencies.  The City Manager may authorize emergency purchases without 

bidding.  For purchases over $25,000, the City Manager will seek City Council approval 

at the earliest opportunity.  

 

2. Sole Source.  The City Manager may authorize an exception to bidding policies 

when purchase from a single source is justified.  Warranty work, additions to or repair 

and maintenance of equipment already purchased, prior training of staff, inventory of 

replacement parts, special market conditions, the absence of alternative vendors or similar 

conditions may justify such an exception.   

  

3. Auctions/Closeouts.  The City Manager may authorize the purchase of supplies, 

material, or equipment at any public auction, closeout sale, bankruptcy sale or other 

similar sale upon determining that the purchase will be made at a competitive price. 

(RCW 39.30.045)  

  

4. State Contracts.  The City Manager may authorize purchases of supplies, materials or 

equipment through a State of Washington Office of State Procurement contract, without a 

bidding process.  (RCW 39.34.030) 

 

5. Exchanges.  The City may by agreement exchange supplies, materials, services, 

property or equipment with other public agencies.  (RCW 39.33) 

  

6. Intergovernmental Purchases.  Purchases may be made through or jointly with, 

another governmental entity by agreement pursuant to the Interlocal Cooperation Act, 

RCW 39.34.  Purchases from or through the federal government may be made without 

bidding (RCW 39.32).  Intergovernmental purchasing agreements require City Council 

authorization. 

 

7. Insurance and Bonds.  The City Manager may waive any bidding requirement. 

 

Chapter 5.  Prohibited Practices   

 

5.01 Code of Ethics 

 

The City’s “Code of Ethics for City Officials and Employees” (Personnel Policies, 

Appendix D) will govern conduct with respect to purchasing wherever applicable.   
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5.02 Other Prohibited Practices    

 

1. Collusion among bidders.  Collusion will result in the treatment of bids from the 

firms involved as null and void.  Such bidders may be excluded from future bidding with 

the City.   

  

2. Disclosure of sealed bid contents.  Disclosure of information from sealed bids by a 

City official or employee in advance of opening bids is prohibited.  Bids submitted by 

bidders after receiving such information will be null and void.  

  

3. Sale to private parties.  The City will not use its purchasing power or lend its credit 

to purchase goods or services for a private party or for sale to City employees, City 

officials or others.   City property declared surplus, however, may be sold in accordance 

with City surplus property disposition procedures.   

  

4. Donations.  The City will not accept donations of goods or services in return for a 

commitment to initiate or continue a purchasing agreement.  Discounts or awards 

available to all customers, or to a customer class that would normally include the City, are 

not prohibited. 

 

 

Chapter 6. Purchasing Procedures 

 

The City Manager shall establish whatever procedures are necessary to implement these 

policies. 
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SECTION 17.  COUNCIL AND STAFF TRAVEL AND EXPENSES 

 

17.1 PURPOSE 

 

 The purpose of this policy is to identify and provide guidelines regarding the 

City's travel policies and to identify valid business expenses for which public officials and 

employees of the City may qualify for payment or reimbursement.  

 

 This policy applies to elected and appointed public officials, and to employees 

of the City of Burien. 

 

 In addition to this policy, the provisions of Chapter 42.24 RCW and the 

Budgeting, Accounting, and Reporting Systems (BARS) manual prescribed by the 

Washington State Auditor's Office also apply. 

 

 The City of Burien reimburses its employees and elected or appointed officials for 

reasonable travel, subsistence and related expenses incurred conducting City business 

provided the expenses are prudent and directly related to the individual's service on behalf 

of the City. 

 

17.2 ADMINISTRATION 

 

 The Director of Administrative Services administers the travel and expense 

reimbursement program, designs and distributes forms and instruction and carries 

responsibility for review of claims.  Claims will not be allowed without a detailed 

account of moneys spent certified by the individual making the claim as required by the 

Division of Municipal Corporations in the Office of the State Auditor. 

 

 A.  Documentation 

 

 Claims for personal reimbursement must be made on official forms, be 

accompanied by the vendor's original receipt or bankcard charge slip showing the date, 

vendor imprinted name, amount paid and the items/services received, and must be 

certified correct and signed by the individual seeking reimbursement. 

 

 In addition to the documentation above, claims for business related meals as 

described in IV.D require the following documentation: 

  1. The names of the individuals participating.  

  2. Their official title or capacity as it relates to city business.  

 3.   The nature of the topics discussed, nature of the occasion, what public purpose 

or policy was being served (and/or copy of agenda). 

  4. Employee claims for expenses must be signed by department 

directors.  Director claims must be signed by the Manager.  The Manager's expenses will 
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be reviewed by the Administrative Services Director.  Council member expenses must be 

signed by the City Manager. 

 

 B. Council Retreats/Executive Team Retreats 

 The reasonable cost of necessary food and beverages while conducting a City 

retreat is authorized for reimbursement.  The cost of food and beverages shall not exceed 

the per diem as outlined in Section IV.E. 

 

 C. City Sponsored Training/Staff Meetings 

 The general rule is that meals and snacks are not reimbursable and are to be 

purchased by those individuals attending. 

 

 D. Professional Organization Sponsored Training or Seminars/Business 

  Luncheon Meetings 

 If the meal is included as part of the cost of registration, the expense is reimbursed 

as part of the registration reimbursement. 

 

 If the meal is not included as part of the cost of registration, the expense is eligible 

for reimbursement. 

 

 E. Service Awards Ceremonies 

 Expenditures for reasonable refreshments served and awards given are eligible for 

reimbursement.   

 

 F. Special Events 

  The City policy is to allow for reimbursement for the costs of reasonable 

refreshments for public events such as open houses, City anniversary celebrations, 

welcoming parties for appointed city officials, and other citywide events.  

 

 G. Birthday Celebrations/Retirement Celebrations 

 These events are considered private parties and as such represent an inappropriate 

expenditure of public funds.  The costs of any food or beverage or any incidental 

expenses related to these events (film, flowers, cards, etc.) are not eligible for 

reimbursement. 

 

 H. Volunteers 

 It is the policy of the City of Burien to recognize and acknowledge the 

contribution that volunteers make to the City.  At awards programs, the city will pay the 

nominal cost of service awards and a nominal amount for food and beverage expenses for 

award programs. 
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17.3 TRANSPORTATION EXPENSES 

 

 Public officials and employees are to exercise prudent judgment in incurring 

travel expenses on official City business.  Excessive or unnecessary expenses will not be 

reimbursed or paid for by the City.  Authorization of travel is to be exercised through the 

use of the current budget or other effective means.   

 

 Reasonable transportation expenses for approved travel will be reimbursed.  The 

most direct and cost effective mode of transportation will be the basis for the 

reimbursement.  Out-of-state travel must be approved by the City Council.  In-state travel 

means travel within the state of Washington; out-of-state travel means travel outside the 

boundaries of the state of Washington.  In special or unusual circumstances, arrangements 

will be made to accommodate unique transportation requirements. 

 

 A. Air Travel 

  The maximum reimbursement of air travel expenses is to be no greater 

than coach class or its equivalent; the "government rate" shall be requested unless a lower 

rate for the same travel service is available.  Costs for air transportation are to be 

requested by purchase order and billed to the City by the vendor whenever possible. 

 

 B. Rental Vehicles 

  If it is more convenient and cost effective for more than one employee or 

public official to travel together, a vehicle may be rented.  The city will reimburse for 

purchase of supplemental insurance.  The receipt from the rental car agency must 

accompany the public official or employee travel expense claim form in order to obtain 

reimbursement. 

 

 C. Personal Vehicles 

  Privately owned vehicles with auto insurance may be used for official 

travel.  If an individual elects to drive rather than fly, mileage will be reimbursed in an 

amount equal to the appropriate round trip coach airfare or the current city mileage rate, 

whichever is less.  Mileage reimbursement determination will be based on the state 

department of transportation mileage chart or odometer readings. 

 

  If two or more public officials or employees travel in the same vehicle, the 

city will pay only one public official/employee.  Mileage will be paid from the official's, 

or employee's residence, or work site to the travel site, whichever is less.  The mileage 

rate reimbursed to public officials/employees will be the amount currently allowed by the 

Internal Revenue Service. 

 

 

 

 D. Other Miscellaneous Transportation Expenses 
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  Miscellaneous travel costs such as bus, taxi, subway, bridge or other tolls, 

parking, ferry, and the like are authorized and should be reported on the claim form.  A 

receipt will be required for expenses over $5.00.  

 

17.4 MEALS 

 

A. Meals 

 

 Based on recommendations from the State Auditor's Office, the City uses the 

following guidelines in determining the use of public funds for expenditures for food and 

beverages: 

 

 1. Who consumed this food and drink?  

 2. What was the nature of the occasion for the consumption?  

 3. What public purpose or policy objective was served?  

 4. Why was it necessary to consume food and beverage to carry out the 

policy?  

 5. Were the expenses "reasonable"? 

 6. Were the expenses consistent with the policy authorizing reimbursement?  

 

B. Local Business Meals 

 Meals (including snacks) between City public officials/employees will not 

normally be reimbursed.  It is expected that City business between City public 

officials/employees can for the most part be conducted on City premises during normal 

work hours.  

 

C. Meetings Through Mealtimes 

 The City recognizes that there are occasions when it may be necessary for a group 

of public officials and/or employees to work through a meal in order to meet a deadline or 

to keep a group convened in order to accomplish the task.  To be considered for 

reimbursement as a working meal, the meeting must span over a three-hour period, which 

includes the group's normal mealtime. 

 

 D. Business Meals Between City Employees and Non-City Employees 

 The practice of the City providing meals to non-city employees is discouraged.  

However, for directors and above, the City recognizes that there are situations where non-

city employees provide an unpaid service to the City during a mealtime.  The costs of 

meals while conducting City business with persons other than City employees either 

locally or out of town are authorized for reimbursement subject to the limitations 

described in this document. 
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E. Meals While On Authorized Travel Status 

 Per Diem shall be used for meals while out of town on City business.  Out of town 

means the one way travel distance is greater than 40 miles from the City and overnight 

stay is required.  Per Diem for meals shall be at the rate in effect at the time of travel for 

the specific area or locality.  The maximum allowable rate shall be those in effect by the 

State of Washington, Office of Financial Management.   

 

 The accounting department will have a listing of the rates in effect, which are 

listed at the following website:  http://www.ofm.wa.gov/policy/10.90.htm.   

 

 Expenditures Not Included as Food and Beverage:  Unauthorized expenditures 

include, but are not limited to, liquor, expenses of spouse, guests or other persons not 

authorized to receive reimbursement under this policy or state regulations. 

 

 Situations not specifically addressed above will be reviewed by the 

Administrative Services Director for propriety. 

 

 

17.5 LODGING 

 

Hotel/motel accommodations for public officials/employees attending out-of-town 

functions on city business are acceptable. Lodging expenses shall be reimbursed at actual 

costs, as evidenced by a receipt, up to the specific daily maximum allowable lodging rate 

in effect at the time of travel for the specific area or locality.  The maximum allowable 

lodging rates shall be those in effect by the State of Washington, Office of Financial 

Management.  The cost of accommodations should be requested by purchase order and 

billed directly to the City by the vendor whenever possible.  If advance payment is 

required, a purchase order will be prepared and the lodging registration will serve as 

supporting documentation for the claims check issued to the vendor.  A vendor's receipt 

for these expenditures is required in all cases.  In some situations, the maximum 

allowable lodging amount may not be adequate and the City Manager may approve 

payment of lodging not to exceed 150% of the applicable maximum per diem amount. 

 

An employee or public official out of town on City business will be allowed one personal 

long distance phone call, not to exceed ten (10) minutes for each night away from the 

City.   

 

 

 

 

 

17.6 OTHER TRAVEL EXPENSES 

 

Non-Allowable Expenses 
 Certain travel expenses are considered personal and not essential to the transaction of official city 

business and therefore not reimbursable.  Such non-reimbursable expenses include, but are not limited to: 
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Baggage checking, valet services, laundry services, entertainment expenses, radio or 

television rental, transportation to or from places of entertainment, costs of personal trip 

insurance, medical and hospital services, personal toiletry articles, barber or hairdresser, 

personal postage or reading materials, expenses of a spouse or other family member, 

mileage allowance for commuting to regular, special, and committee meetings of the City 

Council, expenses on a personal car, meal expenses for formal meetings of City Council 

committees, fines for violation of motor vehicle laws. 

 

17.7 TRAVEL ADVANCES 

 
The city has established an advance travel account for the purpose of advancing funds to city council 

members and employees who are traveling on city business.  This account will not be used for personal 

loans, payment of airline tickets, pre-registration fees or reimbursement of travel expenses already incurred. 

 

Requests for Advance Travel Funds shall be made on a form prescribed by the Director of 

Finance and Administrative Services and approved as described in II.A.4 above.  Upon 

appropriate approval a check will be issued, no more than 7 days prior to departure on the 

authorized trip.  Within 10 days of return to work a proper accounting shall be made of 

the use of the travel advanced funds, including receipts for other expenses as described 

above and excluding meals consumed at the per diem rates.  Any funds remaining shall 

be repaid to the accounting department.  If funds are due the employee the employee will 

be reimbursed through the claims process. 

 
Failure to repay a travel advance within 10 days of return to work shall result in the employee being 

personally responsible for the full amount of the unpaid amount plus 10% interest from the date the funds 

are due.  No further advances will be made to any employee who is delinquent in accounting for or repaying 

a prior advance. 
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SECTION 18.  PUBLIC RECORDS 

 

18.1 Public records created or received by the Mayor or any Councilmember will be 

transferred to the City Clerk's office for retention by the City in accordance with the 

Public Records Law (RCW 42.56).  Public records that are duplicates of those received 

by, or in the possession of the City, are not required to be retained per Washington State 

Archives Retention Schedule.  Questions about whether or not a document is a public 

record or if it is required to be retained should be referred to the City Attorney. 
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SECTION 19.  CITY MANAGER EVALUATION PROCESS 

 

19.1 The Mayor, Councilmembers and City Manager will determine the evaluation 

criteria and format for the city manager evaluation process. 

 

19.2 After the criteria have been reviewed, the City Manager will complete a self-

evaluation based on the agreed upon criteria.  The Manager will also provide a report on 

the follow-up actions identified in the Council’s last evaluation.  The City Council will 

then receive a copy of the completed self-evaluation, the prior year’s Council evaluation, 

and a blank form for each Councilmember to complete.  The City Manager’s current 

employment contract will also be distributed. 

 

19.3 The Mayor, Council and Manager will schedule an executive session to discuss 

the Manager’s self-evaluation as well as each City councilmember’s evaluation comments 

and concerns. 

 

19.4 The Council, in executive session without the Manager will discuss and agree on 

its overall rating and feedback and assign a committee to write up the comments for final 

Council review and approval.  Before the Council approves its evaluation summary, the 

Manager and full Council may meet again to review the summary.  The Manager shall be 

given an opportunity to respond to the comments or ask questions to clarify expectations. 

 

19.5 Each year when the evaluation is completed, the City Manager’s contract may be 

discussed to determine if there are any recommendations for change. 

 

19.6 The City Attorney shall prepare amendments, if any, to the City Manager's 

employment contract. 

 

19.7 The original or amended contract and changes in compensation shall be approved 

or disapproved by the City Council at a regular or special meeting of the Council. 

 

19.8 The Mayor, in consultation with the City Manager, shall prepare a press release no 

later than the next working day following final action at a regular or special Council 

meeting regarding the results of the evaluation. 
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SECTION 20. MAYOR/DEPUTY MAYOR SELECTION PROCESS 

 

20.1 The Mayor and Deputy Mayor shall be elected from the ranks of the 

Councilmembers according to the Council/Manager form of government. 

 

20.2 The Mayor shall be elected to a two-year term according to RCW 35A.13.030. 

 

20.3 The Deputy Mayor shall be elected to a one-year term at the first Regular Council 

meeting in January, according to a motion passed by the Council on January 10, 

1994. 

 

20.4 The City Clerk or designee shall conduct the election for Mayor. The Mayor shall 

then conduct the election for Deputy Mayor. 
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SECTION 21.  CITY COUNCIL COMMITTEES 

 

21.1 The following City Council committees are formed by Burien Resolution No. 095, 

amended by Resolution No. 103, Resolution No. 123, and Resolution No. 138. By 

Motion on November 1, 2004, the Committees shall meet on an as-needed basis 

only (see Section 2). 

 

A. The Council shall review the committee structure annually. 

 

 B.  Beginning February 7, 2000, and continuing until the Council directs 

otherwise, the following Council committees are established: 

   

  1. Government Operations (includes governmental relations policies, 

financial planning and budget policies,voucher review, community 

planning and budget policies; contract services including police, parks and 

recreation, community development, and human services). 

 

2. Public Works and Capital Projects (includes transportation, surface 

water and other utility operating issues, planning studies for physical 

improvements; capital projects, grants and resource development).  

 

3. Cultural Arts, Facilities, and Events (CAFÉ) (includes 

developing/siting city center hydro and vintage race car museum, 

historical museum, the Burien Little Theater, and the Burien Art 

Gallery; strengthening working relationships to develop better 

connections to private and public funding sources; strengthening 

existing community events through Council leadership).  

 

 C. Each committee shall be comprised of no more than three (3) 

Councilmembers, with appointments made by the entire City Council in 

January of each year.  One committee member shall be chosen by his/her 

fellow committee members to chair the committee meetings.   

 

D. The City Council committees shall establish regular meeting schedules. 

 

E. The Committees shall study issues and develop recommendations for 

consideration by the Council. 

 

F. The Council committees are to be policy review and discussion arms of 

the Council, providing an opportunity to explore the implications of policy 

alternatives and the policy development process; and to serve in an 

advisory capacity to the Council as a whole in reviewing policy matters 

referred to them by the Council; informing and educating the Council on 

existing City programs and issues, and other such matters as the committee 
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deems appropriate.  The City Council Committees shall not become 

involved in administration of City government.  

 

  G. Committees may not take binding action on behalf of the Council. 

 

H. Each Committee shall have staff support as assigned by the City Manager.  

The staff will work with committee chairs to prepare agendas, provide 

support materials, and prepare reports. 

 

I. Draft summaries of each meeting will be prepared by a committee member 

or the staff assigned to the committee by the City Manager and distributed 

to each Councilmember and included in the Council packet for the 

following Council meeting.  Verbal reports may be given at Regular and 

Special Council meetings as requested by a committee member, the 

committee chair, the Mayor or any member of the Council. 

 

 J. The City Council Committees shall comply with the state "Open Public 

Meetings Act." 

 

 K. The Committee may hold Special Meetings as needed. 

 

  L. Councilmembers shall also serve as liaisons, as assigned by a majority of 

the Council, to the following:  Planning Commission, Business and 

Economic Development Partnership, Parks Board, Arts Commission, 

Suburban Cities Assocation, SCATBd, ACC, King County CDBG, Senior 

Center, SWKC Chamber of Commerce, SWKC Chamber of Commerce 

Government Affairs Committee, Burien Branch of Work Incentive 

Program, South King County Human Services Forum, and others as 

assigned. 

 

21.2 Council Committee Process Resolution No. 103. The following is established for 

the processing of items through City Council committees. 

 

A. The Council approved work program will be scheduled on Council 

committee agendas at the beginning of the year and periodically through 

the year. The Director shall work with the Committee chair in setting the 

agendas. 

 

B. Additional requests are made to the committee chair or appropriate 

director for scheduling.  

 

C. The committee chair, in concert with the assigned committee staff or 

his/her designee, schedules the additional item according to its urgency 

and the priority of other items already under consideration. 
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D. The staff director or assigned staff for the committee prepares the agenda 

and provides staff reports and recommendations for items on the work 

program.  Items outside the City’s adopted work program may come to the 

committee without a report or recommendation. Unless formally requested 

by a majority of the City Council, the staff will not provide substantive 

work on a new assignment.  

 

E. The committee discusses the item and makes a recommendation to the 

City Council. 

 

F. The department director prepares brief draft minutes and submits the item 

to the City Clerk for a Council agenda. The Committee will consider the 

draft minutes for approval at the next Committee meeting. 

 

G. The Mayor and City Manager schedule the item on an upcoming agenda 

according to its urgency and priority. 
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SECTION 22. APPOINTMENTS TO REGIONAL ORGANIZATIONS  

 

Appointments to regional bodies, ad-hoc community committees or other special 

committees outside the City auspices may be made in two ways: (1) the regional 

committee may request recommendations for ultimate appointment by the regional 

committee; or (2) the City Council may make direct appointment to a regional committee 

when asked to do so by that body. 

 

22.1 Any Councilmember may express an interest in a particular subject and interest in 

serving on a particular regional body. 

 

22.2 Council committee membership shall not limit a Councilmember's interest in 

serving on a particular regional body. 

 

22.3 When a regional body requests membership recommendations where the regional 

body makes the final appointment, the Mayor shall ask Councilmembers to state 

their interest for appointment. All names of Councilmembers expressing an 

interest shall be submitted by the Mayor to the regional body, which will then 

make the appointment(s).  

 

22.4 When the Council has the authority to make direct appointment to a regional 

committee, discussion shall take place with the full Council to determine interest. 

The Councilmember receiving a majority vote will represent the City on that 

regional body. 

 

22.5 Changes in representation to regional committees where the Council has the 

authority to make a direct appointment shall also be determined through full 

Council discussion and majority vote of the Council. 

 

22.6 Councilmembers who are appointed representatives to regional organizations shall 

provide a report to the Council either in written or oral form at the regular Council 

meeting in the City Manager’s Report or under Reports on the Council agenda 

following a meeting of the regional organization.  
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SECTION 23. PROCEDURE FOR FILLING COUNCIL VACANCIES 

 

(1.) If a Council vacancy occurs, the Council will follow the procedure outlined in 

RCW 35A.13.020 (1), which requires the remaining Council members to appoint 

a qualified person to fill the vacant position within ninety (90) days of the 

effective date of the vacancy. 

 

(2.) The City Councilmember who is resigning from office will submit a letter of 

resignation to be accepted by the City Council at the next Council meeting.  

 

(3.) The City Council shall review and make any revisions they wish to the Council 

Vacancy Application form (Exhibit BA).  

 

(4.) The legal announcement shall appear at least two times in the legal section of the 

City’s official newspaper and in any other publication or on any internet site 

deemed appropriate by the City Council. 

 

(5.) The City Clerk shall receive all applications for the specified period of time.  

 

(6.) The City Council shall submit questions for an interview process to the City 

Clerk.  

 

(7.) The City Clerk shall compile the applications for an interview process, set an 

interview date according to the Council’s availability, and schedule interviews 

with the applicants. The City Clerk shallwill prepare the final list of interview 

questions as agreed upon by the Council.  

 

(8.) The City Clerk shall prepare a notice of the meeting to interview candidates.  

 

(9.) The Council in a Regular or Special Council meeting open to the public will 

interview all candidates who have submitted an application. Councilmembers will 

ask the same questions of all candidates. Each candidate will be allowed two 

minutes for closing comments. Since this is not a campaign, comments and 

responses about other applicants will not be allowed.  

 

(10.) The Council may recess into Executive Session to discuss the qualifications of all 

candidates. Nominations, voting and selection of a person to fill the vacancy will 

be conducted during a public meeting.  

 

(11.) The City Attorney will prepare the Oath of Office and swear in the newly 

appointed Councilmember at the same or next scheduled Council meeting.  

 

(12.) Upon appointment, the City Clerk writes shall send a letter to the Department of 

Elections notifying them it of the new appointment. 
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(13.) The vacancy that was filled by appointment must be filled by election to that 

position in the next regularly scheduled municipal election.  

 

(14.) The Councilmember elected in the next regular municipal election to the office 

that had been vacated prior to the expiration of the term, will take office 

immediately following the certification of the election.  
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 SECTION 24.   BURIEN CITIZEN BOARDS AND COMMISSIONS 

 

The following Boards and Commissions are established by the Burien City Council. 

 

24.1 City of Burien Planning Commission.  A Planning Commission consisting of 

seven members to provide guidance and direction to the City Council on Burien’s 

future growth is created by Ordinance No. 388, replacing Ordinance No. 113. 

 

 Membership and Terms.  The seven members are appointed to staggered terms of 

four years;members filling Position Numbers 1, 2, 3, and 4 shall be appointed for 

terms expiring March 31, 2006; and members filling Position Nos. 5, 6, and 7 

shall be appointed for terms expiring March 31, 2004. 

 

 Appointment.  All members shall be appointed by the City Council.  Voting 

members must reside within the city limits and the Commission shall at all times 

include between five and seven voting members.  Members shall be selected 

without respect to political affiliation and shall serve without compensation.   The 

Council shall attempt but not be obligated to appoint members representing all 

geographic areas of Burien. 

 

 Removal.  Members may be removed by a majority vote of the entire City Council 

for neglect of duty, conflict of interest, malfeasance in office or other just cause, 

including absence for more than eight regular meetings in a calendar year.  The 

decision of the City Council shall be final and there shall be no appeal therefrom. 

 

 Vacancies.  Vacancies shall be filled for the unexpired term in the same manner as 

appointments. 

 

24.2 Business and Economic Development Partnership.  A Business and Economic 

Development Partnership consisting of 14 appointed citizen members and one non 

voting ex-officio to provide advice to the City Council on Burien’s future 

economic development is created by Ordinance No. 114 and amended by 

Ordinance No. 258. 

 

 Membership.  The Partnership shall consist of 14 appointed members and one 

non-voting ex officio member. The membership shall be selected with a goal of 

predominate business representation and should include applicants from the 

following areas serving Burien: 

 

 Business owners, managers and employees 

 Commercial property owners 

 Chambers of commerce and merchants associations 

 Burien city residents 
 Employment and job training services 

 Education 

 Others with an interest in Burien 
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 The City Manager or his/her designee shall be a non-voting ex-officio member. 

 

 Terms.  Appointed members shall serve four-year terms running from April 1 through March 31, 

or until a successor is duly appointed and confirmed.  The appointments shall be staggered with 

every odd numbered year, half of the members due for re-appointment or replacement. 

 

 Appointment.  Members of the Partnership shall be appointed by the City Council in a manner 

consistent with the Council’s appointment procedures.  Members shall be selected without respect 

to political affiliation and shall serve without compensation. 

 

 Removal.  Members may be removed by a majority vote of the entire City Council. The decision of 

the City Council shall be final and there shall be no appeal therefrom. 

 

 Vacancies.  Vacancies occurring other than through the expiration of the term shall be filled for the 

unexpired term in the same manner as for appointments as provided above. 

 

24.3  

 City of Burien Arts Commission.  An Arts Commission shall be appointed to 

advise and make recommendations to the City Council regarding the improvement 

and furtherance of artistic activities within the City is created by Ordinance No. 

229 and amended by Ordinance No. 324. 

 

 Membership and Terms.  Eleven (11) Commission members shall be appointed to 

four-year terms.  There shall be a term limit of two consecutive terms. Terms will 

expire March 31. 

 

 Appointment.  All members shall be appointed by a majority vote of the City 

Council, from among the residents of the City.  Appointments shall emphasize 

citizens involved in non-profit arts organizations. 

 

 Removal. Members of the Commission may be excused by majority vote of the 

City Council. 

 

 Vacancies. Vacancies shall be filled for new four-year terms 

 

24.4 Parks and Recreation Advisory Board.  A Parks and Recreation Advisory Board 

shall be appointed to advise and make recommendations to the City Council 

regarding recreational programming and the acquisition, promotion, improvement, 

maintenance, and use of City Parks is created by Ordinance No. 228 and amended 

by Ordinance No. 325. 

 

 Membership and Terms.  Seven (7) Parks and Recreation Board members shall be 

appointed to four-year terms.  During the initial organization of the Board, three 

of the members shall be appointed to two-year terms to stagger initial membership 

expiration.  There shall be a term limit of two consecutive terms. Terms will 

expire March 31. 
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 Appointment.  All members shall be appointed by a majority vote of the City 

Council, from among the residents of the City.  Appointments shall be made from 

citizens of recongnized fitness for the position, based on a demonstrated interest 

in parks and recreation, dedication to representing the interests of the public, and 

to some degree, based on professional training/expertise in related fields. 

 

 Removal. Members of the Commission may be excused by majority vote of the 

City Council. 

 

 Vacancies. Vacancies shall be filled for new four-year terms. 
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SECTION 25. MISCELLANEOUS 

 

25.1 When Councilmembers register to attend an official conference requiring voting 

delegates, such as the annual National League of Cities or Association of 

Washington Cities, the Council shall designate the voting delegate(s) and alternate 

voting delegate(s) during a public meeting, by a majority vote.; When possible, 

said selection of voting delegate(s) shall be done on a rotating basis for the 

purpose of allowing all Councilmembers the opportunity to be an official voting 

delegate. 
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SECTION 26. SUSPENSION AND AMENDMENT OF RULESGUIDELINES 

 

26.1 Any provision of these rules guidelines not governed by state law or ordinance, 

may be temporarily suspended by a majority vote of the Council. 

 

26.2 These rules guidelines may be amended, or new rules adopted, by a majority vote 

 of the Council. 
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Adopted by the Burien City Council 
July 25, 1994 

Revised February 13, 1995 
Revised November 20, 1995 by Resolution 072 
Revised December 18, 1995 by Resolution 071 

Revised January 26, 1998 by Resolution 095, 097, & 100 
Revised June 1, 1998 by Motion 

Revised September 21, 1998 by Resolution No. 103 
Revised April 27, 1999 by Ordinance No. 228 and Ordinance 229 

Revised June 7, 1999 by Ordinance No. 258 
Revised October 4, 1999 by Motion 

Revised February 26, 2001 by Motion 
Revised February 4, 2002 by Motion 
Revised February 3, 2003 by Motion 

Revised November 1, 2004 by Motion 
Revised June 6, 2005 by Motion and Resolution No. 215 

Revised  , 2012 by Resolution No.  
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APPLICATION FOR APPOINTMENT TO BURIEN CITY COUNCIL 
 

Thank you for your interest in serving on the Burien City Council.  Please fill out this form and attach a 
cover letter and resume if you wish.  Submit the form to the City Clerk’s Office, 400 SW 152

nd
 Street, Suite 

300, 98166, by 5 p.m. on       .  Should you have any questions, feel free to contact Monica Lusk, City Clerk, 
at (206) 248-5517. 
 
The vacancy is for Council Position No.    , which is an At Large position representing all Burien residents.  
The term for this position expires December 31,    .  Applicants must have lived in the city of Burien for 12 
consecutive months prior to being appointed to office and be a registered voter to qualify for a position 
on the Burien City Council.   
(Note: Residents living in the area annexed to Burien in April 2010 are eligible to apply) 
 
PLEASE PRINT: 
NAME: ________________________________________________________________________ 
 
HOME ADDRESS: ________________________________________________________________ 
 
PHONE NUMBER - HOME: __________________________ WORK ________________________ 
 
EMAIL: ________________________________________________________________________ 
 
YEARS OF RESIDENCE IN BURIEN:  __________________________________________________ 
(Note: Residents living in the area annexed to Burien in April 2010 are eligible to apply) 
 
CURRENT OCCUPATION: _________________________________________________________ 
 
PRIOR WORK EXPERIENCE: ________________________________________________________ 
 
COMMUNITY INVOLVEMENT (Past and present)_______________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
AVAILABILITY FOR LATE AFTERNOON AND EVENING MEETINGS  
 
______________________________________________________________________________ 



Exhibit B 

 

 

R://CC/Council/Guide to Conducting Meetings 051012 track chgs R:\CC\Council\POLICIES\ccpolicy102405.doc 

2 

Formatted: Centered

Please provide information about experience and or training that you possess that you feel would be 
beneficial to holding this City Council office. 
 
_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

__________________________________________ 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

__________________________________________ 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

__________________________________________ 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

__________________________________________ 
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CITY COUNCIL POLICIES AND PROCEDURES 

CITY COUNCIL COMMENT SUMMARY 
WORKING DRAFT 11/28/2012 

 

COUNCIL 
MEMBER 

# REFERENCE 
Section 

 

CURRENT REQUESTS COUNCIL 
CONSENT 

(Y/N) 

LK/JB/GR/BE 1 2.6 
Correspondence 
for the Record 

 

Correspondence that is abusive or otherwise 
inappropriate, or sent anonymously, will not 
be included in the Record. 

 

Councilmembers discussed what should or shouldn’t be 
included in the Correspondence for the Record (CFR).  

Staff recommends: 

Correspondence that discloses personal information will be 
edited out before included in the Record. Correspondence 
that contains profanity or abusive in nature would be 
submitted to the Mayor who would decide whether it 
should be included in the Record. Correspondence that is 
sent anonymously will not be included in the Record. 

 

Council 2 Section 9.3 
Council Relations 

with Staff 

This section was retained in the Council 
Policies and Procedures. 

Council discussed how many Councilmember’s approvals 
are needed when asking staff to work on issues that 
require significant resources. 

Staff recommends that Council majority is required for 
significant issues as written in section 9.3.9: 

“No Councilmember shall direct the City Manager or staff 
to initiate any action or prepare any report that is a priority 
or requires significant resources, or initiate any project or 
study without the consent of a majority of the Council.” 
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BE/LK 3 16.1 Litigation 
Policies and 
Reporting 

 

This section was removed from the Council 
Policies and Procedures. 

Staff recommended this section be removed from the 
Policies and Procedures because rather than a mandatory 
reporting schedule, staff recommends that litigation 
reporting occurs in executive session on an as-needed 
basis as determined by City Manager and City Attorney. 

BE & LK would like this section be rewritten to ask the City 
Attorney to periodically provide a report on litigation 
issues. 

Staff recommends the section be rewritten as follows: 

“Periodically, the City Attorney will provide a report to the 
City Council on new litigation and ongoing litigation in the 
Council Executive Session.  

 

Staff 4 Section 19 
City Manager 

Evaluation 
Process 

 

This section was removed from Council Policies 
and Procedures. 

Staff recommended this section be removed from the 
Policies and Procedures because this process is in the 
“Performance Evaluations of City Manager by Mayor and 
City Council” document in the Human Resources 
Department. 
 
BE/LK didn’t feel the process steps in the Human 
Resources’ document addressed the process of creating 
and changing the criteria for City Manager’s Evaluation and 
would like to add section 19 back. Staff suggested that 
section 19 was outdated. Staff gave the examples of step 
19.8 being incorrect because the City hasn’t issued press 
release regarding the results of the evaluation and step 
19.3 being redundant because it was repeated in step 19.4.  
 
BE suggested staff to merge the two documents to reflect 
the process and to update current practices.  
 
Staff recommends rewriting the City Manager’s Evaluation 
process as follows: 
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Process for evaluating the Burien City Manager 

1. The Mayor, Councilmembers and City Manager will 
determine the evaluation criteria and format for 
the city manager evaluation process. 

2. City Manager sends Council Members blank 
evaluation forms with completed self evaluation. 
(by second Monday in November). 

3. Council Members complete individual evaluations 
then convey them by the second Monday in 
December to the Human Resources Manager for 
compilation. 

4. The HR manager will create a single evaluation then 
return it to all Council Members and City Manager 
no later than the third Monday in December. The 
document will consolidate all scores and verbatim 
comments, and identify them by author. 

5. Council and the City Manager will meet in executive 
session on the second Monday in January to discuss 
the evaluation. 

 

BE 5 22  
Appointments to 

Regional 
Organizations 

SECTION 22. APPOINTMENTS TO REGIONAL 
ORGANIZATIONS  

Appointments to regional bodies, ad-hoc 
community committees or other special 
committees outside the City auspices may be 
made in two ways: (1) the regional 
committee may request recommendations 
for ultimate appointment by the regional 
committee; or (2) the City Council may make 
direct appointment to a regional committee 
when asked to do so by that body. 

 

BE would like to see procedure for appointments to ad-hoc 
committees.  
 
Staff recommends Council to discuss how this procedure 
be created. Staff will use Council’s directions to draft the 
procedure. 
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COUNCIL 
MEMBER 

# REFERENCE 
Section 

 

CURRENT REQUESTS COUNCIL 
CONSENT 

(Y/N) 

LK 6 2.1.A. Regular 
Meetings and 
Study Session 

 

Regular meetings of the City Council of the 
City of Burien shall be held at 7:00 p.m. on 
the first and third Monday of each month at 
the building designated as Burien City Hall, 
currently located at 400 SW 152nd Street, 
Burien, Washington, or at another location 
the City Council may deem appropriate. 
(Resolution No. 3 and amended by 
Resolution Nos. 3, 19, 35, 71, 97, 101, and 
290). 

LK asked staff to provide Resolution 3, 19, 35, 71, 97, 101, 
and 290. 
 
Staff provided resolutions. 

Done 

BE 7 2.4 Council 
Meetings 

 

The City Clerk shall prepare minutes for all 
Council meetings, which shall contain an 
account of all official actions of the Council. 
The minutes will constitute the official record 
of the Council. Council meetings shall be 
electronically recorded and retained for the 
period of time as provided by State law. 

BE asked: “If information is not documented in the 
minutes, the Council has the responsibility to amend the 
minutes?” 
 
Staff responds: There is no legal responsibility required of 
Council to amend the minutes; however, Council has the 
opportunity to do so at the next meeting under Consent 
Agenda. 

Done 

LK 8 2.5.(5) Executive 
Session 

 

Before convening an Executive Session, the 
Mayor shall announce the specific purpose of 
the meeting and the potential for action by 
the Council when it reconvenes. The Mayor 
shall also announce that the Executive 
Session will be conducted per 
RCW42.30.110(2). 

LK asked staff to provide RCW 42.30.110(2). 
 
Staff provided resolution. 

Done 

LK 9 2.6 Roll Call 
 

The City Clerk shall call the roll, and the 
Mayor shall indicate any Councilmember 
who is not in attendance and whether or not 
the Councilmember has an excused absence. 
Councilmembers may make a motion to 
excuse absent Councilmembers. 

LK asked staff to provide ordinance regarding attendance 
requirement for Councilmembers. 
 
Staff provided RCW. 

Done 
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BE 10 2.6 Roll Call 
 

The City Clerk shall call the roll, and the 
Mayor shall indicate any Councilmember 
who is not in attendance and whether or not 
the Councilmember has an excused absence. 
Councilmembers may make a motion to 
excuse absent Councilmembers. 

Delete “Councilmembers may make a motion to excuse 
absent Councilmembers” to read: 

The City Clerk shall call the roll, and the Mayor shall 
indicate any Councilmember who is not in attendance and 
whether or not the Councilmember has an excused 
absence. 

Staff: No recommendation. 

Done 

LK 11 2.6 Public 
Hearings and 

Discussion 
 

Public Hearings and Discussion 
Public hearings are held to receive public 
comment on important issues and/or issues 
requiring a public hearing by State statute or 
Burien ordinances. Public wishing to 
comment will follow the same procedure as 
for "Public Comments" and may speak after 
being recognized by the Mayor. After all 
persons have spoken, the hearing is closed to 
public comment. The Council may then 
proceed with deliberation and decision 
making. 

LK would like to add “For legislative public hearing, 
Council’s decision will occur at the next regular meeting.” 
Staff revised the section to read: 

Public Hearings and Discussion 
Public hearings are held to receive public comment on 
important issues and/or issues requiring a public hearing 
by State statute or Burien ordinances. Public wishing to 
comment will follow the same procedure as for "Public 
Comments" and may speak after being recognized by the 
Mayor. After all persons have spoken, the hearing is closed 
to public comment. The Council may then proceed with 
deliberation. For legislative public hearing, Council’s 
decision will occur at the next regular meeting. 

Done 

LK 12 2.6 Consent 
Agenda 

 

Consent Agenda items are considered to be 
routine and are approved by one motion. 
Items on the Consent Agenda include but are 
not limited to minutes, vouchers or other 
matters, including ordinances and 
resolutions, discussed at a previous City 
Council meeting. 

Delete “including ordinances and resolutions” to read: 
 
Consent Agenda items are considered to be routine and 
are approved by one motion. Items on the Consent Agenda 
include but are not limited to minutes, vouchers or other 
matters, discussed at a previous City Council meeting. 
 
Note: The proposed change would not prevent ordinances 
and resolutions from being included.  
 
Staff: No recommendation. 

Done 
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BE 13 2.6 
Correspondence 
for the Record 

 

Correspondence addressed to the Council 
will normally be included in Correspondence 
for the Record for a future City Council 
meeting. 

BE requested the word “future” to be replaced with the 
words “the next regularly scheduled” meeting to read: 
 
Correspondence addressed to the Council will normally be 
included in “Correspondence for the Record” for a future 
the next regularly scheduled City Council meeting 

Done 

LK 14 2.6 Council 
Reports 

 

Council Reports 

Councilmembers may report on other 
meetings and activities in which they have 
participated and represented the City. 
Councilmembers may also provide written 
reports to the City Manager’s report under 
the heading, “Council Updates and Reports.” 

LK would like to take out “City Business” item under 
“Business Agenda” in the City Council Meeting Agenda and 
replace it with an item titled “City Manager Report.” LK 
also would like to rename “Council Reports” to “Council 
Business.”  
 
Staff agrees. 
 

Done 

LK 15 2.7 Order of 
Study Session 

Agenda 
 

Call to Order 

Pledge of Allegiance 

Roll Call 

Discussion Items  

 

Add “Correspondence for the Record” to read: 
 

Call to Order 

Pledge of Allegiance 

Roll Call 

Correspondence for the Record 

Discussion Items 

 

Done 

BE 16 3.2 Agenda 
Preparation 

 

The proposed agenda schedule will be 
reviewed as the first item of discussion at the 
4th Monday Study Session. 

BE wanted to revise the section to read:  
 
The proposed agenda schedule will be reviewed during the 
last regular Council meeting of each month. 

Done 

BE/GR 17 3.8 Agenda 
Preparation 

 

Agenda and materials will be available at City 
Hall and on the City’s website for City staff, 
media and the public at 5 pm on the Friday 
prior to the meeting. 

BE requested to change the time of making agenda 
package available to the public to an earlier time. GR 
requested the agenda package to be available at the 
Burien Library. The revised statement reads:  
 
Agenda and materials will be available at City Hall, on the 
City’s website and at the Burien Library for City staff, 

Done 



7 
R:\CC\Agenda Bill 2013\01282013cm-1 Matrix of Council Requests on Council Policies and Procedures - 2.doc 

media and the public at 4:00 pm on the Friday prior to the 
meeting. 

LK/BE/GR 18 4.1-4.8 Council 
Discussion and 

Decision Making 
Process 

 

In these sections and throughout the Policies 
and Procedures, the word “will” is being used 
most dominantly.  

For stronger emphasis and consistency, councilmembers 
LK/BE/GR asked staff to use the word “shall” in place of the 
word “will” wherever applicable throughout the 
document. 
 
Staff recommends keeping the status quo since the word 
“will” is less formal than “shall” and fits the intent of the 
document which is a “Guidelines” rather than “Policies and 
Procedures.” 
 
BE asked staff to look at paragraphs that have both words 
“will” and “shall” to ensure proper usage.  
 
Staff agreed and replaced “will” with “shall” in section 5.1, 
section 7.2 and section 23.7.  
 

Done 

LK 19 6.0 Motions 
 

There are vertical marks on the left column 
on page 82 and throughout the document. 

LK pointed out these vertical lines should be deleted. Staff 
explained that once the document is finalized, the lines will 
be deleted. 

Done 

LK 20 8.10 Presiding 
Officer of the 

Council 
 

Share information with Councilmembers on 
meetings, issues, etc. that the Mayor has 
received as part of his/her official status as 
Mayor. 

Add “conducted or participated in” to read:  
 

Share information with Councilmembers on meetings, 
issues, etc. that the Mayor has received, conducted or 
participated in as part of his/her official status as Mayor. 

Done 

BE 21 8.10 Presiding 
Officer of the 

Council 
 

Format: (1.), (2.) and so on. Remove the period after the number to read: 
 
(1), (2) and so on. 

Done 
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Staff 22 Section 9.1 & 9.2  
Anti Harassment 

Policy & 
Reporting 

Discrimination or 
Harassment 

 

This section was removed from Council Policies 
and Procedures. 

Staff recommended this section be removed from the 
Policies and Procedures because it can be found in the 
Human Resources Department’s City of Burien Personnel 
Policies, Section 2.03 Anti-Harassment Policy, Including 
Sexual Harassment. 
 
 

Done 

BE 23 9.7 & 9.8 Council 
Relationship with 

Staff 
 

9.7 To ensure timely response and any 
required administrative actions, mail 
addressed to the Mayor shall be copied and 
circulated by the City Clerk to all appropriate 
persons as soon as practicable after it arrives.  
Unless specifically requested, other 
Councilmembers’ mail shall not be opened 
before distribution to those 
Councilmembers. 

9.8 The City Clerk shall not open mail 
addressed to individual Councilmembers. 

BE expressed concern that these two sections might 
duplicate each other and asked staff to remove section 9.8. 
Section 9.8 is deleted.  

 
9.8 The City Clerk shall not open mail addressed to 
individual Councilmembers 
Staff agrees. 
 

Done 

BE 24 11.5 
Councilmember 
Attendance at 

Meetings 

Councilmembers will let the Executive 
Assistant to the City Manager know what 
meetings they are attending so that these 
can be noted on the meetings calendar. 

BE asked: “Where is the meeting calendar located that 
shows which meetings each Council member attends?” 
(sic) and asked staff to include in the pink sheet 
(distributed in the first page of the City Council meeting 
package) the Council’s committee assignment list (as 
assigned for the year during Council Retreat).  

Staff agrees.   

Done 

BE 25 12.3 Public 
Hearing - Quasi-

Judicial Public 
Hearings 

 

The Public wishing to comment will follow 
the same procedure as for "Public Comment" 
and may speak after being recognized by the 
Mayor.  After all persons have spoken, the 
hearing is closed to public comment.  The 
Council then proceeds with deliberation and 
decision making. 

BE would like to move this paragraph from section 12.3 to 
merge with section 12.1 Public Hearings – Types to read: 

12.1 TYPES 

There are two types of public hearings: legislative and 
quasi-judicial. The mayor will state the public hearing 
procedures before each public hearing. The public may 
comment on public hearing items. The Public wishing to 
comment will follow the same procedure as for "Public 

Done 
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Comment" and may speak after being recognized by the 
Mayor.  After all persons have spoken, the hearing is 
closed to public comment.  The Council then proceeds with 
deliberation and decision making. 

Staff agrees. 

BE 26 14.4 Council 
Representation 

 

As a matter of courtesy, letters to the editor, 
or other communication of a controversial 
nature, which do not express the majority 
opinion of the Council, should be presented 
to the full Council in the Council agenda 
packet prior to publication so that 
Councilmembers may be made aware of the 
impending publication.  
 

BE wanted to delete “in the Council agenda packet prior to 
publication so that Councilmembers may be made aware 
of the impending publication” and add “at the time of 
communication”:  
 
As a matter of courtesy, letters to the editor, or other 
communication of a controversial nature, which do not 
express the majority opinion of the Council, should be 
presented to the full Council in the Council agenda packet 
prior to publication so that Councilmembers may be made 
aware of the impending publication at the time of 
communication. 
 

Staff: No recommendation. 

Done 

BE 27 15.1 
Confidentiality 

 

Councilmembers shall keep confidential all 
written materials and verbal information 
provided to them during Executive Sessions 
to ensure that the City's position is not 
compromised. Confidentiality also includes 
information provided to Councilmembers 
outside of Executive Sessions, when the 
information is considered to be exempt from 
disclosure under exemptions set forth in the 
Revised Code of Washington (RCW). 

BE requested the referenced RCW to be identified. This 
section is revised to read: 

Councilmembers shall keep confidential all written 
materials and verbal information provided to them during 
Executive Sessions to ensure that the City's position is not 
compromised. Confidentiality also includes information 
provided to Councilmembers outside of Executive Sessions, 
when the information is considered to be exempt from 
disclosure under exemptions set forth in the Revised Code 
of Washington (RCW 42.56 Public Records Act). 

Done 
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RC 28 16.2 Financial 
Management 

Policies 
 

This section was removed from the Council 
Policies and Procedures. 

Staff recommended this section to be removed from the 
Policies and Procedures because it can be found in the 
2013-2014 Biennial Budget Section 5.3 “Financial Policies.”  

RC wanted City to include “buying from local businesses as 
much as possible” to be included in Purchasing Policies. 
Staff is in the process of revising the Purchasing Policies 
and plan to roll out the updated policies in March 2013. 
This issue could be considered at that time. 

Done 

Staff 29 Section 17 
Council and Staff 

Travel and 
Expenses 

 

This section was removed from Council Policies 
and Procedures. 

Staff recommended this section be removed from the 
Policies and Procedures because it is in the “City of 
Burien’s Travel Policies and Procedures, Revised March 31, 
2011” in the Human Resources Department and is posted 
on City Intranet called B-Hive for staff’s reference. 

Done 

LK 30 20.3 
Mayor/Deputy 

Mayor Selection 
Process 

 

The Deputy Mayor shall be elected to a one-
year term at the first Regular Council 
meeting in January according to a motion 
passed by the Council on January 10, 1994. 

Delete the date to read: 

The Deputy Mayor shall be elected to a one-year term at 
the first Regular Council meeting in January according to a 
motion passed by the Council on January 10, 1994. 

Done 

Staff 31 Section 21 
City Council 
Committees 

 

This section was removed from Council Policies 
and Procedures. 

Staff recommended this section to be removed from the 
Policies and Procedures because there are no committees.  

Done 

Staff 32 Section 24 
Burien Citizen 

Boards and 
Commissions 

 

This section was removed from Council Policies 
and Procedures. 

Staff recommended this section be removed from the 
Policies and Procedures because it can be found in Burien 
Municipal Code 2.45, 2.50, 2.55 and 2.60 which is available 
on the City of Burien’s website. 

Done 

 



CITY OF BURIEN 

AGENDA BILL 

 

Agenda Subject:  Public Hearing regarding North Burien Zoning Map 

Amendments, 2012 Comprehensive Plan Text and Map Amendments. 

Meeting Date: January 28, 2013   

Department: Community 

Development 
Attachments:   
1) DRAFT Ordinance 573 

2) Land use designation map changes  

3) 2012 Comprehensive Plan and 

Zoning Amendment City Council 

Comment Summary 

4) Public comments received as of 

1/22/13 

Fund Source: N/A 

Activity Cost: N/A 

Amount Budgeted: N/A 

 Contact:  David Johanson 

AICP, Interim Community 

Development Director 

Telephone:  (206) 248-5522 

Adopted Work Plan  

Priority:  Yes X   No__.    

Work Plan Item Description:  Processing and adoption of annual comprehensive 

plan amendments. 

PURPOSE/REQUIRED ACTION:  The purpose of this agenda item is to conduct a public hearing regarding the 

2012 Comprehensive Plan and zoning amendments as set forth in Ordinance No. 573. At the conclusion of the public 

hearing the Council may have a discussion, ask questions, request more information or comment on the information 

attached.  The discussion following the hearing may include direction to staff regarding Ordinance No. 573 in 

preparation for action at your February 4, 2013, meeting. No formal action is necessary at this time.   
 

BACKGROUND (Include prior Council action & discussion):   

In 1997, the City adopted its first Comprehensive Plan. In 2003, the City Council completed mandatory updates to 

the Comprehensive Plan to comply with state law.  Additional amendments have been considered annually.  Annual 

amendments to the Comprehensive Plan must be approved in a single processing cycle, per state law. This 

amendment cycle primarily has been focused on adopting comprehensive plan land use designations for the North 

Burien area and continuing to update language in the plan to be consistent with changes in state and regional plans. 
 

The public process used in developing the Planning Commission recommendation included two public open houses 

in North Burien, two public hearings and 18 Planning Commission meetings. The text amendment work was 

completed in October 2012. All recommendations of the Planning Commission were unanimous. 
 

At the November 5
th
, November 19

th
 and January 7

th
 City Council meetings there were a number of council 

comments and requests regarding the proposed updates to the plan and the area-wide zoning amendments.  Staff has 

prepared a comment summary responding to questions raised by the City Council (see Attachment 3). This document 

has been useful for City Council to provide direction to staff regarding actions necessary prior to the Council taking 

action on Ordinance 573.  

 

Please note the attachments provided in the November 5
th
 City Council meeting packet provide more extensive 

background information and reference materials. 
 

FUTURE ACTIONS 

City Council action on proposed Ordinance No. 573 is scheduled for February 4, 2013. 
 

OPTIONS (Including fiscal impacts):  N/A 

 

Administrative Recommendation:  Receive public comments and have a discussion in preparation for action on 

February 4, 2013. 

Advisory Board Recommendation:  The Planning Commission unanimously recommended the City Council 

approve the map and text amendments as set forth in Ordinance No. 573.   

Suggested Motion:  None required. 

Submitted by:  David Johanson, AICP 

Administration    __________                                    City Manager    ___________ 

Today’s Date: January 22, 2013 File Code: R:\CC\Agenda Bill 2013\12813cd-1 

CompPlanAmend 2012 PH.docx 

 



 















































































































































































CITY OF BURIEN 

AGENDA BILL 

 

Agenda Subject: Discuss and decide whether to extend the City’s 

contract with Waste Management, Inc. 

Meeting Date: January 28, 2013 

Department: City Manager Attachments:   
1. Waste Management’s Proposed 

Contract Extension Offer. 

2. Waste Collection Services: Basic 

Comparison from Surrounding 

Municipalities. 

 

Fund Source: N/A 

Activity Cost: N/A 

Amount Budgeted: N/A 

Unencumbered Budget Authority: 
N/A 

Contact:  Nhan Nguyen, 

Management Analyst 

Telephone:  (206) 439-3165 

Adopted Work Plan  

Priority:  Yes   No X 
Initiative Description:   

PURPOSE/REQUIRED ACTION:  The purpose of this agenda item is for Council to discuss and decide whether 

to extend the City’s contract with Waste Management, Inc. to provide the City of Burien with Comprehensive 

Garbage, Recyclables, and Yard Debris Collection. If Council decides not to extend the contract, Council has the 

options to negotiate directly with Waste Management, Inc. for a new contract or to obtain a new contract through a 

competitive bidding process. 
 

BACKGROUND (Include prior Council action & discussion):   
 

In 2004, the City of Burien and Waste Management of Washington, Inc. (WM) signed a ten-year contract starting 

June 1, 2004 and expiring May 31, 2014. The City may, at its option, extend the contract for up to two (2) 

extensions, each of which shall not exceed two (2) years in duration. To exercise its option to extend the contract, 

notice must be given by the City to WM no less than ninety (90) days prior to the expiration of the Contract term 

(May 31, 2014). 
 

In December, the City received a letter from WM offering enhancements to the existing contract if the City agrees to 

a two-year contract extension. These enhancements include: Dedication of a half-time education and outreach 

specialist to provide education and assistance to Burien residents and businesses on maximizing waste diversion; 

installation of ten (10) solar powered compactors and; addition of storm debris clean up services. The enhancement 

package is valued at $122,500.00 per year. 
 

Council has the options to direct staff to: (1) extend the contract with the extension enhancements, (2) do not extend 

the contract, (3) negotiate with Waste Management, Inc. on a new contract and (4) use a competitive bidding process 

to obtain a new contract.  
 

If Council chooses not to extend the contract and negotiate with Waste Management, Inc., staff recommends Council  

hiring a consultant to negotiate on the City’s behalf. The City can use a competitive bidding process to find a 

consultant. If Council chooses not to extend the contract and uses a competitive bidding process to obtain a new 

contract, staff recommends Council to use a competitive bidding process to hire a consultant. This consultant would 

then provide the City technical support to develop a Request for Proposal, select a contractor and develop a contract 

with that contractor.  
 

OPTIONS (Including fiscal impacts):   

1. Extend the contract with the extension enhancements. 

2. Do not extend the contract. 

3. Do not extend the contract and hire a consultant to negotiate directly with Waste Management. 

4. Do not extend the contract and hire a consultant to provide the City with technical assist to obtain a new 

contract through the competitive bidding process. 

Administrative Recommendation: No recommendation. 

Suggested Motion:  N/A 

Submitted by:  Nhan Nguyen 

Administration    __________                                    City Manager    ___________ 

Today’s Date: January 18, 2012 File Code: R:/C//AgendaBill2013/012813cm-2 Discussion 

of Waste Management Contract.docx 

  



 



 
 

 

 

 

 
December 3, 2012 

 
 

Mr. Mike Martin  

City Manager  

City of Burien 

400 SW 152nd St., Suite 300  

Burien, WA 98166 

 
 
Dear Mike: 
 
This letter is intended to outline and memorialize some recent discussions between 

Waste Management of Washington, Inc. (“WM”) and the City of Burien (the “City”) 

regarding the scope of WM’s proposed extension of the Comprehensive Garbage, 

Recyclables, and Yard Debris Collection Contract between WM and the City.     

 

The base term of the City’s current contract with WM expires in May 2014 and includes 

two, 2-year extension options.  The new extension being discussed would provide 

significant enhancements to the existing contract, for the benefit of the City and its 

residents with no impact to customer rates.  

 

This letter is intended to reflect the mutual understanding of WM and the City on the 

general terms of what WM is willing to include in a contract extension; however, it is 

understood that this extension offer may be further edited or tailored to reflect the 

City’s desired solid waste and recycling program enhancements, at the mutual consent 

of both the City and WM.    

 

Below is a summary of the general terms WM is willing to offer in an extension: 

 

1.  Engaging the Burien Community in Waste Reduction and Diversion.  Waste 

Management agrees to implement premium recycling & composting education 

outreach campaigns, beginning in June 2013.  This effort will include:  

 A half-time education and outreach specialist fully designated to the City of 

Burien.  This WM resource will work hand-in-hand with customers providing 

onsite education and technical assistance in an effort to maximize diversion 

among multifamily, commercial, and residential generators. 
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 Outreach programs and incentives tailored to reach multilingual residents 

and businesses, will be conducted in collaboration with our multicultural 

partner, ECOSS.     

 Premium outreach materials will also be distributed to each single-family 

and multifamily resident and business which will include an easy to 

understand guide to reducing waste, enclosure signage, indoor wall and 

container signage and translated materials in up to 6 languages, as selected 

by the City of Burien. (For your reference, we’ve included recently 

developed educational materials used in the City of Tukwila as sample 

materials that WM will tailor for use in Burien.)  

 

This education and outreach package is valued at $75,000 per year.   

 

2.  Solar Powered Compactors (SPC).  Nothing makes a better impression on 

visitors and residents, alike, than clean, vibrant city-streets, free of debris and 

litter.   Sometimes public litter cans create embarrassment.   This need not be the 

case.  Solar Power Compactors (SPC) dramatically changes the look and feel of 

public thoroughfares.  Solar Powered Compactors offer a 5 to 1 compaction ratio, 

reducing overflow litter, truck trips, greenhouse gas emissions and labor costs.  

Furthermore, SPC’s Clean Wireless Technology sends an email to the collector 

when the container needs servicing, thereby reducing service frequency and even 

saving City staff resources and reducing travel impacts.   

Under this proposal, Waste Management will provide Burien with ten uniquely 

branded recycling and solar compacting garbage sets.   

 

This equipment purchase and installation is valued at $55,000.   

     

3.  Storm Debris Cleanup Services.  The convenience and safety associated with 

providing prompt collection of storm debris provides tremendous value to residents 

during the winter months.  As part of this extension agreement, WM will 

implement the following storm debris removal service: 

 

During a one week collection cycle immediately following a storm event, up to (2) 

96 gallon storm debris (branches, leaves, etc.) extras shall be collected from all 

Burien single-family households at no additional cost to residents.  

 

Waste Management will track the number of tons disposed and driver hours 

incurred, to accurately account for the cost associated with each collection event.  

As discussed, WM will cover the cost of two storm debris cleanup events per 

calendar year (up to $10,000 per event).  Although we do not anticipate that this 

program cost would exceed $10,000, the City agrees to bear any additional cost 

exceeding $10,000 per storm event.   
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This storm debris cleanup service is valued at $20,000 per year.  

 

We very much value our relationship with the City and are looking forward to bringing 

these new environmental and cost-saving benefits to the City and its residents.  Should 

you have any questions, please feel free to contact me at 425-814-7844.   

 
 
Sincerely, 
 

 
Mary S. Evans  
Area Director, Public Sector Services    
Waste Management of the Pacific Northwest  
 
 
 
 
cc: Greg Hale, Senior District Manager  
 Katie Salinas, Public Sector Manager  
 
 
 

 

 



 



Municipality 
Contract 

Start Date

Service 

Provider

Is Service 

Mandatory?

City Profile 

(resi vs 

comm'l)

30/32-g 

Garbage & 

Recycling

Recycling 

Collection 

Frequency 

Yard Waste  

(96 gal)

Yard Waste 

Collection 

Frequency 

Total Garbage, 

Recycling & 

Yard/Food Waste

Total Rate vs 

Burien Rate

Negotiate or 

Competitive 

Bidding

Des Moines 2012 CS $17.85 EOW $8.17 EOW $26.02 -23% Competitive

Tukwila 2012 WM Comm'l $11.43 EOW $7.62 EOW $19.05 -44% Competitive

Kent 2011 AW Comm'l $16.36 EOW Included EOW $16.36 -52% Competitive

Federal Way 2010 WM $18.45 EOW $9.70 Weekly $28.15 -17% Negotiate  

Renton 2009 WM $20.11* EOW Included Weekly $20.11 -41% Negotiate

Normandy Park 2008 AW $19.22 EOW $9.51 EOW $28.73 -15% Not available

Sea Tac 2004 AW $18.58 EOW $10.19 EOW $28.77 -15%
Competitive: In 

process

Burien 2004 WM $22.85 EOW $10.97 EOW $33.82

Municipality 
Contract 

Start Date

Service 

Provider

Is Service 

Mandatory?

City Profile 

(resi vs 

comm'l)

60/64-g 

Garbage & 

Recycling

Recycling 

Collection 

Frequency 

Yard Waste  

(96 gal)

Yard Waste 

Collection 

Frequency 

Total Garbage, 

Recycling & 

Yard/Food Waste

Total Rate vs 

Burien Rate

Des Moines 2012 CS $27.30 EOW $8.17 EOW $35.47 -18%

Tukwila 2012 WM Comm'l $17.94 EOW $7.62 EOW $25.56 -41%

Kent 2011 AW Comm'l $35.80 EOW Included EOW $35.80 -17%

Federal Way 2010 WM $25.21 EOW $9.70 Weekly $34.91 -19%

Renton 2009 WM 35.29* EOW Included Weekly $35.29 -18%

Normandy Park 2008 AW $25.18 EOW $9.51 EOW $34.69 -20%

Sea Tac 2004 AW $25.20 EOW $10.19 EOW $35.39 -18%

Burien 2004 WM $32.25 EOW $10.97 EOW $43.22

Notes

* Renton has every-other-week MSW and recycling service with weekly yard and food waste collection 

CS: CleanScapes. WM: Waste Management. AW: Allied Waste (Republic Services)

Residential Rates - 32/35 Gallon Cart Example

Residential Rates - 60/64 Gallon Cart Example



Municipality 
Contract 

Start Date

Service 

Provider

Is Service 

Mandatory?

City Profile 

(resi vs 

comm'l)

2 Yard MSW  

1 X Per Week 

4 Yard MSW  

1 X Per Week 

Embedded 

Commercial 

Recycling?

Total Rate vs 

Burien Rate (2 

YD)

Total Rate vs 

Burien Rate (4 YD)

Des Moines 2012 CS $155.32 $290.98 Yes - 150% 9% 11%

Tukwila 2012 WM Comm'l $106.82 $199.08 Yes - 150% -25% -24%

Kent 2011 AW Comm'l

96 gallons for 

Small 

Generators 

Only 

-100% -100%

Federal Way 2010 WM $141.86 $251.98

192 gallons 

for all 

businesses / 

includes non-

MSW 

customers 

-1% -3%

Renton 2009 WM Yes $178.87 $330.00 Yes - 200% 25% 26%

Normandy Park 2008 AW $123.88 $227.15 No -13% -13%

Sea Tac 2004 AW $119.79 $221.57 No -16% -15%

Burien 2004 WM $142.84 $261.06 Yes - 150% 

Commercial Rates - 2 yard, 1 x Per Week, Container Example



CITY OF BURIEN 

AGENDA BILL 

 

 

Agenda Subject:  
Discuss and approve solid waste interlocal agreement 

Meeting Dates: January 28 and February 

4, 2013 

Department: Legal, City 

Manager 

 

Attachments:  
1. Solid waste interlocal 

agreement;  

2. Briefing packet 

Fund Source: N/A 

Activity Cost: N/A 

Amount Budgeted: N/A 

Unencumbered Budget Authority: N/A Contact: Craig Knutson, 

Mike Martin 

 

Telephone:  
 

Adopted Work Plan  

Priority:  Yes       No        
Work Plan Item Description:   

PURPOSE/REQUIRED ACTION:  
The City Manager, City Attorney, and Councilmember McGilton, who serves as the Council representative on the 

Metropolitan Solid Waste Management Advisory Committee (MSWAC), are recommending approval of the 

attached solid waste interlocal agreement.  

 

Background: 

Burien and some 35 other cities are parties to a solid waste interlocal agreement with King County that has been in effect 

since 1988. After months of intensive negotiations, a city-county working group has developed a new solid waste 

interlocal agreement (ILA) that improves the prior ILA and fosters cooperation in the regional solid waste system. The 

Sound (formerly “Suburban”) Cities Association was active in the process and is recommending approval of the new 

ILA.  

 

Proposed revisions to solid waste interlocal agreement: 

Among the many revisions being proposed to the ILA, two of the most important deal with duration and liablity. The 

term of the ILA is extended 12.5 years (through December, 2040), which will keep rates lower by allowing for longer-

term bonding for capital projects. Liability provisions, particularly related to the closure of the Cedar Hills landfill, are 

revised to maximize the use of insurance, grants, and system reserve funds to protect city and county general funds to the 

greatest extent feasible. 

 

Other improvements over the original ILA include: continued commitment to the role of the MSWAC and an 

expanded role for the cities in solid waste system planning (including financial policies and long-term disposal 

alternatives); dispute resolution provisions; recognition of the need for transfer system improvements; and mitigation 

of impacts on host cities and neighboring cities.  

 

OPTIONS (Including fiscal impacts):  

1. Approve the interlocal agreement (save $7-$9 per ton on disposal rates). 

2. Do not approve the interlocal agreement (no savings on disposal rates).  

Administrative Recommendation: Approve the interlocal agreement 

   

 

 

Suggested Motion for February 4, 2013 meeting:  
Move to approve the solid waste interlocal agreement and authorize the City Manager to sign it, in 

substantially the same form as in the attached ILA as long as any minor revisions are acceptable to the City 

Attorney. 

Submitted by:   

Administration    __________                                    City Manager    ___________ 

Today’s Date:  File Code: \\File01\records\CC\Agenda Bill 

2013\010713ls-1 Solid Waste ILA.doc 



 



















































































































CITY OF BURIEN 

AGENDA BILL 

 
 

Agenda Subject:  Review of Council Proposed Agenda Schedule 

 

Meeting Date: January 28, 2013 

Department:   
City Manager 

Attachments:   
1. Proposed Meeting 

Schedule 

2. Study Session Topics 

3. Council Retreat Notes 

 

Fund Source: N/A 

Activity Cost: N/A 

Amount Budgeted: N/A 

Unencumbered Budget Authority: N/A 

 

Contact:   
Kathy Wetherbee, 

Department Assistant 

Telephone:   (206) 439-5517 

Adopted Initiative: 
  Yes       No   X     

Initiative Description:  N/A 

PURPOSE/REQUIRED ACTION: 

 

The purpose of this agenda item is for Council to review the proposed City Council meeting schedule.  New items or 

items that have been rescheduled are in bold.   

 

 

 

 

BACKGROUND (Include prior Council action & discussion): 

 

According to City Council policies, the proposed meeting schedule is reviewed during the last meeting of each 

month.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

OPTIONS (Including fiscal impacts): 

 

1. Review the schedule, and add, delete, or move items. 

2. Review the schedule and make no modifications. 

 

 

Administrative Recommendation:  Review the schedule and provide direction to staff. 

 

Advisory Board Recommendation:  N/A 

 

Suggested Motion:  None required. 

 

Submitted by: Kathy Wetherbee       Mike Martin 

Administration    __________                                    City Manager    ___________ 

Today’s Date: January 23, 2013 File Code: \\File01\records\CC\Agenda Bill 

2013\012813cm-3 Rev Agenda Schedule.doc 

 



 







 

R:/CC/Agenda/Study Session Topics 2012 

STUDY SESSION TOPICS 
2012 

 
 

Identified at Retreat 
 

Identified at Meetings 
 

1.  Outreach to Diverse Groups 
 

6.  Community Recreation Center 

2.  Kids and Cops 
 

  

3.  Storm Water Management 
 

  

4.  Transportation Improvement 
Program 
 

  

5.  Wellness Cluster Initiative 
 

  

 
(Facilitator Retreat Notes and this evolving list of topics 

will be included in the Study Session packet) 
 
 
 
 
DISCUSSIONS HELD: 
 

Liquor and B&O Taxes – April 23 

Economic Development – July 23 

Advisory Boards –August 27 

Discussion on White Center and Boulevard Park Libraries – September 24 

Discussion on Preliminary Operating Budget – September 24 

King County Historic Preservation Program (Rose) – October 1 & 12 

Review of Council Policies and Procedures – November 26, 2012 

 

 



 



ATTACHMENT 3 

 

 

Burien 
City 
Council 
Annual 
Retreat 
Summary 

January 28 

2012 

Summary of notes from the day 
2012 Annual 
retreat notes 



Burien City Council 

Retreat Notes 

Revised January 28, 2012  

 

 
Open Space Session Notes 

 
1. Session Title: Advisory Boards 

Convener: Rose 
Those attending: Lucy, Michael, Bob 
 
Key Themes and Notes: 

 Are we in the right place for current needs? 

 BEDP, Planning, Arts, Parks, Teen Council, Senior Advisory Board 

 What do we want?    

 Roles? What do ordinances say? 

 Do we need different ones? Education? 

 Permanent standing committees/Boards 

 Consensus- Education Adv/Levy 

 Liaison with all Boards 

 Shift in scope volunteer vs. Advisory 
 

Next Steps: 

 Study session to review ordinances/roles- 1) BEDP/ 2) Others 

 Take input from existing members 

 Spell out factors/criteria for filling vacancies 

 Integrate involvement in work plan items 
 

2. Session Title: Diverse Community Outreach 
Convener: ? 

Those attending: Lucy, Angie, Craig, Brian, Bob, Janet, Scott G, Joan 

 
Key Themes and Notes 

 Trust in Law Enforcement 

 Business opportunities 

 Community involvement 
o Boards/Groups/Associations 
o Government 

 Enhancing communication 

Next Steps 

 Existing programs to help communication 

 Develop more internal/external communication networks 

 Effective creation and/or participation in cultural events 

 Participate in other culture media 
 



Burien City Council 

Retreat Notes 

Revised January 28, 2012  

 

 

3. Session Title: Economic Development  
Convener: Dan Trimble 
Those attending: Jack, Jerry, Janet, Scott, Bob 
 
Key Themes and Notes    Next Steps 

Attracting Business    More outreach 
      Regional retail & small chains 
      Council Members recruit 
      Office Incubator 

 Auto Mall (Auto Center)   

 Better use of assets     
o  P.A.C., Ticket tax &  

promotion 

 Special events 

 Marketing Strategy 
o Recruitment 

 Vacant Store fronts 
o Tax 
o Art Galleries 
o Window painting 

 Business retention 

 Business Expansion 

 Merchant groups    BEDP engaged 
o BEDP     matching funding 

 BEDP Focus 

 Chamber of Commerce 
o Burien focused 

 Parking (more)    Propose to CC (here or  

 Impact fees     under Impact fees) 
 

4. Session Title: Kids and Cops 
Convener: 
Those attending: 
 
Key Themes and Notes: 

 Identify key players 

 Identify possible stakeholders 

 Obtain grassroots support/involvement 

 Identify specific outcomes 



Burien City Council 

Retreat Notes 

Revised January 28, 2012  

 

 
Next Steps: 

 Staff to staff conversation (principals) 

 Council discussion re: identified issues 

 Contact w/ School district 

 Council/HSD Retreat 

 Develop strategic Plan 
o Timeline 
o Performance measures 

5. Session Title: Liquor and B & O Taxes 
Convener: Jerry 
Those attending: Nhan, Scott, Maiya, Kim 
 
Key Themes and Notes 

 B & O tax 
o State collection 

 Reduce Costs 

 Liquor Tax 
o Sales Tax 
o B & O Tax 

 
Next Steps 

 What is being done at State level? 

 Bring it in-house 
o Cost? 
o Control 

 Repeal RCW that prohibits Local B & O 

 
6. Session Title: Stormwater and TIP 

Convener: Joan 
Those attending: Craig, Kim, Maiya 
 
Key Themes and Notes 

 NPDES flexibility 

o LID program 

o 2 year development period 

 Marine/Lake Burien homeowner support 

o Stormwater improves quality of life, ED 

 TIP- long term planning for street repair 



Burien City Council 

Retreat Notes 

Revised January 28, 2012  

 

Next Steps 

 Seek Fed/State demonstration grants for Miller Creek 

 Look for effective model ordinances 

 Surface water rate increase 

 Council agreement/conversation 

 Education/outreach for LID (ESC) 

 TIP management plan 

7. Session Title: Wellness Cluster 

Convener: Rose 
Those attending: Jack, Dan, Michael, Mike 
 
Key Themes and Notes 

 Is it working? 
o Business people/Educators not on the same page re: vision/goals 

 Success in some areas, but lack of stakeholder buy-in, organization and focused 
leadership 

 Lack of clear steps to accomplish vision/mission 
 

Next Steps 

 Formalize structure and approach: Membership, structure and leadership 
o If not, sunset it 

 Shift leadership to stakeholders 

 Liz Heath/Capacity building 



Burien City Council 

Retreat Notes 

Revised January 28, 2012  

 

 
Headlines and Next Steps 

 

Advisory Boards 

 Are existing boards the right ones? There are some required by statute/ordinance. 

We need to understand what is really required 

 Do we need different boards? Do we need an Education Board for example? 

 Schedule study sessions re: BEDP and then others 

 Make criteria for membership explicit 

 Integrate their involvement with Work Plan as appropriate so they have input 

 Reinstituting Council liaison to all Boards 

 Make process explicit for selecting board members 

 Boards could be clearly linked to Vision and how they contribute  

Next Steps: 

 Study session to review ordinances/roles- 1) BEDP/ 2) Others 

 Take input from existing members 

 Spell out factors/criteria for filling vacancies 

 Integrate involvement in work plan items 

 

Economic Development 

 Business attraction and retention 

 Focus of existing groups- do they meet the community needs? Do they need to be 

shifted to city-wide, region, vs. micro-focus? 

 Business outreach 

 Image and impediments 

 Marketing 

 Impact fees 

 Improving/enhancing store fronts 

 Special events in city to bring people in 

 Town Square 

 Auto Center 

 
Next Steps  

 More outreach 
o Regional retail & small chains 
o Council Members recruit 
o Office Incubator 

 BEDP engaged  



Burien City Council 

Retreat Notes 

Revised January 28, 2012  

 

 Matching funds 

 Parking or Impact Fees? 
 

Diverse Community outreach 

 Develop level of trust in law enforcement 

 Understand boundaries re: cultural behavior that can take place 

 Communication- improve it, reach out 

 We need to reach out to them, their existing events, meet them in their cultural 

environments 

 Increase participation in local govt 

 Develop soccer leagues 

 ESL 

 Create an extended day option as part of Kids and Cops for Homework assistance and 

sports; can include officers playing sports with kids (Basketball) 

 Reexamine renters rights to ensure they feel comfortable asking questions 

Next Steps 

 Existing programs to help communication 

 Develop more internal/external communication networks 

 Effective creation and/or participation in cultural events 

 Participate in other culture media 

 

Kids and Cops 

 ID key stakeholders  

 Get grass root support 

 Staff to staff conversation about how to move forward 

 Council discussion simultaneously 

 Contact school district for work session/retreat 

Next Steps: 

 Staff to staff conversation (principals) 

 Council discussion re: identified issues 

 Contact w/ School district 

 Council/HSD Retreat 

 Develop strategic Plan 

o Timeline 

o Performance measures 

 



Burien City Council 

Retreat Notes 

Revised January 28, 2012  

 

 
Liquor & B & O taxes 

 Understand what the change in law means for city-  will know w/in 2-3 months 

 B&O- will the state take it over or will city take it in-house 

Next Steps 

 What is being done at State level? 

 Bring it in-house 
o Cost? 
o Control 

 Repeal RCW that prohibits Local B & O 
 

Storm Water and TIP 

 Long term planning for street repair- multi-decade plan not addressed in workplan 

 Statewide funding not adequate to fund state initiatives, so cities will need to 

address this 

Next Steps 

 Seek Fed/State demonstration grants for Miller Creek 

 Look for effective model ordinances 

 Surface water rate increase 

 Council agreement/conversation 

 Education/outreach for LID (ESC) 

 TIP management plan 

Wellness Cluster  

 Questions re: it’s effectively working, some successes 

 Unclear buy-in or lack thereof 

 No clear steps for moving it forward- formalizing it 

o Clear ID membership 

o Clear structure 

o Clear leadership 

 Shift leadership to community-based stakeholders; there are resources available 

 Pursue capacity building funding to move this group forward (Liz Heath) 

Next Steps 

 Formalize structure and approach: Membership, structure and leadership 
o If not, sunset it 

 Shift leadership to stakeholders 

 Liz Heath/Capacity building 
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